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The activity section begins with a specific Table of Contents, which:
· Provides the order each activity application must be organized and submitted.
· Provides a checklist to ensure all required activity-specific documentation is included in the application.
· [bookmark: _GoBack]Must be completed with the Applicant name and the corresponding pages of the documentation submitted in the application.

ACTIVITY FORMS

A.	Eligibility Standards : 

1. What is Project Activity Status? Fill in Dates indicating status of project. 

There may be two required dates::  

· Upon receipt of the Invitation to Apply for an OTC project, the Applicant may submit a written request to incur specific General Administration (GA) eligible costs associated with OTC application preparation.  If approved in writing by the Department, these GA costs would be eligible for reimbursement from: 1) the OTC grant contract upon execution; OR 2) an existing active CDBG grant agreement; OR 3) GA Program Income.

· Subsequent to receipt of the Invitation to Apply letter  AND the NEPA Environmental Review Record (ERR) is approved, the Applicant may, solely at their own risk, submit a written request to incur specific CDBG eligible project costs.  The Department may provide a written approval, such that, at the time of grant contract execution and approval of the general conditions checklist, the eligible project costs may be reimbursed.

Questions regarding the Department’s policy on allowing CDBG costs to be incurred must be directed to the OTC Representative.


2. What is the Project Activity Type?  

New Business/Expansion.  Primarily used for businesses creating new jobs however, if eligible, may qualify under LMA. .

Job Retention. Utilized for existing businesses needing CDBG funds to remain operating.  Retention projects may, if eligible, qualify under LMA.

Infrastructure in Support of Business.  Primarily used for businesses creating new jobs.

3. Provide Description of the Project Activity, “Aggregated Scope of Work”.  Include a information about structure of the business, business ownership and business management.

Structure(s) of the Business(s) / Developer?    
	
   ☐ Sole Proprietorship
   ☐ S-Corporation 
   ☐ Limited Liability Company (LLC)
   ☐ General Partnership
   ☐ Limited Partnership
   ☐ C- Corporation

Include documentation of the business(s) legal structure(s) as an attachment in the Eligible Activity Section of application.

Provide a full narrative description of the business history or proposed new business and current plans for future expansion.  Describe how the proposed project funding will assist the business in reaching future goals.  For example, a manufacturing business requesting funds to make improvements to an existing facility and purchase new equipment and to expand their product lines. .  

Provide a list of all business owners (20% or more ownership) and a list of other businesses those owners also have a 20% or more interest.   

Include as an attachment to the Eligible Activity Section of the application.

Provide an overview of the companies / corporations/borrowing entities, in executing the full scope of the project.  Attach an organizational chart of the entire corporate structure including officers and key employees roles for each entity. 

Provide a breakdown and financial information for all cost centers that are part of a project.  For example, an auto dealership business is operated with four different cost centers: new car sales, used car sales, maintenance / repair shop, and parts shop.  

Provide information regarding the management team including resumes for key employees.   

Include all information requested above as attachments in the Eligible Activity Section of application.  


4. Provide Project Address (Physical Location):

Include a site map and photo of the site as an attachment in the Eligible Activity Section of the Application.

5.  Use of CDBG Funds 

Check all boxes that apply to the use of CDBG funds.  All funds noted must be included in the Sources and Uses Chart. 

Include detailed narrative description of costs for all items as an attachment in the Eligible Activity Project Narrative Section of application.  

B.	National Objective/Public Benefit:
	National Objective Standard:
1. What CDBG National Objective is Being Met?  (Check only one box.) 

Although the Project Activity may meet more than one National Objective or Public Benefit Standard, Applicant must choose the one National Objective and one Public Benefit Standard.


2. Document Low-Mod Jobs  

New Business-
Complete the Department’s Job Tracking Form located on BA chapter webpage.  The form will identify proposed new job positions and include the proposed date of hire and the annual number of hours worked.  Proposed new jobs will be considered full time if the annual number of hours exceeds 1750.  The form will auto calculate full time and part time positions.  In order to meet LMJ National Objective the forms must also identify which of the proposed positions will be filled by low moderate income persons.   

Expansion of Existing Business-
Complete the Department’s Job Tracking Form located on BA chapter webpage.  The form will identify existing job positions and proposed new job positions and include the proposed date of hire and the annual number of hours worked.  Existing and Proposed new jobs will be considered full time if the annual number of hours exceeds 1750.  Three months of most recent payroll documentation must be provided in the application as supporting documentation for actual number of existing full time and part time jobs.  The form will auto calculate full time and part time positions.  In order to meet LMJ National Objective the forms must also identify which of the existing full time and part time positions and proposed new positions will be filled by low moderate income persons.


