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SUBJECT:
2014/2015 HUD Annual Performance Report 
The State Community Development Block Grant Program (CDBG) requires CDBG Recipients to submit a variety of Reports at the end of the fiscal year.  This letter is a reminder to file your Reports and notify you of the new consolidated formats for submission and the new, HUD Annual Performance Report. The Annual Performance Reports (APRs) are to document any activity that occurred during the reporting period from July 1, 2014 through June 30, 2015.  The APRs must be emailed to CDBG.Reports@hcd.ca.gov  by Friday, July 31, 2015.

Most of these reports have been combined into the new http://www.hcd.ca.gov/financial-assistance/community-development-block-grant-program/formsreports.html Annual Performance Report 2014/2015 Workbook.  However, there is also a second MBE/WBE & Section 3 Stand-Alone Workbook 2014/2015 for your contractors and sub-contractors.  The CDBG Semi-Annual Program Income Report is also a separate Stand-Alone Workbook.

The new HUD Annual Performance Report addresses the below listed reports: 
· APR Matrix 
· CDBG Semi-Annual Program Income Report not included but Matrix will address. 
· Minority Business Enterprise (MBE) and Women Business Enterprise (WBE) Report (minor format changes)
· Relocation and Real Property Acquisition (New)
· Fair Housing Demographic Analysis 
· Section 3 Report (New HOME format)
Regardless of activity during the reporting period, the APR Matrix must be completed in its entirety by all CDBG Recipients.  All CDBG Standard Agreement contract numbers from 1992 to present must be listed on the APR Matrix.  
The APR Matrix contains specific instructions regarding which attachments you will be required to complete.  The completion of these reports will be based on the type of activity you engaged in during the reporting period.  In most cases, you will list the data for all of your Standard Agreements when completing the required attachments.  An exception to this requirement will be Attachment F, the Section 3 Report.  You are required to complete a separate Section 3 Report for each active Standard Agreement or Program Income Waiver that you have with the State CDBG Program. 

Note:  All State CDBG Recipients must file an Attachment A, even if: 
(1) they did not receive any Program Income this reporting period and have a zero starting and ending balance;

(2) all of the jurisdictions Standard Agreements with the State CDBG program have expired; and/or
(3) they are now an Entitlement Jurisdiction, 

The CDBG Program will only accept the APR as follows:

· The 2014/2015 APR forms must be used, as there are significant changes. (Previous versions of the APR forms will NOT be accepted)
· Via email to: CDBG.Reports@hcd.ca.gov (please no hard copies).

· Excel Format Only (the data is transferred electronically to HCD Workbooks).

· Submitted as an attachment; (signatures will be verified during monitoring).

· Email subject line must be “CDBG Recipient - APR” (i.e., Taft - APR or Lake Co. - APR).

The filing of these reports is required for State CDBG Recipients compliance with federal Regulations and A-133 Audit Requirements. While CDBG does not currently deduct points during rating and ranking of applications, non-compliance may result in a monitoring or audit finding and affect your score for future funding.
All APR forms are located on the CDBG website under Forms and Reports: http://www.hcd.ca.gov/financial-assistance/community-development-block-grant-program/formsreports.html .  APRs must be emailed to CDBG.Reports@hcd.ca.gov by Friday, July 31, 2015.  Upon receipt of your APR, you will be sent an email confirmation.

NOTE:  APRs will not be considered as “received” unless they are COMPLETE and ACCURATE.

 The CDBG Program will be conducting a 2014/2015 Annual Performance Report & Section 3 Webinar, Tuesday, July 14th, 10 AM registration is available through this link.  The webinar will be posted a few days after the presentation.  

CDBG will also be posting APR Help Tools with the APR Forms on their website at:  http://www.hcd.ca.gov/financial-assistance/community-development-block-grant-program/formsreports.html.  
In addition, The HOME “2013-2014 APR Webinar Training Presentation”, is available for viewing and demonstrates how to complete the forms which are the same for both programs with the exception of the Semi-Annual Program Income Report.  2013-2014 APR Webinar Training Presentation and 2013-2014 APR Webinar Training Presentation. 
If you have any questions, please contact your CDBG Representative.
