2012 NOFA APPLICATION
Application Summary
ALL ACTIVITIES - ALL FUNDING SOURCES

Note:	Other than those applicants applying for ED Over-the-Counter, this “Application Summary” Section includes forms that must be completed by every applicant, regardless of which activities are applied for. Failure to complete these required forms will result in a disqualified application.

This section includes both instructions and forms for Threshold Requirements; jurisdictional information such as names & titles of Authorized Representative and contact information; the Table of Contents for the entire application; the Sources and Uses chart for all activities applied for; and a section on “Grant Administrative Capacity” which gathers information that will be scored under the “Capacity/Past Performance” criteria for all activities.


1. APPLICATION TABLE OF CONTENTS - Instructions

Complete the Table of Contents and submit it as the first page of the application. The Table of Contents provides the order in which the application must be organized and submitted.  It also provides a checklist to ensure that all required documentation is included in the application.

Note:  The forms are in Microsoft Word format using check boxes, drop-down menus and text fields that can be filled in without the structure changing, allowing applicants to type directly on the forms.  If the forms are completed incorrectly or if the proper documentation is not included, CDBG staff may disregard the information and no points will be assigned.  Therefore, it is very important that all forms are completed thoroughly and accurately and all supporting documentation is provided and clearly marked.

The subsequent sections of this application contain sets of instructions and forms for each eligible CDBG activity listed in the NOFA.  Each section begins with instructions on how to complete the specific activity forms, and how to provide the required documentation so the activity can be properly rated and ranked. Each Activity section also starts with a Table of Contents, which provides the order in which that section must be organized and submitted.


2. APPLICATION THRESHOLD REQUIREMENTS - Instructions

Prior to beginning the rating-and-ranking (R/R) process, the Department will review each application to determine whether it meets the threshold criteria and can be rated and ranked. 

Note:  Not complying with one or more of the threshold criteria may result in the application being ineligible for funding.



A.	Ineligibility Based on the Federal Debarment List:

Applicant jurisdictions must check and document the Federal Excluded Parties (debarment) List to ensure eligibility to receive Federal funds.  

The jurisdiction will certify that the applicant jurisdiction and its named staff are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in federal assistance programs.  

The EPLS website can be accessed at www.epls.gov.  Once at the site, perform the following steps:

1. On the left-hand side of the screen, click on “Multiple Names”.
1. In the center of the next screen you will find a data entry area titled “EPLS Multiple Name Search”.
1. Select “Firm, Entity or Vessel” in any of the available boxes as your Name Search Type.
1. In the box(es) provided immediately to the right, enter the full name of your jurisdiction AND any potential partial name(s). Note: You may enter this information within one box using commas to separate names, or, use the additionally available sets of boxes to enter all names separately. Case does not matter. 
Example: The City of South Lake Tahoe might enter, City of South Lake Tahoe, South Lake Tahoe (and any other potential partial names as needed) all within one box (separated by commas), or, enter these names (and any other potential partial names as needed) separately, using the additionally available sets of boxes.
1. Once all names are entered, click the “search” button below.
1. Print a copy of the search results and include this in your application.

B.	Housing Element Compliance:

The Department will not award funds to any applicant who is not in CDBG compliance with submission of their Housing Element as of the application due date.  No extensions will be granted beyond this date. To verify CDBG compliance of your jurisdiction’s housing element you may contact Mr. Paul McDougall, Manager of Housing Policy Development (HPD), at (916)322-7995. No documentation is needed for submission. The Department will internally determine the status of each applicant’s Housing Element.


C.	Growth Control:

If the applicant has a General Plan, ordinance, or other measure which directly limits by number either the building permits which may be issued for residential construction, or buildable lots which may be developed for residential purposes, and the measure does not meet any of the exceptions found in State statute (Health and Safety Code 50830), the applicant jurisdiction is not eligible.  If the applicant meets an exception, attach a copy of the jurisdiction’s growth measure in this section of the application.  

D.	Statement of Assurances:

Applicants must submit the Statement of Assurances form with the 2012 revision date with the application.  If an award is made, the grantee must assume responsibility for compliance with state, Federal and applicable local laws and regulations that apply to the expenditure of state CDBG Funds.

Program regulations require the applicant to assure that the jurisdiction and all subrecipients will comply with all applicable state and Federal requirements.  Some requirements pertain to all local CDBG activities such as audits and procurement standards while others are specific to certain activities, such as relocation law and labor standards.

The Statement of Assurances form with the 2012 revision date includes all currently-required provisions.  

The Statement of Assurances must be signed in blue ink by the jurisdiction’s Chief Executive Officer, regardless of any signatory designation in the governing body’s resolution authorizing submission of the application.

It is crucial to note that within the Statement of Assurances, the jurisdiction must certify that a National Objective is being met.  As discussed in the NOFA, every CDBG-funded activity must meet one of the three national objectives. Complete information on national objectives is available at: HUD Guide to Meeting National Objectives

The following information should be considered when deciding on proposed activities and certifying that a National Objective will be met:

E.	National Objective:

According to 24 CFR Section 570.483, to be eligible for funding, every CDBG-awarded activity must meet one of the three following national objectives of the program:
1) Benefiting low- and moderate-income persons; or,
2) Preventing or eliminating slums or blight; or,
3) Meeting other community development needs having a particular urgency because of existing conditions that pose a serious and immediate threat to the health or welfare of the community, and other financial resources are not available to meet such needs.

Due to statutory requirements, most activities funded under the State CDBG program will meet the National Objective of benefiting low- and moderate-income persons.

>>Please refer to Appendix I for further instructions on National Objectives<<

E.	Compliance with OMB Circular A-133:

Complete the form and have it signed by the Authorized Representative in blue ink. If exempt, include a copy of your letter to SCO informing of the exemption.

· All applicants must use the form provided in this Application Package. 
· Applicants that are not in compliance with the submission requirement of the OMB A-133 Single Audit, as of the Application Due Date will be ineligible for funding under this NOFA. 

 The Department will determine eligibility by contacting the State Controller’s Office (SCO) and confirming submission compliance of all applicants.

F. Citizen Participation:

Pursuant to 25 CCR Section 7080, each applicant shall provide opportunities for the participation of all persons who may be affected by the program. A minimum of one public hearing is required for each of the following two phases: program design phase and application preparation phase. Citizen Participation requirements must be met prior to the application submittal deadline. Submit the following required documentation:

1) Copies of the published Notices; and,
2) Proof of publication or certification of posting.
3) Copies of meeting sign-in sheets (if available), and any/all written comments received.

>>See Appendix D for additional information<<


G. Resolution of the Governing Body:
 
All Resolutions submitted with this application must:

· Be original or an original certified copy of the Resolution; and
· Authorize submission of the application; and
· Approve the application’s contents (funding requested, activities, committed leverage, etc.); and
· Authorize the execution of a contract and any amendments based on the application; and
· Designate an authorized person (by name and title) to enter into a contract; and
· Designate persons (by names and titles) to sign all reports, including Requests for Funds.

