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· Please be sure to enter the Applicant’s name at the top of the Table of Contents.
· Use the drop down menus to fill in the Table of Contents and indicate the page numbers for documentation included in the application.


	1.  Awarded Grant History


Did the Applicant have any CDBG Economic Development (ED), Community Development (CD), Native American or Colonia Allocations grant experience for the years 2013 through 2015?   

Indicate whether the Applicant has had any CDBG Allocations grants for any of the years from 2013 through 2015.

· If “Yes”, please indicate the funding allocation(s) and contract number(s).
· Do not include any CDBG PTA grants.


	2.  Timely Clearance of Special Conditions


Program regulations state that Timely Clearance means within 90 days of contract execution, however, each applicant will receive the full 60 points for this scoring criterion since the Department is changing Special Conditions to General Conditions and is no longer requiring a 90-day deadline to clear, thus no applicant will be held to that standard.


	3.  In-House Organizational Capacity for General Administration and Oversight of CDBG Funded Activities



If funded from this Application, how will this grant be administered?  Who, in-house, will carry out the grant’s General Administrative activities or oversight of the subrecipient and/or consultant?

If the Applicant has not had any CDBG grants for any of the years 2013 through 2015, indicate how the 2016 grant is anticipated to be administered.


If only in-house staff will be used:

· Include supporting documentation to show grantee staff experience.

Note:  Full points under this criterion will be awarded only for inclusion of resumes and duty statements that demonstrates capability or experience to administer CDBG funds; and a “Responsibility Chart” (much like an Organization Chart) showing internal controls, management oversight and which staff will be working on CDBG activities (describing their specific CDBG responsibilities).

· If an outside activity administrator will be used, include descriptions of their experience administering CDBG grants as follows: 

· If a subrecipient or contractor will administer the grant, provide a copy of the draft or executed Subrecipient Agreement or Service Contract. 
· Include a flow chart showing how the outside activity administer(s) will work with the Applicant’s staff.  Identify, by position title, the person who will be responsible to “supervise”, or provide oversight, of the Applicant’s outside administrator.

Note:  Full points under this criterion will be awarded only for inclusion of resumes and duty statements that demonstrates capability or experience to administer CDBG funds; and a “Responsibility Chart” (much like an Organization Chart) showing internal controls, management oversight, and which staff will be working on CDBG activities (describing their specific CDBG responsibilities.

· If an administrator has already been procured for the general administration of the proposed grant:

· Specify if procurement procedures were followed, per 24 CFR 85.36 and the CDBG Grant Management Manual, Chapter 8.
· Indicate the procurement method used.
· Indicate the company name of the provider as well as the primary contact person.

· If the outside administrator has not been procured to date, please submit a scope of work   the outside administrator will be expected to do.

· If a combination will be used, describe and provide the documentation used as noted above.



	4.  Grant Reporting



The Department will review the Applicant jurisdiction’s files to score the previous two years of reporting compliance, as applicable.   This item is listed to ensure the Applicant is aware and prepared for this review.  If the Applicant is unsure of its reporting status, it is highly recommended that the jurisdiction contact their Contract Management Representative to discuss and confirm prior to Application submission.

	5.  Compliance in Clearing  Monitoring and Audit Findings




The Department will review all Applicant jurisdictions that have been monitored or received A-133 Audit Findings to determine if the Applicant has been collaborative in clearing the Monitoring and/or Audit Findings.  (No documentation submission for this section of the application is required. The Department will review existing files.) 

Monitoring Report:
|_|	Jurisdiction responded to Monitoring Report within prescribed timeline.
|_|	Jurisdiction responded to Monitoring Report outside the prescribed timeline with the Department’s approval.
|_|	Jurisdiction responded to Monitoring Report outside the prescribed timeline without the Department’s approval.

Audit Report:
|_|	OMB A-133 Single Audit Report included one or more CDBG-related Findings.
|_|	Jurisdiction responded to Audit Findings Report within prescribed timeline.
|_|	Jurisdiction responded to Audit Findings Report outside the prescribed timeline with the Department’s approval.
|_|	Jurisdiction responded to Audit Findings Report outside the prescribed timeline without the Department’s approval.
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