Job Retention-
Complete the Department’s Job Tracking Form located on BA chapter webpage.  The form will identify existing job positions and include the annual number of hours worked.  Existing jobs will be considered full time if the annual number of hours exceeds 1750.  Three months of most recent payroll documentation must be submitted in the application as supporting documentation for actual number of existing full time and part time jobs.   The form will auto calculate full time and part time positions.  In order to meet LMJ the forms must also identify which of the existing full time and part time positions are filled by low moderate income persons.

Include copies of the signed Job Tracking Form as an attachment in the National Objective Section of application.

Calculation of Low-Moderate Income Job Benefit  
Using the completed Job Tracking Forms, insert the total number of proposed job positions and the proposed LMJ positions to calculate the overall low moderate income benefit (which must be at least 51%).

Include copies of current payrolls and documentation of proposed jobs as an attachment in the National Objective Section of application.    

In the National Objective Attachment, the proper number of job positions being created must be documented as being available to LMI person, i.e. the positions do not require technical skills that make them unavailable to LMI persons, or if technical skills are required, then training will be made available to ensure that over fifty one percent (51%) of new positions are filled by LMI persons.  If the 51% threshold is not met, the project is not eligible for CDBG funding and CDBG funds disbursed for the project may require repayment to HCD.  

Include LMJ supporting documents as an attachment in the National Objective Section of application.
 
3. Document Low-Mod Area: . 
Application must document the goods or services offered by the business.  It must be clear the business provides goods and services primarily to LMA residents and no other businesses in the area provide similar goods and services to the area.  
Provide maps documenting the location of business service area.  The business / development must be physically located within the jurisdictional limits and the business service area(s) must primarily be within the jurisdictional boundary.  A justification for the service area must be provided.  For service areas that are less than “Jurisdiction Wide” or greater than Jurisdiction Wide, Census Tracts and Block Groups maps identifying these areas must be included in the application.  
Refer to NOFA Appendix K for guidance on determining and documenting a service area.

Provide zoning maps for the properties documenting the service area is primarily residential.  As long as most of the If the service area is primarily residential zoning it can be assumed the business will be servicing those households.   Failure to provide accurate, readable maps that show the exact Census Tract(s) and/or Block Group(s), with boundaries of the service area(s) in the application will result in the project being deemed ineligible. 



Once the service area is defined and documented, the HUD Low Moderate Income data must show the service area of the business/development contains a population of which over 51% percent qualify as LMI thereby meeting the LMA national objective.  
Refer to NOFA Appendix I for instructions on downloading HUD data for determining census tract or block group areas and include in the National Objective Section of the application.  
Note: Household income surveys are only eligible when all Department standards have been followed for determining LMA.  Include copies of all information relating to the survey as an Attachment in this Section.
See NOFA Appendix I for guidance on obtaining and determining HUD low moderate income data for the identified service area.

Include maps and required HUD income documentation referenced above as attachments in the National Objective Section of the application.

	Public Benefit Standard:
	
4. What CDBG Public Benefit Standard is Being Met?  (Check only one box.) 


5. Low-Mod Jobs: Provide List of Proposed Jobs and Documentation to Substantiate their Creation / Retention:  

Refer to instructions in Section B-2 for information required to document this section.  

Calculation of Public Benefit Amount:

Calculate the required cost per job public benefit using the proposed CDBG loan amount divided by the proposed number of jobs from the Jobs Tracking Form referenced in B-2 above.  The current maximum for projects is $35,000 per job.

Provide specific documentation supporting the proposed/projected number of job created or retained as a result of the proposed CDBG funding.  For example, the number and types of proposed jobs for a startup restaurant may be documented based on industry standard for a similarly sized and type of restaurant.   Another example may be a proposed new hotel providing supporting documentation using a comparable hotel facility of similar size and operation.

Failure to provide supporting documentation for proposed jobs in the application will result in the project being deemed “speculative” with no firm basis for the jobs proposed.  Speculative high risk projects are not eligible.






Include documentation to support the proposed number of jobs as an attachment in the Public Benefit Section of the application.

6. For Goods or Services: Provide documentation regarding the goods or services provided
 to the local LMA community:  

If the business provides goods and services to the LMA community attach all information regarding goods or services per instructions in the national objective section above.  