CDBG strongly recommends applicants use the suggested language in the sample Resolution in Appendix E.


3. APPLICATION SUMMARY - Instructions

A.	Application Information:

Please provide the name and address of the applicant. If the application is being submitted on behalf of more than one jurisdiction, include the name and address of the other jurisdictions and provide separate application summary pages for each jurisdiction. Also, include the applicant’s DUNS number, and EIN/TIN number if available.

If applicable, the Department must approve the Joint Powers Agreement before it is executed.  Therefore, it should be submitted to CDBG for approval no less than 30 days prior to the application submission deadline.

B.	Authorized Representative Information:

Complete all required information pertaining to the jurisdiction’s Authorized Representative, as stated in the authorizing Resolution.  Sign and date the application.  The Authorized Representative’s signature must be in blue ink.



C.	Applicant Contact Information:

Please provide the required information for a contact person who is best able to answers questions regarding the submitted application. Note: the Applicant Contact must be an employee of the applicant jurisdiction and not a consultant or employee of a sub-recipient or sub-contractor.

D.	Legislative Representative Information:

List all of the district numbers and appropriate Legislative Representatives’ names for your jurisdiction.  The Department will notify all legislators of funding awards.

E.	Target Populations and Proposed Beneficiaries:

Use the numbers from the  list at the bottom of page 20 of this section to identify target population(s), by activity, in the Requested Funding for All Proposed Activities section.  Activities may serve many of the target populations listed, but choose the primary target population(s).

In defining Target Populations and beneficiaries, please note that CDBG-funded activities may be carried out to benefit an entire jurisdiction, or just a specific area of the jurisdiction (Service Areas).  The service area will establish how the proposed Low-Mod beneficiaries are determined.

If an activity involves 100% income-qualified beneficiaries or Limited Clientele, the service area must be Jurisdiction-wide.  Since the activity is 100% income-qualified or Limited Clientele it will be scored for Need/Benefit based on jurisdiction-wide Low-Mod percentage. We will use the HUD Low-Mod Percentage data in Appendix A.

· Jurisdiction-wide:

If an activity is proposed to benefit persons throughout a jurisdiction, then HUD jurisdiction–wide low- and moderate-income data is used to document the Low-Mod benefit (unless an eligible jurisdiction-wide Income Survey is used in its place). This information is listed by jurisdiction in Appendix A.

· Target (Service)Area(s):

A jurisdiction may use a Service Area for the purpose of proving eligibility (51%+ Low-Mod income level) on activities that are not 100% income-qualified or Limited Clientele. The Department will score them 


for Need and for Benefit on the specifically identified Service Area, and will require maps.  

A Service Area is a specific portion of a jurisdiction that will benefit from a CDBG activity and must be primarily residential in nature.  Activities being located in a specific Service Area must provide logic as to why it is not jurisdiction wide, and cannot be created to simply improve an applicant’s score. 

Beneficiaries in a Service Area are determined by using census tract/block group methodology (if the area matches the census tracts/block groups), or the results of an eligible Income Survey, or a combination of both.

A readable map must be provided showing the exact census tract and/or block groups being served, or the exact area in which an eligible Income Survey was performed.  Each Service Area will require a separate set of tables with the proper data and a map of the area(s).

Most maps can be obtained by visiting the American Fact Finder website at:  American Fact Finder. 

>>Please refer to Appendix L for further Service Area instructions<<

· Beneficiaries:

Persons of low- and moderate-income are defined as families and individuals whose incomes do not exceed 80 percent of the area median income, with adjustments for smaller and larger families. Income limits by county may be obtained at: 2011 Income Limits.    

Each application must provide information on the proposed beneficiaries. All proposed activities using area income benefit (whether jurisdiction-wide or service area) as the primary national objective must prove a minimum low- and moderate-income benefit of 51% to be considered eligible. 

>>Please refer to Appendix I for further instructions on Beneficiaries<<

As stated in the NOFA, the Department is moving away from using the State term “Targeted Income Group” or “TIG,” and aligning with the HUD terms “Low- and Moderate-Income” or “Low-Mod” or “Low Income” to refer to income-qualified individuals, families and businesses. As a method of describing beneficiaries of any given eligible activity, LMI refers to a Low-Mod Individual, LMA refers to Low-Mod Area, and LMH refers to Low-Mod Household.

F.	Requested Funding for All Proposed Activities:

Itemize the funds requested for each proposed activity in the application.

· An application may include one or more activities, up to a total of three. Refer to the NOFA for funding limitations and limitations on activities. Also use the Funding Limits and Eligible Activity Table section for funding and activity limits.
· Indicate the requested dollar amount for each activity.  
· Be sure to include the Activity Delivery (AD) amount on a separate line. (See detailed instructions and discussion of AD and General Administration (GA) calculations below.
· Indicate who will administer the activity, i.e., jurisdiction staff, another activity administrator or a combination.
· Using the Target Populations chart at the bottom of the page, identify by Target I.D. number the primary target population group(s) anticipated as being served by each activity. Include the number of primary population group members to be served.
· Indicate whether this activity is an implementation of a previous CDBG funded Planning and Technical Assistance (PTA) grant or is a subsequent phase of a previously funded activity and include the contract number.
· Please show the totaled amounts of all proposed activities to include GA, AD and activity dollars at the bottom of this section.
· NOTE: Native American or Colonia activities should be listed separately using the expanded area(s) provided. These activities should be totaled separately as they will not be counted into the previously calculated application totals. See Funding Limits and Eligible Activity Table section for funding and activity limits of Native American and Colonia activities.

Caution:  Listing a previous ED/CD/PTA grant is for statistical purposes only.  If the results of a previous ED/CD/PTA grant will be used as part of the documentation of activity(ies) Need or Readiness, include all applicable supporting documentation in the appropriate section (by activity).  Otherwise, the Department will not consider any previously submitted ED/CD/PTA grant documentation.

CDBG has established limits on the amount of funds that can be requested for reimbursement of general administrative and activity delivery expenses related to implementing a CDBG grant. 



All reimbursement requests will require supporting documentation at the time the request is made.
· General Administrative (GA) Expenses:
 
Grantees are allowed up to 7.5 percent of the total grant amount for reasonable general administrative expenses related to carrying out its overall CDBG Program.  General administrative costs include staff and related costs required for overall program management, coordination, monitoring, reporting, and evaluation. 

Jurisdictions may commit additional local, non-CDBG resources to GA beyond the 7.5 percent funded by CDBG for a cumulative total of GA up to 10 percent of grant funds.  It is important to note, however, that the addition of local funds will NOT generate additional points toward the applications overall score, as “Leverage” is no longer a scoring criteria for CDBG applications.   

