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CalHome Program Guideline Check Sheet
 MORTGAGE ASSISTANCE
Recipient Name: ________________________________               Contract #:  _____________

The CalHome Program Standard Agreement requires that the Recipient prepare Program Guidelines governing its Mortgage Assistance and/or Owner-Occupied Rehabilitation program. The guidelines should be a comprehensive and clearly written statement of the underwriting policies and procedures for the applicable program activities and should include the items listed below.   
=====================================================================
	Attach a copy of your Program Guidelines to this check sheet and submit to HCD for approval prior to first draw request.  If you are operating both a Mortgage Assistance Program and an OOR Program using CalHome funds, provide a completed check sheet and a set of Program Guidelines for each program.
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	  1.  Set out the process for determining the first-time homebuyer status of the applicant
	
	

	  2.  Set out the process for determining the number of eligible persons in the
       applicant’s household
	
	

	  3.  Identify the process for determining income eligibility of the applicant (whose
       income, what income, treatment of assets – see Gross Income Worksheet)
	
	

	  4.  Specify the criteria for credit worthiness (history of mortgage and other payments, 
       public records, credit reports, etc.)
	
	

	  5.  Specify the type of housing units that will be assisted
	
	

	  6.  Identify the acceptable housing and debt ratios of the applicant
	
	

	  7.  Identify the maximum sales price (not to exceed median sale price in county) 
	
	

	  8.  Provide the data source used to determine maximum sales price limits
	
	

	  9.  Identify the maximum CalHome loan assistance (not to exceed grant limit)
	
	

	10.  Identify the specific interest rate, if any, on the CalHome loan
	
	

	11.  Identify the criteria for the primary loan per the CalHome requirements
	
	

	12.  Identify the criteria for any subordinate financing per the CalHome requirements
	
	

	13.  Specify the combined loan-to-value ratio that will be allowed
	
	


Submitted by:           ______________________________________  Date _________________



Recipient’s Program Representative
Approved by HCD:  ______________________________________  Date: _________________



CalHome Representative
CalHome Operations Handbook (2013)
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