If the business does not provide goods and services or their service area extends significantly beyond the Low-Mod service area, the project does not meet the public benefit standard.   For example, a commercial bakery selling  products throughout the state  would not be eligible.
 
Are all benefiting businesses “open to all” in the service area?

If no, the project does not meet the public benefit standard. 

If yes, provide documentation all goods or services provided by the business / development are, “open to all” (not restricted to “members”).

Is business providing Goods or Services available and needed by LMI persons?

If no, the project does not meet the public benefit standard. 

If yes, provide documentation each of the businesses in the proposed development are providing goods and services that can be or are used by LMI residents.

Calculation of Public Benefit Amount:
		
Calculate the required cost per person public benefit using the total number of LMI persons in the service area referenced in B-3 above divided by the proposed CDBG loan amount.  The current maximum for projects is $350 per person. 

Include documentation to support the proposed goods or services, the service area, and other required information as an attachment in the Public Benefit Section of application. 


	
C.	HUD Underwriting Standards:

Complete a thorough analysis and provide a detailed written narrative of the proposed project using the Six HUD CDBG underwriting criteria to demonstrate the proposed CDBG financing is appropriate to assist the business.  Use the table as a guide for the analysis and attach all applicable documentation listed for each criterion.  


	Analysis
	Documentation

	1:  Project costs are reasonable.

	· For each use of funds, determine if costs are reasonable.
· Use third-party cost estimates, fair market price quotations, cost estimating manuals or services.
· Evaluate adequacy of contingency.
· For working capital loans, evaluate industry averages, historical needs of business. 
· Evaluate operating cycle and financial ratios. 
	· Sources and Uses

· For construction, machinery and equipment: third party cost estimates, estimating services
· For development costs, contracts or other source documentation (Building department, public works, architects/engineers)
· For working capital,  financial statements and projections 
     Appraisals for real property


	2:  All sources of project financing are committed.

	· For each proposed source, determine status of commitment.  Verify:
· sufficient sources have been identified
· sources have affirmed intention to provide funds 
· sources have financial capacity to provide funds
· equity injection is verified on business or personal financial statements
· investor equity is committed and verified with financial statements

	· Sources and Uses


· Letter of commitment or, in some cases, intent.  Letters should include: amount, type, terms, rate, and conditions, including collateral, points, fees, special provisions.
· For equity sources, business or personal financial statements, title to land, buildings, documenting value appraisals of land/bldg.
· letter of commitment or intent and accompanying financial statement

	3:  To the extent practicable, CDBG funds are not substituted for non-Federal financial support.  Avoid substitution of CDBG Funds for Non-federal financial support.

	· Conduct financial underwriting analyses with and without CDBG funds.  Analyze projections of revenues and expenses, debt service, and return on equity investment.  
· What is “financial gap”  
· Is it short- or long-term?
· Can other sources bridge the gap?
· Can the project support more debt?
· Are officer’s salaries, owner’s draw, ROI reasonable?
· Re:  Private debt financing, evaluate unavailability/cost of funds.
· Can it be increased?
· Are lenders requirements (e.g., loan to value, collateral) reasonable given project’s risk and location?
· Re: equity participation:
· Can it be increased?
· Is it reasonable given industry standards for ROE on similar projects with similar risk?
· For infrastructure projects, have “fair share” contributions from initial benefiting business(es) and from future beneficiaries been considered and maximized?

	· Source and Uses
· Historical and projected financial statements/federal tax returns
· Letter from business indicating “but for” CDBG assistance, project would not be feasible



· Historical financial information and industry averages/federal tax returns (Robert Morris or other credible source of industry averages)

· Lender’s requirements
· Other Financing Programs












· Fair Share Agreement


	4:  Project is financially feasible.

	· Are all of the project assumptions reasonable re:
· market share?
· sales levels?
· growth potential?
· projections of revenue, expenses, and debt service?

· Given assumptions, does project reach the break-even point?
· Is return on equity investment reasonable?
· Are estimates of equity investment and profit realistic?
· Are job estimates reasonable?  Are pay and benefits realistic for labor market?  Are these reflected in projections?
· Analyze key ratios
· debt coverage ratio
· current ratio
· quick ratio
· debt to worth
· collateral coverage
· Evaluate the experience and capacity of the owners to achieve projections
· Identify elements that pose greatest risk contributing to lack of feasibility.