Example:  7.5% grant funds and 2.5% local funds = 10% allocated for GA.  Jurisdiction A requests $1,000,000 and proposes using 7.5% of the CDBG award ($75,000) for GA. Jurisdiction A could contribute up to $25,000 in local administrative services (local leverage) as shown below:  

· 10% of the $1,000,000 grant = $100,000 maximum allowable for GA
· $75,000 (7.5% CDBG) + $25,000 (2.5% Local Leverage) = $100,000

· Activity Delivery (AD) Expenses:

A portion of the grant award may be used to pay for the actual costs associated with the delivery of the proposed activity.  Activity delivery includes costs associated with staff and overhead directly involved with carrying out the actual CDBG activity.   

Activity delivery costs vary, depending on the activity category.  As a general guideline, the cost of activity delivery has been:   

· Economic Development					up to 15 percent
· Housing Rehabilitation: 					up to 19 percent
· Public improvements or public facilities 		up to   8 percent
	  (if complex labor standards are justified*) 	up to 12 percent*
· All other activities (except planning):			up to   8 percent 

* Complex labor standards means the involvement of multiple subcontractors and/or numerous trades.

Note: 	Activity delivery costs are calculated as a percentage of the total activity amount after General Administrative costs are subtracted.

Example:  For a $300,000 Homeownership Assistance Program with activity delivery costs of 8 percent, activity delivery (AD) would be calculated as follows:

$300,000 x 0.075 = $22,500 - GA calculation
$300,000 - $22,500 = $277,500. – calculate total award minus GA
$277,500 x 0.08 = $22,200 (AD) – calculate 8% of total award minus GA
$277,500 - $22,200 AD = $255,300 available for activity costs. 

· Activity Delivery Costs for Housing Combo Program:
 
Activity delivery costs for the Housing Combination Program should be calculated based on the activity amounts being applied for using the guidelines provided in this application’s preceding Section 4(B). If an applicant is awarded, and later decides to transfer funds between these two housing activities (and receives HCD approval), activity delivery allocations will be re-calculated accordingly.

· Determining the amount of General Administration funds and Activity funds to request in the application:
           
Example:  Jurisdiction X is applying for the maximum allowable grant of $2,000,000.  The activities applied for are a public improvements project, housing rehabilitation program and a $100,000 Set-Aside activity for public facility. 

General Administration (GA): 7.5% x $2,000,000 = $150,000
Set-Aside Activity = $100,000
Total of GA and Set-Aside: $250,000

The remaining amount in this application is $1,750,000 ($2,000,000 – $250,000). This amount will go towards the two main activities. Assuming the jurisdiction wants to divide this amount between these activities as follows:

Public Improvements Activity: $1,250,000 (includes activity delivery)
Housing Rehabilitation Activity: $500,000 (includes activity delivery)

then the final step is to break out the activity delivery amounts, which is described above in Section B.

>> Please refer to Appendix N for Cost Categories for CDBG Activities<<


G.	State Objectives:
The 2012 NOFA will not use State Objective Points for rating and ranking. The Department will begin using this point in the 2013 NOFA with public involvement through the Annual Plan/ConPlan process.

H.	Section 504 Self Evaluation: 

HUD requires jurisdictions to have documented their compliance with Section 504.  Applicants must attach a Section 504 Self-Certification form with their Application Package.  It is important to note that the form itself does not constitute the jurisdiction’s efforts to meet Section 504.  The jurisdiction should 
have performed an analysis and evaluation of each factor and prepared a Section 504 Plan.  The self-certification form is used to certify that the jurisdiction has performed this analysis and evaluation and to record areas of compliance or problems. For more information, refer to the Grant Management Manual at: CDBG Grant Management Manual - Chapter 4 

I.	Relocation Compliance: 

Relocation Compliance must be documented within each activity, and on the Statement of Assurances form. Pursuant to Section 104(d) of the HCD Act of 1974, as amended, as a condition of receiving CDBG funds, the grantee must certify that it is utilizing a residential anti-displacement and relocation assistance plan for its grant. Section 104(d) further requires relocation benefits to be provided to Low-Mod income persons who are displaced as a result of a CDBG-assisted activity. The implementing regulations for Section 104(d) can be found in 24 CFR Part 570.488. 


4. CERTIFICATIONS – Instructions

All applicants must use the certification forms provided in the 2012 Application Package.  No other versions of the forms will be accepted.

For each certification, signatures must be original and in blue ink.

· Application Summary must be signed by the Authorized Representative.
· Statement of Assurances:  This form must be signed by the jurisdiction’s Chief Executive Officer, regardless if they are the application-designated “Authorized Representative.”
· OMB A-133 Circular Certification must be signed by the Authorized Representative.
· Certification of posting Public Notices, if applicable, may be signed by any designated official of the jurisdiction.


5. GRANT ADMINISTRATIVE CAPACITY - Instructions

Indicate whether the applicant has had any CDBG Economic Development (ED) or Community Development (CD) allocation grants for any of the years from 2009 through 2010.

· If “Yes”, please indicate the funding allocation(s) and contract number(s).
· Do not include any CDBG PTA grants.

If the applicant has not had any CDBG CD or ED allocation grants for any of the years 2009 through 2010, indicate how the 2012 grant is anticipated to be administered.

· If only in-house staff will be used:
· Include supporting documentation to show grantee staff experience.
· Note:  Full points under this criterion will be awarded only for inclusion of resumes and duty statements that demonstrates capability or experience to administer CDBG funds; and a “Responsibility Chart” (much like an Organization Chart) showing internal controls, management oversight, and which staff will be working on CDBG activities and describing their specific CDBG responsibilities.

· If an outside activity administrator will be used include descriptions of their experience administering CDBG grants as follows: 
· If a subrecipient or contractor will administer the grant, provide a copy of the draft or executed Subrecepient Agreement or Service Contract. 
· Include a flow chart showing how the outside activity administer(s) will work with the applicant’s staff. Identify by position title who will be responsible to “supervise”, or provide oversight, of the applicant’s outside administer.  
· If an administrator has already been procured for the general administration of the proposed grant:
· Specify if procurement procedures were followed, per 24 CFR 85.36 and the CDBG Grant Management Manual Chapter 8.
· Indicate the procurement method used.
· Indicated the company name of the provider as well as the primary contact person.
· If the outside administer has not been procured to date, please submit a scope of work of what the outside administer will be expected to do.

· If a combination will be used, describe and provide the documentation used as noted above.

>>See NOFA Section 13 (F) under “Community Development” for additional information<<


6. APPLICATION FUNDING SOURCES/USES/PROGRAM INCOME/LEVERAGE - Instructions

A. General:

	For each activity, including General Administration, applicants must identify on the application funding table the totality of all resources that are anticipated to be utilized in carrying out the applicant’s proposed activities. These resources may include a combination of grant funds, CDBG program income, other governmental resources and local and private contributions.

