SPECIAL CONDITIONS CLEARANCE CHECKLIST
- MULTI-FAMILY HOUSING PROJECT ACTIVITY -


JURISDICTION:   



GRANT NUMBER: 

Check the boxes in the left hand column that correspond to the documentation you submit to CDBG. If the item does not apply, click the N/A box. Fill in other data or dates as required, and use the Comments box for explanations. If your Standard Agreement has additional Special Conditions on Exhibit G, or if you have questions or need assistance, contact your CDBG Representative.

1. Environmental Compliance
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)      
 FORMCHECKBOX 

Level of Environmental Review Form for Multi-Family Housing Project




 FORMCHECKBOX 

Statutory Worksheet







 FORMCHECKBOX 
 N/A


 FORMCHECKBOX 

Environmental Assessment






 FORMCHECKBOX 
 N/A




 FORMCHECKBOX 

Re-evaluation of Review Findings 


           
 FORMCHECKBOX 
 N/A


 FORMCHECKBOX 

SHPO 









 FORMCHECKBOX 
 N/A

 FORMCHECKBOX 

NOI/RROF or Combined NOI/RROF and Finding of No Significant Impact
 FORMCHECKBOX 
 N/A



 FORMCHECKBOX 

Proof of publication







 FORMCHECKBOX 
 N/A

 FORMCHECKBOX 

Eight-Step Planning Process and Noticing for Floodplain/Wetland Mgmt
 FORMCHECKBOX 
 N/A
 FORMCHECKBOX 

RROF and Certification (15-day objection period) 



 FORMCHECKBOX 
 N/A         (Date rec’d at CDBG: 

 FORMCHECKBOX 
     Authority to Use Grant Funds (HUD Form 7015.16)




 FORMCHECKBOX 
 N/A
(Date signed by CDBG: 
  COMMENTS:




2. Acquisition Compliance (URA)
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
 FORMCHECKBOX 

Project involves purchase of real property with some or all of the 

 FORMCHECKBOX 
 N/A


acquisition costs paid for with CDBG funds

 FORMCHECKBOX 

Proper Notice to Seller was or is being provided as part of execution 
 FORMCHECKBOX 
 N/A


of property sales agreement, prior to close of escrow

COMMENTS:




3. Relocation Compliance (URA & Section 104(d))
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
 FORMCHECKBOX 

Letter with documentation that project will not trigger URA/Section 104(d) relocation/displacement compliance 

 FORMCHECKBOX 

Project will trigger relocation/displacement compliance: (Check all that apply below)

 FORMCHECKBOX 
 
Copies of signed GIN Notices executed prior to submittal of CDBG grant application

 FORMCHECKBOX 
 
A copy of Temporary Relocation Plan for project, as required under URA law

 FORMCHECKBOX 
 
A copy of Permanent Displacement Plan for project, as required under URA law

 FORMCHECKBOX 
 
A copy of Replacement Unit Plan for project, as required under Section 104(d) relocation law

COMMENTS:




4. Program Income (PI) Reuse Plan 
  Acceptable:   FORMCHECKBOX 
  (CDBG use only) 

 FORMCHECKBOX 

Date Current Plan was Approved by CDBG: 
 FORMTEXT 

     
                 
  N/A

 FORMCHECKBOX 

If approved over three years ago, New PI plan to be adopted on:  
 FORMCHECKBOX 
 
Date Approved / Adopted by Jurisdiction:  
 FORMCHECKBOX 
 
Resolution Number:  
 FORMCHECKBOX 
 
Public Notice included

 FORMCHECKBOX 
 
Proof of Publication

COMMENTS:



5. Site Control (Check one or more) 
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)


 FORMCHECKBOX 

Fee Title
 FORMCHECKBOX 

Leasehold Interest
 FORMCHECKBOX 

Option to Purchase or Lease
 FORMCHECKBOX 

A Disposition and Development Agreement

 FORMCHECKBOX 

A Land Sale Contract
 FORMCHECKBOX 

Deed
 FORMCHECKBOX 

Other:  
COMMENTS:



6. Easements and Rights-of-Way
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
 FORMCHECKBOX 
 
Easements and Rights-of-Way  (Must obtain easements and rights of ways required for completion of the CDBG project within 12 months of execution of Agreement.)