	· Three years personal (owners with 20 % ownership) and business financials
· Three years personal and corporate tax returns
· Business projections
· Business plan or statement, discussing: competition, market analysis, marketing strategy, sales estimates, resumes of principals
· Industry averages (Robert Morris’ Annual Financial Statements) 





· Industry averages and historical labor costs


	5:  To the extent practicable, the return of the owner’s equity will not be unreasonably high.

	· What is the owner’s/developer’s equity investment?

· What is the expected return?
· Analyze owner’s rate of return on equity investment
· Is owner return reasonable, given industry, risk, local conditions?
	· Sources and uses, commitment letters, personal and business financial statements
· Historical and projected business financials, including officer’s salary/owner’s draw, net operating income.
· Develop a pro forma with ROE analysis

· Industry averages for similar projects





	6:  To the extent practicable, CDBG funds are disbursed on a pro rata basis with other finances committed to the project.

	· What will CDBG funds be used for and when are they needed?
· What are other funding source’s policies toward expenditure timing?  Is negotiation possible?
· When is equity injected?
· Compare the degree of risk of all funding sources.

· If CDBG funds are expended early, what safeguards will be used, e.g., performance and completion bonds?

	· Sources and uses
· Construction contracts
· Lender requirements/policies






FINANCIAL UNDERWRITING DOCUMENTATION – BUSINESS LOANS

	☐	Business Plan (for businesses less than three years old).  Include resumes of principals, market analysis, marketing strategy, and impact on local competitors.

	☐	Commitment Letter(s) from all other funding sources, including proposed terms.

	☐	Correspondence indicating the status of the availability of other funding sources.

	☐	Past three years business financial statements (balance sheets and income statements), including all notes and disclosures.

	☐	Current Business Financial Statements (less than 90 days old).

	☐	Current Business Debt Schedule (corresponds to current balance sheet).

	☐	Projected Business Debt Schedule (with CDBG and other new debt).

	☐	Past three years business Federal income tax returns including all schedules.

	☐	Monthly Income Projections for Two Years, with and without CDBG.

	☐	Annual Income Projections for five years with and without CDBG (for businesses less than three years old).

	☐	Current Personal Financial Statement of principal with 20 percent or more ownership (less
than 90 days old).

	☐	Past three years personal Federal tax return including all schedules for each principal with 20 percent or more ownership.

	☐	Credit report on each principal with 20 percent or more ownership and key employees.

	☐	Letters of commitment concerning the equity injection, reflecting how it will be obtained
and appraised

	☐	Draft CDBG Loan Agreement.

	☐	Third party cost estimates, including documentation of the cost of real property, acquisition construction/rehabilitation, and/or equipment costs. 

	☐	Appraisals of real property.

	
	

	
	

	
	

	
	





FINANCIAL UNDERWRITING DOCUMENTATION – DEVELOPER PROJECT
	☐	Development Plan.  Include resumes of principals, market analysis and marketing strategy, and impact on other local development projects.

	☐	Commitment Letter(s) from all other funding sources, including proposed terms.

	☐	Correspondence indicating the status of the availability of other funding sources.

	☐	Past 3 years Developer business financial statements (balance sheets and income statements), including all notes and disclosures.

	☐	Current Developer business financial statements (less than 90 days old).

	☐	Current Developer business debt schedule (corresponds to current balance sheet).

	☐	Projected Developer business debt schedule (with CDBG and other new debt).

	☐	Past three years Developer business Federal income tax returns including all schedules.

	☐	Monthly Developer income projections for two years, with and without CDBG.

	☐	Annual Developer income projections for five years with and without CDBG (include an 
internal rate of return analysis).

	☐	Current personal financial statement of principal with 20 percent or more ownership (less than 90 days old).

	☐	Past three years personal Federal tax return including all schedules for each principal with 20 percent or more ownership.

	☐	Credit report on each principal with 20 percent or more ownership and key employees.

	☐	Letters of commitment concerning the equity injection, reflecting how it will be obtained and appraised.

	☐	Draft Development/Loan Agreement.

	☐	Draft Lease Agreement(s).

	☐	Start-up business tenant:  a business plan, pro forma balance sheets and income statements, most recent personal Federal tax return and financial statements for principals with 20% or more ownership.

	☐	Tenant with existing business relocating or expanding to the development:  a brief history of the business, last 3 years business Federal income tax return, last 3 years business balance sheets and income statements, current business balance sheet and income statement (less than 60 days old), 2 years monthly income projections with and without CDBG, 5 year consolidated with and without CDBG (businesses less than three years old). 