	On the Sources and Uses Charts for Activities:

· Under “Activity”, list General Administration (GA) first, even if you are not requesting any GA, in which case put zeros.
· Following GA, list all of the activities in the application.
· Fill out the columns to the right of the Activity with the anticipated resources that will be used to carry out each anticipated activity by total dollar amount.
· Include the appropriate resource documentation and note the page(s) on the “Application Table of Contents” under “Sources and Uses Summary.”
· A similar procedure to the above must be repeated for each activity.

B. Committing Program Income:

· In the Program Income (PI) column header, show the applicant jurisdiction’s balance of available CDBG program income as of the application submission date.
· For each proposed activity to which the jurisdiction is committing program income, identify the exact amount of PI committed.
· Make sure the exact amount of PI committed in the application is not more than the amount currently on hand and is covered by the amount shown in the governing body resolution.
· Include a copy of the Resolution as documentation, if it is not part of the original Application Resolution.

Note: The committed Program Income will be reflected in the contract and must be fully expended prior to requesting any CDBG grant funds for the same activity.

C. Other Governmental Funds:

· Indicate other State or Federal funding that is anticipated as a component of activities within this application.
· Include a copy of supporting documentation.

D. Leverage:

	The Department will NOT award points for private and local governmental commitments to provide additional resources which are directly linked to a proposed activity. However, the Department is required to collect and report this data to HUD, so the application has places for the jurisdiction to include this information. Although no points will be accumulated for Leverage, please note the following, and provide all the information described below and on the application forms.

· Program Income is not considered leverage.
· State or Federal funding is not considered leverage, including State/Federal funds passed through a private entity.
· The value of loans for Housing Rehabilitation or Homeownership Assistance programs is not considered leverage.

Non-Monetary Leverage:
· For non-monetary commitments from a local government, such as relief of regulatory requirements, fee waivers, or highway users taxes (gas taxes), as well as for all other non-monetary commitments, such as in-kind contributions, indicate the value (in dollars) of the contribution, and provide the appropriate supporting documentation.


GRANT ADMINISTRATIVE CAPACITY - Forms
2012 CDBG APPLICATION
Application Summary

APPLICATION SUMMARY - Instructions

Note:  Where leverage is required for project feasibility, the Department will score leverage under the criteria titled “Funding in Place.”  See individual activity applications for further information.
- 43- 

- 5 -

Application submitted by:         (jurisdiction)	

*Click on the box, drop-down menu or text box to enter information.
	APPLICATION FORMS
	Required or “Select”
	Documentation located on Page(s)

	Application Summary
	Required
	     

	Joint Powers Agreement/MOU (if applicable)
	
	     

	Section 504 Self Evaluation
	
	     

	
	
	

	THRESHOLD DOCUMENTATION
	
	

	Threshold Requirement Forms
	Required
	     

	Debarment Eligibility
	
	     

	Housing Element Compliance as of March 31, 2012 (just prior to application submittal deadline)
	
	     

	Growth Control Information
	
	     

	Statement of Assurances
	Required
	     

	Compliance with OMB Circular A-133
	Required
	     

	Citizen Participation Documentation
	Required
	     

	Original Resolution(s) of the Governing Body
	Required
	     

	
	
	

	GRANT ADMINISTRATIVE CAPACITY
	
	

	Previous CDBG Grant(s) and History of Clearing Special Conditions
	
	     

	Grant Administration Capacity Documentation
	
	     

	Reporting History
	Required
	     

	Audit and/or Monitoring Compliance documentation
	Required
	     

	
	
	

	INDIVIDUAL ACTIVITY 
	
	

	     
	Required
	     

	     
	Required
	     

	     
	Required
	     




	OTHER (Use for Native American and/or Colonia Activities if applicable)
	
	

	     
	Required
	     

	     
	Required
	     

	     
	Required
	     

	
	
	

	NOTE:  This Application Table of Contents must be submitted with the completed application package.  All items listed must be submitted in the order listed.  Enter the page number(s) for each item that is included in the application.  Incomplete applications may not meet threshold review requirements. You can add additional rows to any form in the application if you need more space.


2012 CDBG APPLICATION
Application Summary

APPLICATION SUMMARY - Table Of Contents


		A.	   Application Information

	                                                                                                        DUNS #:       
Jurisdiction Name:                                            
                                                                                                                             EIN/TIN #:      
Address:                                                            

City:         State:         Zip Code:       	

Is this application being submitted on behalf of more than one jurisdiction?  

|_|  NO     
|_|  YES   Complete the following. (Please note that the implementation of a Joint Powers Agreement or Memorandum of Understanding between the applicants is required.)

Second Jurisdiction’s Name:       

Address:       	JPA or MOU on Page:      	 

City:         State:          Zip Code:        


		B.   Authorized Representative Information (per the Resolution)

	
Name:          Title:       
Phone:       Ext:       	FAX:       
E-mail:      
|_|  	Check here if address information is the same as above; if not, fill in information below.
Address:      

City:         State:       Zip Code:       



Signature:   		Date:    	









		C.	Jurisdictional Contact Information  (must be jurisdiction staff)

	
|_|  Check here if address and contact person is the same as the Authorized Representative information is the same as above; if not, fill in information below.

Name:          Title:       
Agency:       
Address:       

City:         State:                     Zip Code:       
Phone:         E-mail:               FAX:       






	D.	Legislative Representative Information
	
	
	

	
	District #
	First Name
	Last Name

	Assembly
	     
	     
	     

	Senate
	     
	     
	     

	Congress
	     
	     
	     

	
	District #
	First Name
	Last Name

	Assembly
	     
	     
	     

	Senate
	     
	     
	     

	Congress
	     
	     
	     

	
	District #
	First Name
	Last Name

	Assembly
	     
	     
	     

	Senate
	     
	     
	     

	Congress
	     
	     
	     

	
	District #
	First Name
	Last Name

	Assembly
	     
	     
	     

	Senate
	     
	     
	     

	Congress
	     
	     
	     





	E.   Requested Funding for All Proposed Activities
           Note:  See instructions for funding limitations.

	Activity
	Amount Requested
	Activity Administrator
	Target Populations*
*use list below for Target ID #s
	Result of PTA grant / Phase of previously funded activity?

	GENERAL ADMINISTRATION (TOTAL)

	(Maximum of 7.5% of total funding requested)
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	

	

	ACTIVITIES (UP TO 3 TOTAL ALLOWED)

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	





	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	



	
	$      
	◄    TOTAL Funding Requested                             ($2,000,000 Maximum including General Admin.)



