State of California 

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM

GENERAL CONDITIONS CLEARANCE CHECKLIST
- OVER THE COUNTER PROJECT ACTIVITY -
JURISDICTION:   
PROJECT NAME:  
PREPARER NAME: 
PHONE: 
Fill in checkboxes, data or dates as required, and use the Comments box for explanations. If you have questions or need assistance, contact your CDBG Representative.
1. Exhibit E Special Conditions
Does the Standard Agreement Contain one or more Special Conditions in Exhibit E that must be met prior to release of funds?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No


If No, move to Public Benefit Standard Confirmation, Item #2.  

If Yes, provide all necessary documents to meet each condition in Exhibit E.  If you have questions regarding required documentation, contact your CDBG Program Representative. 
COMMENTS:





  Cleared:   FORMCHECKBOX 
  (CDBG use only)    


2. Public Benefit Standard Confirmation:
Did the project’s level of public benefit standard change?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

If No, move to Six HUD Underwriting Standard Compliance, Item # 3.

If Yes, call CDBG representative to review revised public benefit standard for project.  Provide narrative in Comments section below discussing how change in public benefit impacts project feasibility or other items on this Checklist.

COMMENTS:







  Cleared:   FORMCHECKBOX 
  (CDBG use only)   


3. Six HUD Underwriting Standards Confirmation
Did any of the project’s underwriting change?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

If No, move to Environmental Compliance, Item # 4.

If Yes, call CDBG representative to review revised underwriting and determine if project must be re-approved by Department.  Provide narrative in Comments section below discussing how change in underwriting impacts project eligibility and other compliance Items on this Checklist.

COMMENTS:







  Cleared:   FORMCHECKBOX 
  (CDBG use only)   


4. Scope of Work Confirmation
Did any of the project’s scope of work change?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No
If No, move to Environmental Compliance, Item # 5.

If Yes, call CDBG representative to review revised project scope of work and updated sources and uses chart for the project.  Provide narrative in Comments section below discussing how change in scope of work impacts NEPA and other compliance Items on this Checklist.
COMMENTS:







  Cleared:   FORMCHECKBOX 
  (CDBG use only)   


5. Environmental Compliance 
Has NEPA been completed and approved by Department?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No
If Yes, move to Site Control, Item # 6.

If No, complete the following items below to document determined level of NEPA review, based on project’s aggregate scope of work.  

 FORMCHECKBOX 
  If Project is Categorically Excluded, NOT Subject to 58.5, submit the following:

 FORMCHECKBOX 

Level of Environmental Review Form
 FORMCHECKBOX 
  If Project is Categorically Excluded, Subject to 58.5, submit the following:

 FORMCHECKBOX 

Level of Environmental Review Form
 FORMCHECKBOX 

Statutory Worksheet

 FORMCHECKBOX 

If Statutory Worksheet does NOT convert to Exempt, then provide public notices and request Department to issue Authorization to Use Grant funds.




 FORMCHECKBOX 
  If Project requires Environmental Assessment, submit the following:

 FORMCHECKBOX 
   Level of Environmental Review Form
 FORMCHECKBOX 
    Environmental Assessment Form









 FORMCHECKBOX 
  Re-evaluation of Review Findings 
       FORMCHECKBOX 
 N/A
 FORMCHECKBOX 
   NOI/RROF or Combined NOI/RROF and Finding of No Significant Impact


 FORMCHECKBOX 
   Proof of Publication









 FORMCHECKBOX 
   Eight-Step Planning Process and Noticing for Floodplain/Wetland Mgmt.    FORMCHECKBOX 
 N/A
 FORMCHECKBOX 
   RROF and Certification (15-day comment period) 
 FORMCHECKBOX 
  If Project requires Environmental Impact Report (EIR), call CDBG representative.

 COMMENTS:







  Cleared:   FORMCHECKBOX 
  (CDBG use only)      


6. Site Control (For On-site Project Activities) 



Does jurisdiction have documentation of all necessary Site Control required for this project?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No
If Yes, check box(s) below to indicate method/manner of site control.  Submit any new documentation if project site control requirements have changed from Application proposal. 
 FORMCHECKBOX 

Fee Title

 FORMCHECKBOX 

Leasehold Interest

 FORMCHECKBOX 

Option to Purchase or Lease

 FORMCHECKBOX 

Public Rights-of-Way

 FORMCHECKBOX 

Dedicated Easement(s)
 FORMCHECKBOX 

A Land Sale Contract

 FORMCHECKBOX 

Deed of Trust or public record of Fee Simple Title
 FORMCHECKBOX 

Other (or combination of above) -- Describe:  
If No, provide description of remaining site control requirements for project in Comments below with proposed timeline for securing said site control.  
COMMENTS:




  Cleared:   FORMCHECKBOX 
  (CDBG use only)   


7. Easements and Rights-of-Way  (For Off-site Project Activities)

Does jurisdiction have documentation of all necessary Off-site entitlements for this project?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No

If Yes, provide full documentation, move to Real Property Acquisition Compliance, Item # 8.  