	☐	Third party cost estimates, including documentation of the cost of real property, acquisition, construction/rehabilitation, and/or equipment costs.

	☐	Evidence of site control.

	☐	Appraisals of real property.

	☐	Franchise Agreements

	
	






FINANCIAL UNDERWRITING DOCUMENTATION – INFRASTRUCTURE PROJECT
	☐	Commitment Letter(s) from all other funding sources, including proposed terms.

	☐	Correspondence indicating the status of the availability of other funding sources.

	☐	Third party cost estimates, including documentation of the cost of real property, acquisition, construction/rehabilitation, and/or equipment costs.

	☐	Evidence of site control.

	☐	Appraisals of real property.

	☐	Brief history of the business.

	☐	Business Plan (for businesses less than 3 years old).  Include resumes of principals, market analysis and marketing strategy, and impact on local competitors.

	☐	Past 3 years business financial statements (balance sheets and income statements), including all notes and disclosures.

	☐	Current Business Financial Statements (less than 60 days old).

	☐	Current Business Debt Schedule (corresponds to current balance sheet).

	☐	Projected Business Debt Schedule (with CDBG and other new debt).

	☐	Past three years business Federal income tax returns including all schedules.

	☐	Monthly Income Projections for Two Years, with and without CDBG (for businesses less than three years old, or businesses establishing a local operation of a multi-branch operation).

	☐	Annual Income Projections for five years with and without CDBG (for businesses less than three years old, or businesses establishing a local operation of a multi-branch operation).

	☐	Current Personal Financial Statement of principal with 20 percent or more ownership (less than 60 days old).

	☐	Past three years personal Federal tax return including all schedules for each principal with 20 percent or more ownership.

	☐	Credit report on each principal with 20 percent or more ownership and key employees.

	☐	Letters of commitment concerning the equity injection, reflecting how it will be obtained and appraised.

	☐	Draft Loan Agreement.

	☐	Discussion of Fair Share Allocation Methodology and outcomes of negotiations with
benefiting businesses and property owners.

	☐	Description of mechanism(s) for ensuring public benefit and national objective compliance 
by future businesses benefiting from infrastructure improvements.





D.	Readiness:

1. Capacity to Complete CDBG Underwriting:  

Include documentation of staff or consultants capacity to underwrite the project and business(s) including resumes and prior CDBG project underwriting experience.  Documentation of the Applicant’s procurement/subrecipient process will not be included in the application.  

Include documentation of CDBG underwriter capacity as an attachment in the Readiness Section of the application.

2. Is Applicant Ready to Complete CDBG Federal Overlay Compliance Triggered by the Project?  

If no, then provide approximate date when procurement or subrecipient process will be completed and consultant will be available to assist with application preparation.  OTC representative is available to provide guidance to applicant’s staff on procurement or subrecipient process.  Documentation of the applicant’s procurement process will not be included in the Application.

Include documentation of CDBG federal overlay compliance staff capacity as an attachment in the Readiness Section of the Application.


3. Provide Project Timeline: 

Project Timeline encompasses the entire scope of the project including projected dates for completion of NEPA review, commitment of other funding sources, entitlements, completion of plans and specifications, securing building permits, construction schedule, commencement and completion of construction, occupancy, job creation, etc.  

Include detailed project timeline as an attachment in the Readiness Section of the application.

4. Provide Sources and Uses Chart: 

Sources and uses chart based on the full aggregated scope of work including sources and uses for all other funding sources.  

Sources and Uses chart must be included and incorporated in the Underwriting Section of the application.  

Include sources and uses chart as an attachment in the Readiness Section of the application.

5. Provide Documentation of All Required Site Control: 

Check the box of each applicable site control item and add “Other” as necessary.  Applicant must provide a list of all required site control items for the project.  This list will include all easements and rights of way as well as real property required for the full development of the project.   Provide documentation of the status for each item.  In the event there are outstanding unsecured site control items provide an approximate date for fully securing the item.  

Include documentation of all site control requirements as an attachment in the Readiness Section of the application.

6. Provide Documentation of Engineering / Architect Plan Status: 

Check the box indicating the current status of the projects plans and specifications including on-site, off-site, and construction.   

Third party estimates (architect, engineer, general contractor, estimating service) based on current status of the plans must be included in underwriting section of the application to support cost reasonableness. 

Include documentation of status of project’s plans and specifications as an attachment in the Readiness Section of the application.