In the column Target Populations above, enter the primary number(s) that correspond to the target population(s) that each activity will specifically address.  For example, a homeless shelter will most likely serve many target populations shown, but the primary target population will be the homeless.
2012 CDBG APPLICATION
Application Summary

APPLICATION SUMMARY - Forms

1.  Physically Disabled  
 2.  Persons with AIDS
 3.  Youths
 4.  Single Adults
 5.  Single Men
 6.  Single Women
  7.  Families
  8.  Farmworkers
  9.  Seniors 
10.  Mentally Ill
  11.  Veterans
  12.  Substance Abusers
  13. Victims of Domestic Violence
  14. Dually Diagnosed
  15. Prevent Homelessness                     
16. Help the Homeless
17. Help those with HIV/AIDS
18. Other




See Following Page to List Native American or Colonia Activities
	NATIVE AMERICAN OR COLONIA ACTIVITIES (IN ADDITION TO MAXIMUM 3 ALLOWED ABOVE)



	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	

	Activity Name:        	

	Activity Amount
	$       
	|_|  Applicant Staff
|_|  Other
|_|  Combination
	Target I.D. #:        
Proposed # of Beneficiaries:        
	|_| Yes  
|_| No
Grant #       

	Activity Delivery
	$       
	
	
	

	Activity TOTAL
	$       
	
	
	



	
	$      
	◄    TOTAL Native American or Colonia Funding Requested                             


In the column Target Populations above, enter the primary number(s) that correspond to the target population(s) that each activity will specifically address.  For example, a homeless shelter will most likely serve many target populations shown, but the primary target population will be the homeless.
2012 CDBG APPLICATION
Application Summary

APPLICATION SUMMARY - Forms

 1.  Physically Disabled  
 2.  Persons with AIDS
 3.  Youths
 4.  Single Adults
 5.  Single Men
 6.  Single Women
  7.  Families
  8.  Farmworkers
  9.  Seniors 
10.  Mentally Ill
  11.  Veterans
  12.  Substance Abusers
  13. Victims of Domestic Violence
  14. Dually Diagnosed
  15. Prevent Homelessness                     
16. Help the Homeless
17. Help those with HIV/AIDS
18. Other

The Department will review each application to determine whether the application meets all of the eligibility threshold criteria. Applications that meet all of the threshold criteria will be eligible to be rated and ranked.
	

	Yes
	No
	*Click on the check or text boxes to enter information.

	A.
	

[bookmark: Check79]|_|
	

[bookmark: Check80]|_|
	Debarment

Is the applicant jurisdiction on the Federal Excluded Parties List (www.epls.gov)?
· If Yes, the applicant is not eligible to receive federal funding.
· No. 
The applicant has included a copy of the search on page(s):      


	B.
	

|_|
	

|_|
	Housing Element Compliance

Does applicant have a Housing Element in compliance with CDBG requirements as of the application submittal deadline?  

If No, then the applicant is not eligible to receive funding.
The Department will verify CDBG compliance with HPD as of April 6, 2012.

	C.
	

[bookmark: Check26]|_|





|_|





	

|_|





|_|


	Growth Control

Has the applicant jurisdiction enacted limitations on residential construction, which includes limitations other than establishing agricultural preserves, or limitations imposed by another agency, or limitations not based on a health and safety need?  
· If No, skip to next section.

If yes, do these limitations meet any of the exceptions found in State CDBG Program Regulations, Section 7056(b)(2)(B)?
· [bookmark: Text153]If “Yes” to the exceptions, the applicant has included a copy of the limitation with this application on page(s):       
· If “No” to the exception, the applicant jurisdiction is not eligible to receive federal funding.

	D.
	

|_|
	

|_|
	Statement of Assurances

Applicant has included the correct version (revised 2012) of the Statement of Assurances, signed by the chief executive officer of the applicant jurisdiction.

	E.
	

|_|
	

[bookmark: Check81]|_|
	Compliance with OMB Circular A-133

Applicant has included a signed OMB Certification.

	F.
	

|_|











	

|_|











	Citizen Participation

Applicant has met all the Public Hearings/Citizen Participation requirements, such as:

· Public notices published in a local newspaper announcing the public hearings and containing the required information, as stated in the CDBG Grant Management Manual.  

· At least one public hearing was held during the program design phase of the application.  
· Design Hearing was published/posted on        ; and, 
· Documentation is included on page(s):       
· Design Hearing was held on         ; and 
· Documentation is included on page(s):       

· At least one public hearing was held to approve submittal of the application.
· Application Submittal Hearing was published/posted on         ; and,
· Documentation is included on page(s):       
· Application Submittal Hearing was held on        ; and, 
· Documentation is included on page(s):       

· Sign-in sheets and all documentation are in the public information file and available for review and monitoring; and,

· Written comments received during the public hearing process are included with the application along with any responses on page(s):       

	G.
	

[bookmark: Check7]|_|

	

|_|
	Resolution(s) of the Governing Body

Applicant has included a Resolution (sample in Appendix I) that:

· Is an original or an original certified copy;  and

· Authorizes submission of the application;  and

· Approves the application’s contents (funding requested, activities, committed leverage, etc.);  and

· Authorizes the execution of a grant agreement, and any amendments thereto, if funded;  and

· Designates a person (by name and title) authorized to enter into an agreement, if funded;  and

· Designates persons (by names and titles) authorized to sign all reports, Funds Requests and other program-supporting documentation.



After the application due date, the Department will not consider unsolicited information from an applicant.  However, the Department may contact an applicant to clarify an item in the application.  Applicants should note that the Department will not seek clarification of items or responses that improve the substantive quality of the applicant’s response to any eligibility or selection criterion.


I certify on behalf of       (name of entity) that the Threshold information provided is true and accurate.

Authorized Representative (per the Resolution):

     		     
(Printed/Typed Name)		(Title)



____________________________________	     
 (Signature) 	(blue ink)			(Date signed)


2012 NOFA APPLICATION
Application Summary

THRESHOLD REQUIREMENTS - Forms


-22-
 (
By checking the boxes, the certifier 
assures
 the statements 
are
 true.
)

The City/County of       hereby assures and certifies that:

|_|	1.	Legal Authority - It possesses legal authority to apply for the grant and to execute the proposed program.

|_|	2.	Application Authorization - Its governing body has duly adopted or passed as an official act or resolution, motion, or similar action authorizing the filing of the application, including all understandings and assurances contained therein, and directing and authorizing the applicant's chief executive officer or other designee to act in connection with the application and to provide such additional information as may be required.

|_|	3. 	Citizen Participation - It has or will comply with all citizen participation requirements, which include, at a minimum, the following components:

A. Provides for and encourages citizen participation, with particular emphasis on participation by persons of low and moderate income who are residents of slum and blight areas and of areas in which CDBG funds are proposed to be used, and provides for participation of residents in low- and moderate-income neighborhoods as defined by the local jurisdiction; and,