If No, list All Easements required, who will obtained them, when they will be obtained and any costs associated in the Comments section below.
COMMENTS:




  Cleared:   FORMCHECKBOX 
  (CDBG use only)


8. Real Property Acquisition Compliance (URA)

Does project scope of work include acquisition of any real property?   FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No
If No, move to Relocation Compliance, Item # 7.

If Yes, what is the date when property negotiations started or will start? 
What is the estimated date when property will be controlled or secured? 
Project includes use of CDBG funds for acquisition of real property?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
If yes, will eminent domain be used to acquire real property?   FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No
If yes, documentation of proper eminent domain procedures must be provided. 

What is the estimated date when eminent domain will be completed? 
If CDBG funds will be used but No eminent domain, check box below and provide copy of disclosure per instructions, then move on to Item # 9:


 FORMCHECKBOX 

Proper Notice to Seller was or is being provided as part of execution 




 of property sales agreement, prior to close of escrow.  If checked, 



submit Notice to Seller (draft or final version)
COMMENTS:












  Cleared:   FORMCHECKBOX 
  (CDBG use only)


9. Relocation Compliance (URA & Section 104(d))

Will this Project require any existing structures (residential or commercial) or occupants

to be moved or changed, thus triggering Relocation or Displacement of persons?  

 FORMCHECKBOX 

No, nothing to submit, move to Funding Commitments, Item # 8.
 FORMCHECKBOX 

Yes, project will trigger relocation/displacement compliance: Check all that apply below and submit documentation:
 FORMCHECKBOX 
 
Copies of signed GIN Notices (always required)
 FORMCHECKBOX 
 
A copy of Temporary Relocation Plan for project, as required under URA law; or
 FORMCHECKBOX 
 
A copy of Permanent Displacement Plan for project, as required under URA and Section 104(d) law; and, if 104(d) applies,
 FORMCHECKBOX 
 
A copy of Replacement Unit Plan for housing units converted or demolished required under Section 104(d) law.
COMMENTS:






  Cleared:   FORMCHECKBOX 
  (CDBG use only)


10. Funding Commitments

Has any project funding changed from approved project proposal?  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
If No, move to Loan Collateral and Security, Item # 11.
If Yes, call representative to discuss changes and submit revised sources and uses chart, documentation of funding commitments.  Describe changes or impacts on project below.
COMMENTS:






  Cleared:   FORMCHECKBOX 
  (CDBG use only)


11. Loan Collateral and Security

Did project collateral or security change from the approved project proposal?  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
If No, move to Procurement and Davis Bacon Compliance, Items # 10 and #11. 
If Yes, call CDBG representative, submit source documentation and justification for collateral changes.
COMMENTS:



  Cleared:   FORMCHECKBOX 
  (CDBG use only)


12. Procurement Compliance – Grant and Project Administration

NOTE: The CDBG program uses 24 CFR 85.36 as the principle rule for procurement.
Any goods or services paid for with CDBG funding must meet these federal procurement standards.  For OTC projects, CDBG procurement files will be reviewed at Standard Agreement contract monitoring. 

Move to Davis-Bacon Labor Standards Compliance, Item #11.
COMMENTS:




13. Davis-Bacon Labor Standards Compliance
Are any project construction costs being paid for with CDBG funding?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
If no, move to Section 504 Accessibility Compliance, Item # 14. 

If yes, Jurisdiction must:

 FORMCHECKBOX 

Assignment of Labor Standards Compliance Officer form
 FORMCHECKBOX 

N/A
 FORMCHECKBOX 

Force Account
 FORMCHECKBOX 
 N/A

           Does your jurisdiction anticipate hiring a labor standards consultant to assist on this project? 

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  No
See Department’s website for required CDBG forms, which are submitted for documentation of labor standards officer.

COMMENTS:






  Cleared:   FORMCHECKBOX 
  (CDBG use only)


14. Section 504 Accessibility Compliance    

Does project involve housing or public facility development/improvement?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
  No
If No, the checklist is complete. 
If yes, check the appropriate boxes below:
 FORMCHECKBOX 

Letter from Engineer stating they will comply with Section 504 Accessibility Regulations  
OR
 FORMCHECKBOX 
 
If Engineer not secured at the time of clearing special conditions, a letter from the jurisdiction must be submitted stating they will comply with Section 504 compliance and will ensure compliance by Engineer and will provide letter from Engineer once secured
 FORMCHECKBOX 

Engineer’s Completion Certificate will be submitted to CDBG after completion of project


OR

 FORMCHECKBOX 

Letter documenting that Section 504 Accessibility requirements are not required for this project.


COMMENTS: 





  Cleared:   FORMCHECKBOX 
  (CDBG use only)


 CDBG USE ONLY:   
REVIEW COMMENTS: 

Representative:  __________________________

Manager:
Date:  
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