7. Provide Documentation of All Required Permits / Entitlements: 
Provide a list of all permitting agencies and entitlements required for the project including and the date on which entitlements have been secured or will be secured.  For example, a project located in a coastal zone must receive a special permit from the California Coastal Commission.

Include list of all required permits and licenses for project to move forward and documentation of status of each required permit as an attachment in the Readiness Section of the application.

E.	Federal Overlay Compliance:

An Applicant is not required to demonstrate full compliance with all federal overlays at time of application or application approval.  However, some federal overlays compliance will determine project eligibility (e.g. debarment status, job pirating), while others result in additional project and administration costs.  The Department encourages all Applicants to address all the federal overlay items listed below at the application stage of the project. 

Provide documentation of compliance for each requirement as attachments in the Federal Overlay Section of the application.

1. Has HUD Environmental Review Record (ERR) been completed for the Project’s full “Aggregated” Scope of Work (per HUD-NEPA standards)? 

If an ERR has not been completed for the project no “Choice Limiting Actions” can take place at the project site (e.g. construction or signing of construction contracts, signing of sales agreements or lease agreements).  If an ERR has not been completed, provide a current status of the NEPA process and a projected of completion.  

Provide documentation of NEPA status/compliance as an attachment in the Federal Overlay Section of the application.


2. Uniform Relocation Act (URA) Acquisition Compliance: 

If the project includes real property acquisition and proposes to use CDBG funds to pay for the acquisition provide a copy of an executed CDBG URA disclosure form.   

Include copy of CDBG URA disclosure to the seller as attachment in Federal Overlays Section of application.

3. Uniform Relocation Act (URA) and 104(d) Relocation Compliance: 

Provide narrative and documentation no persons will be displaced.  For example, a vacant site with no structures can be documented by taking photos of the site.  A site with existing structures but no occupants will need to be documented as vacant 90 days prior to OTC Project Inquiry Form.

If the project includes displacement of any persons (i.e. residential family, business, farm or non-profit check the appropriate box and provide additional information needed for relocation compliance. 

Include narrative and documentation supporting the determination of no relocation OR, in the event persons will be displaced, attach copies of General Information Notices (GINs), detailed relocation plan, and confirmation relocation costs are included in the project budget as attachments in Federal Overlays Section of application.

4. Federal Prevailing Wage / Labor Standards Compliance: 

If the project proposes to use CDBG funds for on-site project construction costs confirm additional labor standards costs are included in project’s cost estimate and attach documentation supported by a third party estimate (architect, engineer, general contractor, estimating service) 

Include third party documentation validating additional labor standards costs as an attachment in Federal Overlays Section of application.

Include completed CDBG Appointment of Labor Standards Officer Form as attachment in Federal Overlays Section of application.

5. Provide Verification that ALL Business Owners and ALL Associated Businesses are not on the Federal Debarred List. 
	See CDBG website “Other Resources” tab on CDBG webpage for guidance on how to verify federal debarred status. 
	Include copy of Debarred Search Findings as attachment in Federal Overlays Section of application.

6. Provide Dunns Number for Business.

See CDBG website “Other Resources” tab on CDBG webpage for guidance on securing DUNNs Number. 
	Include print out of Dunn’s number status as attachment in Federal Overlays Section of application.

7.	 Provide Signed Certification of No Conflict of Interest by All Business Owners. 
		See CDBG Business Assistance Chapter tab on CDBG webpage for Conflict of Interest Form. 
		Include copy of signed Certification of No Conflict of Interest as an attachment in Federal Overlays Section of application.

 8.	Provide Certification of No Job Pirating Form Signed by All Owners. 
See CDBG Business Assistance Chapter tab on CDBG webpage for Certification of No Job Pirating Form. 
		Include signed copy of Certification of No Job Pirating as attachment in Federal Overlays Section of application.

9. Have Applicant Staff and Business Owners Developed an Employment Hiring Plan to ensure that a Significant Number of Citizens from the Jurisdiction Will be Provided New Jobs? 
The loan agreement for the project must stipulate all hiring entities must offer and make available new jobs to local citizens.  The developer and applicant should partner with local job training agency to screen new hires for the businesses.  An Employment Hiring Agreement may be executed between the developer, applicant, and job training agency.  The hiring entities must agree to follow the hiring process in the agreement to assist in ensuring proper documentation of LMJ. 
Include copy of draft loan agreement and employment hiring agreement as attachment in Federal Overlays Section of application.