B. Provides citizens with reasonable and timely access to local meetings, information, and records relating to the grantee's proposed use of funds, as required by CDBG regulations, and relating to the actual use of funds under this title; and,

C. Provides for technical assistance to groups representative of persons of low and moderate income that request such assistance in developing proposals with the level and type of assistance to be determined by the grantee; and,

D. Provides for public hearings to obtain citizen views and to respond to proposals and questions at all stages of the community development program.  These include at least the development of needs, the review of proposed activities, and review of program performance, which hearings shall be held after adequate notice, at times and locations convenient to potential or actual beneficiaries and with accommodation for the handicapped.  This shall include one public meeting during the program design, annual performance report preparation, and formal amendments.  A public hearing shall be conducted prior to application submittal; and,



E. Solicits and provides for a timely written answer to written complaints and grievances, within 15 working days where practicable; and,

F. Identifies how the needs of non-English speaking residents will be met in the case of public hearings where a significant number of non-English speaking residents can reasonably be expected to participate.

|_|	4.	National Objective - The CDBG Program has been developed so as to primarily benefit targeted income persons and households, and each activity in the program meets one of the three national objectives:  benefit to low- and moderate-income persons, elimination of slums and blight, or meets an urgent community need certified by the grantee as such.

|_|	5.	NEPA Environmental Review - Consents to assume the responsibilities for environmental review and decision-making in order to ensure compliance with NEPA by following the procedures for recipients of block grant funds as set forth in 24 CFR, Part 58, titled "Environmental Review Procedures for Title I Community Development Block Grant Programs."  Also included in this requirement is compliance with Executive Order 11988 relating to the evaluation of flood hazards, and Section 102(a) of the Flood Disaster Protection Act of 1973 (Public Law 93-234) regarding purchase of flood insurance, and the National Historic Preservation Act of 1966 (16 USC 470) and implementing regulations (36 CFR 800.8).

|_|	6.	CEQA - Consents to assume the role of either Lead Agency as defined by Section 21067 of the California Public Resources Code, or if another public agency is or will be designated Lead Agency, it consents to assume the role of Responsible Agency as defined by Section 21069 of the California Public Resources Code, in order to ensure compliance with CEQA.

[bookmark: Check8]|_|	7.		Audit/Performance Findings - Has resolved any audit findings or performance problems for prior CDBG grants awarded by the State.

[bookmark: Check9]|_|	8.	Growth Control - Certifies that there is no plan, ordinance, or other measure in effect which directly limits, by number, the building permits that may be issued for residential construction or the buildable lots which may be developed for residential purposes; or if such a plan, ordinance, or measure is in effect, it will either be rescinded before receiving funds, or it need not be rescinded because it:

A. Imposes a moratorium on residential construction, to protect the health and safety, for a specified period of time which will end when the public health and safety is no longer jeopardized; or,

B. Creates agricultural preserves under Chapter 7 (commencing with Section 51200) of Part 2 of Division 1 of Title 5 of the Government Code; or,

C. Was adopted pursuant to a specific requirement of a State or multi-State board, agency, department, or commission; or,

D. The applicant has an adopted housing element which the Department has found to be in compliance, unless a final order has been used by a court in which the court determined that it is not in compliance with Article 10.6 of Chapter 3 of Division 1 of Title 7 of the Government Code; or,

E. The use of the funds applied for in this application is restricted for housing for the targeted income group.

[bookmark: Check10]|_|	9.	Uniform Administrative Requirements - Will comply with the regulations, policies, guidelines, and requirements of OMB Circular Numbers A-87, A-133, A-122, and 24 CFR Part 85, where appropriate, and the State CDBG regulations.

[bookmark: Check11]|_|	10.		Nondiscrimination - Shall comply with the following regarding nondiscrimination:

A. Title VI of the Civil Rights Act of 1964 (Public Law 88-352).

B. Title VIII of the Civil Rights Act of 1968 (Public Law 90-284) as amended; and will administer all programs and activities related to housing and community development in a manner affirmatively furthering fair housing.

C. Section 109 of the Housing and Community Development Act of 1974, as amended.

D. Section 3 of the Housing and Urban Development Act of 1968, as amended.

E. Executive Order 11246, as amended by Executive Orders 11375 and 12086.

F. Executive Order 11063, as amended by Executive Order 12259.

G. Section 504 of the Rehabilitation Act of 1973 (Public Law 93-112), as amended, and implementing regulations.

H. The Age Discrimination Act of 1975 (Public Law 94-135).

I. The prospective contractor's signature affixed hereon and dated shall constitute a certification under the penalty of perjury under the laws of the State of California that the bidder has, unless exempted, complied with the nondiscrimination program requirements of Government Code Section 12990 and Title 2, California Code of Regulations, Section 8103.



[bookmark: Check12]|_|	11.	Anti-Displacement/Relocation - Will comply with the Federal Relocation Act (42 U.S.C. 4601 et seq.) and certifies that it will follow the state’s residential anti-displacement and relocation plan located in Appendix E of the State’s 2011-2012 Annual Plan.  The Plan can be found at: Annual Plan Update 2011-2012

 
[bookmark: Check13]|_|	12.		Labor Standards - Will comply with the following regarding labor standards:

A. Section 110 of the Housing and Community Development Act of 1974, as amended.

B. Section 1720 et seq. of the California Labor Code regarding public works labor standards.

C. Davis-Bacon Act as amended (40 USC. 276a) regarding prevailing wage rates.

D. Contract Work Hours and Safety Standards Act (40 USC 3702) regarding overtime compensation.

E. Anti-Kickback Act of 1934 (41 USC 51-58) prohibiting "kickbacks" of wages in federally assisted construction activities.

[bookmark: Check14]|_|	13.	Architectural Barriers - Will comply with the Architectural Barriers Act of 1968 (42 USC 4151-4157) and implementing regulations (24 CFR Part 40-41).

[bookmark: Check15]|_|	14.	Conflict of Interest - Will enforce standards for conflicts of interest which govern the performance of their officers, employees, or agents engaged in the award and administration, in whole or in part, of State CDBG grant funds (Section 7126 of the State regulations).

[bookmark: Check16]|_|	15.	Limitations on Political Activities - Will comply with the Hatch Act (5 USC 1501 et seq.) regarding political activity of employees.

[bookmark: Check17]|_|	16.	Lead-Base Paint - Will comply with the Lead-Based Paint Regulations (24 CFR Part 35) which prohibits the use of lead-based paint on projects funded by the program.

[bookmark: Check18]|_|	17.	Debarred Contractors - The applicant or its staff are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in federal assistance programs, in any proposal submitted in connection with the CDBG program, per the Excluded Party List System (www.epls.gov).  In addition, the applicant will not award contracts to or otherwise engage the services of any contractor while that contractor (or its principals) is debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation from the covered transaction, in any proposal submitted in connection with the CDBG program under the provisions of 24 CFR part 24.