Due by: 
 FORMCHECKBOX 
 
N/A
COMMENTS:




7. Funding Commitments
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
 FORMCHECKBOX 

Funding Commitments (All funding documented and committed)

 FORMCHECKBOX 

CDBG is only funding source

 FORMCHECKBOX 

Other Federal or State funding source:  
 FORMCHECKBOX 

Local funding source:  
 FORMCHECKBOX 

Other funding source:  
COMMENTS:



8. Cost Estimates                     
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
 FORMCHECKBOX 
 
Architect/Engineer’s Cost Estimates
COMMENTS:




9. Timeline or Schedule
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
 FORMCHECKBOX 

Architect/Engineer’s Timeline
COMMENTS:



10. Procurement – Grant and Activity Administration
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
Documentation

 FORMCHECKBOX 
 
Use of in-house staff only 

 FORMCHECKBOX 
  N/A

 FORMCHECKBOX 

Subrecipient:  

 FORMCHECKBOX 
 N/A

NOTE: If Subrecipient Agreement has not yet been signed, submit draft to CDBG for approval prior to signing the agreement.


 FORMCHECKBOX 

Draft Subrecipient Agreement submitted for approval


 FORMCHECKBOX 

Executed Subrecipient Agreement - Date executed: 


  FORMCHECKBOX 
 
Copy submitted to CDBG 
 FORMCHECKBOX 

Consultant: 

 FORMCHECKBOX 
 N/A

NOTE:
Prior to executing any consultant contact, the CDBG program requires the review and approval of the procurement process, including a review of the RFP, solicitation list, public notices and/or other methods of distribution, scoring/review criteria, list of bid respondents with bid amounts, selection process and the draft contract. Submit all procurement documentation verifying third-party consultants are procured in accordance with Federal Procurement Procedures and the CDBG Grant Management Manual.  If the procurement process is not complete, then procurement must be approved by CDBG prior to signing any consultant contracts, for grant administration, activity operators, and/or labor standards and environmental consultants. Procurement of construction contractors, via sealed bid or other appropriate processes, is not required for clearing Special Conditions.

 FORMCHECKBOX 

Consultant Contract Executed - Date executed: 
 FORMCHECKBOX 

Complete procurement package submitted to CDBG for approval, including copy of executed contract
 FORMCHECKBOX 

Consultant Contract Not Executed  



 FORMCHECKBOX 
    Complete procurement package submitted to CDBG for approval, including draft consultant contract
COMMENTS:




11. Davis-Bacon Labor Standards Compliance
 FORMCHECKBOX 

Assignment of Labor Standards Compliance Officer/Coordinator form
 FORMCHECKBOX 

N/A

 FORMCHECKBOX 

Force Account
 FORMCHECKBOX 
 N/A

 FORMCHECKBOX 

Force Account Checklist Complete

Does your jurisdiction anticipate hiring a labor standards consultant to assist on this project? 


 FORMCHECKBOX 
 No     FORMCHECKBOX 
  Yes  (If “Yes”, see Procurement requirements above.)

COMMENTS:




12. Compliance with all Loans and/or Agreements
    Acceptable:   FORMCHECKBOX 
  (CDBG use only)

 FORMCHECKBOX 

Compliance with all loans and/or grant agreements
 FORMCHECKBOX 

N/A

COMMENTS:



13. Section 504 Accessibility Requirements    
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
 FORMCHECKBOX 

Letter from Engineer stating they will comply with Section 504 Accessibility Regulations  
OR
 FORMCHECKBOX 
 
If Engineer not secured at the time of clearing special conditions, a letter from the jurisdiction must be submitted stating they will comply with Section 504 compliance and will ensure compliance by Engineer and will provide letter from Engineer once secured
 FORMCHECKBOX 

Engineer’s Completion Certificate will be submitted to CDBG after completion of project


OR
 FORMCHECKBOX 

Letter documenting that Section 504 Accessibility requirements are not required for this project


COMMENTS: 




14. Lease/Agreement
  Acceptable:   FORMCHECKBOX 
  (CDBG use only)
 FORMCHECKBOX 
 
Lease (Minimum five (5) years after termination of this Agreement)
 FORMCHECKBOX 

N/A
 FORMCHECKBOX 

Rent Limitation Agreement (Minimum five (5) years after termination
of this Agreement)
 FORMCHECKBOX 

N/A
COMMENTS (If N/A, state why this Activity will not require a Lease or Rent Limitation Agreement):




 CDBG USE ONLY:
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