SPECIAL CONDITIONS CLEARANCE CHECKLIST
- BUSINESS ASSISTANCE (BA) ACTIVITY -


JURISDICTION:   



GRANT NUMBER: 

Check the boxes in the left hand column that correspond to the documentation you submit to CDBG. If the item does not apply, click the N/A box. Fill in other data or dates as required, and use the Comments box for explanations. If your Standard Agreement has additional Special Conditions on Exhibit G, or if you have questions or need assistance, contact your CDBG Representative.

1. Environmental Compliance
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)      
 FORMCHECKBOX 

Level of Environmental Review Form (available on CDBG webpage) 

· For each BA loan (Project by project) to be submitted for each project prior to loan approval. Should also be addressed in Grantee BA Program Guidelines.  

COMMENTS:




2. Business Assistance Program Guidelines
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
(Including required program non-displacement language for URA and Section 104(d))
 FORMCHECKBOX 

Draft Submitted to CDBG (Date):  
 FORMCHECKBOX 
 
Date Approved / Adopted by Jurisdiction:  
 FORMCHECKBOX 
 
Resolution Number:  
 FORMCHECKBOX 
 
Public Notice included
 FORMCHECKBOX 
 
Proof of Publication
COMMENTS:



3. Program Income (PI) Reuse Plan 
  Acceptable:   FORMCHECKBOX 
  (CDBG use only) 

 FORMCHECKBOX 

Date Current Plan was Approved by CDBG: 
 FORMTEXT 

     
                 
  N/A

 FORMCHECKBOX 

If approved over three years ago, New PI Plan to be adopted on:  
 FORMCHECKBOX 
 
Date Approved / Adopted by Jurisdiction:  
 FORMCHECKBOX 
 
Resolution Number:  
 FORMCHECKBOX 
 
Public Notice included
 FORMCHECKBOX 
 
Proof of Publication
COMMENTS:



4. Procurement – Grant and Activity Administration
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
Documentation

 FORMCHECKBOX 
 
Use of in-house staff only 

 FORMCHECKBOX 
  N/A

             FORMCHECKBOX 

Subrecipient:  








       FORMCHECKBOX 
 N/A

NOTE: If Subrecipient Agreement has not yet been signed, submit draft to CDBG for approval prior to signing the agreement.


 FORMCHECKBOX 

Draft Subrecipient Agreement submitted for approval


 FORMCHECKBOX 

Executed Subrecipient Agreement - Date executed: 


  FORMCHECKBOX 
 
Copy submitted to CDBG 
 FORMCHECKBOX 

Consultant: 

 FORMCHECKBOX 
 N/A

NOTE:
Prior to executing any consultant contact, the CDBG program requires the review and approval of the procurement process, including a review of the RFP, solicitation list, public notices and/or other methods of distribution, scoring/review criteria, list of bid respondents with bid amounts, selection process and the draft contract. Submit all procurement documentation verifying third-party consultants are procured in accordance with Federal Procurement Procedures and the CDBG Grant Management Manual. If the procurement process is not complete, then procurement must be approved by CDBG prior to signing any consultant contracts, for grant administration, activity operators, and/or labor standards and environmental consultants. If construction will be done as a result of a BA loan, procurement of construction contractors, via sealed bid or other appropriate processes, is not required for clearing Special Conditions.

 FORMCHECKBOX 

Consultant Contract Executed - Date executed: 
 FORMCHECKBOX 

Complete procurement package submitted to CDBG for approval, including copy of executed contract
 FORMCHECKBOX 

Consultant Contract Not Executed  



 FORMCHECKBOX 
    Complete procurement package submitted to CDBG for approval, including draft consultant contract
COMMENTS:




5. Business Assistance Participant Loan Agreement
    Acceptable:   FORMCHECKBOX 
  (CDBG use only)

 FORMCHECKBOX 

Sample Loan Agreement submitted; language to be approved by CDBG

COMMENTS:



 CDBG USE ONLY:
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