[bookmark: Check19]|_|	18.	Inspection of Grant Activities - Will give HUD, the Comptroller General, the State Department of Housing and Community Development, or any of their authorized representatives access to and the right to examine all records, books, papers, or documents related to the grant.

[bookmark: Check20]|_|	19.	Cost Recovery - Will not attempt to recover any capital costs of public improvements assisted in whole or in part with CDBG funds by assessing properties owned and occupied by targeted income persons unless: 

A. CDBG funds are used to pay the proportion of such assessment that relates to non-CDBG funding; or,

B. For the purposes of assessing properties owned and occupied by targeted income persons who are not of the lowest targeted income group, it does not have sufficient CDBG funds to comply with the provisions of “a” above.

|_|	20.		Procurement - Will follow the federal procurement policies per 24 CFR Sec. 85.36  

[bookmark: Check21]|_|	21.		Excessive Force - Will adopt and enforce policies:

A. Prohibiting the use of excessive force by its law enforcement agencies against individuals engaged in non-violent civil rights demonstrations; and,  

B. Enforcing applicable State and local law against physically barring entrance to or exit from a facility or location which is the subject of such non-violent civil rights demonstration within its jurisdiction.

[bookmark: Check147]|_|  22.	Compliance with Laws - The jurisdiction will comply with applicable laws.

The Certification is made under penalty of perjury under the laws of the State of California.

NAME OF CERTIFYING OFFICIAL: 

       (print/type)
	
CHIEF ADMINISTRATIVE EXECUTIVE: 
       (enter exact title of person signing)

_____________________________________________	     
2012 NOFA APPLICATION
Application Summary

STATEMENT OF ASSURANCES (2012) - Forms
Signature (blue ink)            			Date certified
	Section 504 Self-Evaluation:

	
HUD requires jurisdictions to have documented their compliance with Section 504. 

Applicants must attach a Section 504 Self-Certification Form with their Application Package.  It is important to note that the form itself does not constitute the jurisdiction’s efforts to meet Section 504 requirements.  The jurisdiction should have performed an analysis and evaluation of each factor and prepared a Section 504 Plan.  

The following self-certification form should be used with this application to certify that the jurisdiction has performed this analysis and evaluation and to record areas of compliance or problems.  Please complete this form, sign and date it, and include it as part of this application.

>>See the CDBG Grant Management Manual Chapter 4 for additional information<<


2012 NOFA APPLICATION
Application Summary

SECTION 504 SELF-EVALUATION


SECTION 504 SELF-EVALUATION         Applicant:       
                                                                                                                                                                                           
	AREAS DISCUSSED
	PROBLEMS
	MODIFICATIONS MADE

	COMMUNICATIONS:  (Program Publicity)
Public Notices and ads in newspaper?	yes / no
Public Service Announcements?	yes / no
Posters or fliers?	yes / no
Letters to homeowners in area?	yes / no
Informational public meetings?	yes / no
Interpreters, readers, or TDD’s 
available upon request?	yes / no
Equal Opportunity statement in ads, 
fliers, letters?	yes / no
	
	

	EMPLOYMENT:
Does the City make reasonable
accommodation to known physical or
mental limitations of qualified applicants                               or employees with handicaps?	yes / no
Pre-employment inquiries and tests do not                           screen out handicapped persons?	                      yes / no
	
	

	PROGRAM ACCESSIBILITY:
Are City/County facilities accessible to and                                usable by individuals with handicaps                                         (for example: ramps, space at meetings)?	yes / no
Handicap modifications offered in                                      rehabilitation program?	yes / no
Handicapped individuals with limited mobility                        assisted with applications at their homes?	yes / no



	
	

	ENFORCEMENT - Evaluate how policies meet 504 requirements:
Statement of Assurances in grant applications?	yes / no
Non-discrimination clause in deed of trust?	yes / no
Names of Advisors on Handicapped issues:
___________________________     ___________________________ 
City/County has procedures for complaints?	yes / no
Is log maintained of any complaints?	yes / no
	
	




Name of Section 504 Coordinator:       



2012 NOFA APPLICATION
 Application Summary

SECTION 504 SELF-EVALUATION

Signature: ___________________________________________________________	Date Signed:      
Office of Management and Budget (OMB) Circular A-133 is used pursuant to the Single Audit Act of 1984, P.L. 98-502, and the Single Audit Act Amendments of 1996, P.L. 104-156.  It sets forth the standards for obtaining consistency and uniformity among Federal agencies for the audit of states, local governments, and non-profit organizations expending Federal awards.  Cities and counties not exempted from the requirements of OMB Circular A-133 must submit their audits to the State Controller.  Non-profit organizations not exempted must submit their audits to the California Department of Housing and Community Development.     

Pursuant to the requirements of OMB Circular A-133, please check the appropriate statement and certify at the bottom of the page:


[bookmark: Text1]|_| 	The       (name of entity) has expended more than $500,000 in Federal funds in fiscal year 2010/2011 and is required to conduct a single audit or program specific audit for this year in accordance with the provisions of OMB Circular A-133: 

|_|	The audit has been completed and has been submitted to the appropriate control agency.  (Proof of submittal must be submitted with this form and the application.  Failure to do so may result in denial of CDBG funding.)


[bookmark: Text3]|_| 	The        (name of entity) has expended less than $500,000 in federal funds in fiscal year 2010/2011 and is exempt from the requirements of OMB Circular A-133.  Non-Federal entities that expend less than $500,000 a year in Federal awards are exempt from Federal audit requirements for that year, but records must be available for review or audit by appropriate officials of the Federal agency, pass-through entity, and the General Accounting Office.  (Submit proof of this statement, such as evidence of sending the exemption letter to SCO, with this form and the application)


[bookmark: Text4]I certify on behalf of       (name of entity) that the above is a true and accurate statement.


[bookmark: Text5]     		     
(Printed/Typed Name of Authorized Representative)		(Title)


[bookmark: Text6]____________________________________	     
 (Signature) 	(blue ink)						(Date signed)


2012 NOFA APPLICATION
 Application Summary

OMB CIRCULAR A-133 - Forms


	
Questions A through E in the following “Capacity and Past Performance" section must be filled in on all applications as part of the Rating & Ranking process.  Up to 200 points will be awarded under this section.  All applicants must answer the questions and include supporting documentation. 
A. Did the applicant have any CDBG Economic Development, Community Development (formerly known as General), Native American, or Colonia grant experience for the years 2009 or 2010?   (Do not include PTA grants)
[bookmark: Check100]|_|	Yes.  Identify which CDBG Allocation(s) and the applicable funding year(s).
[bookmark: Check101]|_|	Community Development Allocation.	
[bookmark: Text150]              Funding Year(s):      
[bookmark: Text149]              Grant #’s:     
|_|	Economic Development Allocation.	
              Funding Year(s):      
              Grant #’s:     
[bookmark: Check102]|_|	Colonias Allocation.	
Funding Year(s):            Grant #’s:       
[bookmark: Check103]|_|	Native American Allocation.	
Funding Year(s):            Grant #’s:       
|_|	No.  Have not had any CDBG grants in 2006-2009. 
	
B. If funded from this application, how will this grant be administered?  Who will carry out the grant’s General Administrative activities?

[bookmark: Check105]|_|	In-House Staff Only:  (Attach resumes and duty statements of staff that will be performing the work, and a “Responsibility Chart” (much like an Organization Chart) showing internal controls, management oversight, and which staff will be working on CDBG activities and describing their specific CDBG responsibilities.)
|_|  Supporting documentation on page(s):       
|_|	Subrecipient Agreement:
[bookmark: Check128][bookmark: Text197]|_|  Draft	 |_|  Executed. Term of the Agreement:	     
|_|  Other:  
|_|  Supporting documentation on page(s):       
[bookmark: Check106]|_|	Procured Administrator(s) per 24 CFR 85.36 and the GMM Chapter 8:
[bookmark: Check125]|_|  Per Small Purchase Authority
[bookmark: Check126]|_|  By Competitive Proposal
[bookmark: Check127]|_|  By Non-Competitive/Sole-Source
· Department approval documentation, pages:  
[bookmark: Check146]|_|  Term of the Agreement:  
|_|  Supporting documentation on page(s):       
[bookmark: Check107][bookmark: Text152]|_|	Some Combination of the Above:  Describe:         
|_|  Supporting documentation on page(s):        


C. Fill in the chart below to indicate past performance of Grant Reporting. In order to receive full points, the reports and close-out documentation listed in the chart below, if applicable to your jurisdiction’s grants within the last two years, must be received by the Department by the application deadline in order to check “No Reports Missing.”  Include supporting documentation to verify compliance. 

	Grant Reporting

	                    2009-10 Grants                                             2010-11 Grants                      

	 Annual Financial and Accomplishment Report (FAR):
|_|  No reports missing
|_|  Missing report	
|_|  N/A		
	Annual Financial and Accomplishment Report (FAR):
|_|  No reports missing
|_|  Missing report
|_|  N/A	

	Annual Grantee Performance Report (GPR):
|_|  No missing reports		
|_|  Missing any reports	
|_|  N/A	
	Annual Grantee Performance Report (GPR):
|_|  No missing reports		
|_|  Missing any reports
|_|  N/A			

	Semi-Annual and Annual Program Income Reports:
|_|  100% submitted		 
|_|  Missing any reports	
|_|  N/A	
	Semi-Annual and Annual Program Income Reports:
|_|  100% submitted		
|_|  Missing any reports	
|_|  N/A		

	Semi-annual and Annual Economic Development Progress Report:
|_|  No reports missing		 
|_|  Missing any reports	
|_|  N/A		 
	Semi-annual and Annual Economic Development Progress Report:
|_|  No reports missing		
|_|  Missing any reports	
|_|  N/A	

	Semi-annual and Annual Wage Compliance Reports:
|_|  100% submitted		 
|_|  Missing any reports	
|_|  N/A		 
	Semi-annual and Annual Wage Compliance Reports:
|_|  100% submitted		
|_|  Missing any reports	
|_|  N/A		

	Grant Close-out Documentation:
|_|  No missing reports		
|_|  Missing any reports	
|_|  N/A		
	Grant Close-out Documentation:
|_|  No missing reports		
|_|  Missing any reports	
|_|  N/A		

	Section 3 Report:
|_|  No missing reports		
|_|  Missing any reports
|_|  N/A	
	Section 3 Report:
|_|  No missing reports		
|_|  Missing any reports
|_|  N/A	



D. Fill in the chart below to indicate past performance of Clearing Special Conditions. In order to receive full points on the second chart, Special Conditions must have been cleared within 90 days, regardless of receiving an extension from the Department. 

	Timely Clearance of Special Conditions

	For Grant #      
|_|  All Special Conditions cleared	
	within 90 days.
|_|  If more than 90 days
	For Grant #      
|_|  All Special Conditions cleared	 
	within 90 days.
|_|  If more than 90 days

	For Grant #      
|_|  All Special Conditions cleared	
	within 90 days.
|_|  If more than 90 days
	For Grant #      
|_|  All Special Conditions cleared	
	within 90 days.
|_|  If more than 90 days
























E. In the Audit and Monitoring Chart below, fill in the grant number of any CDBG monitoring visit, regardless of whether or not there were any Monitoring Findings. Include the grant number and the date of the Monitoing Visit.  Also fill in any year (within the last two fiscal years) in which your jurisdiction had a Single Audit Report (SAR), as required by OMB A-133, with one or more Findings that related to CDBG. 


 
	Compliance in Clearing of Monitoring and Audit Findings

	                Monitorings                                           Audit Findings Regarding CDBG

	For Grant #      
Date of Monitoring Visit:      
|_|   Jurisdiction responded to Monitoring Report within prescribed timeline
|_|  Responded in more than prescribed timeline but with Department Approval
|_|  Responded in more than prescribed timeline without Department Approval 
	For Year 2009-2010
|_|  Single Audit Report included one or more CDBG-related Findings
|_|  Jurisdiction responded to Audit Finding Report within prescribed timeline
|_|  Responded in more than prescribed timeline but with Department Approval
|_|  Responded in more than prescribed timeline without Department Approval

	For Grant #       
Date of Monitoring Visit:      
|_|   Jurisdiction responded to Monitoring Report within prescribed timeline
|_|  Responded in more than prescribed timeline but with Department Approval
|_|  Responded in more than prescribed timeline without Department Approval
	For Year 2010-2011
|_|  Single Audit Report included one or more CDBG-related Findings
|_|  Jurisdiction responded to Audit Finding Report within prescribed timeline 
|_|  Responded in more than prescribed timeline but with Department Approval
|_|  Responded in more than prescribed timeline without Department Approval






2012 NOFA APPLICATION
 Application Summary

GRANT ADMINISTRATIVE CAPACITY - Forms


	USES
	SOURCES

	ACTIVITY 
(Separate Activity Delivery and General Admin)
	State and Federal
	[bookmark: _GoBack]Other Funding Sources

	
	

State CDBG Funds 

	Program Income Available: $     
(Total uncommitted                RLA funds available)
Program Income Committed:
	Other
State Funds
	Federal Funds
	Local Funds
	Private
	Totals:

	General Administration
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	     
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	     
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	     
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	     
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	     
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	     
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	     
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	     
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	     
	$       
	$       
	$       
	$       
	$       
	$       
	$       

	Totals:
	$       
	$       
	$       
	$       
	$       
	$       
	$       



