CHAPTER 14
PROGRAM INCOME AND REVOLVING LOAN ACCOUNTS

I. INTRODUCTION

This chapter defines Program Income; using Program Income;   reporting Program Income; and establishing a Program Income Reuse Plan and Revolving Loan Accounts.
II. WHAT IS PROGRAM INCOME

Program Income (PI) is defined as gross income received by a jurisdiction and is directly generated from the use of CDBG funds includes, but is not limited to the following:

· Payments of principal and interest on loans originated with CDBG funds.
· For any loans partially funded with CDBG funds, PI is only the prorated portion of the income reflecting the actual percentage of CDBG participation.
· Interest earned on funds held in a Revolving Loan Account.
· Interest earned on program income pending disposition of the income.
· Proceeds from the sale or lease of property purchased or improved with CDBG funds.
· Proceeds from the sale or lease of equipment purchased with CDBG funds.
· Proceeds from the sale of loans or obligations secured by loans made with CDBG funds.
· Gross income from the use or rental of real or personal property acquired, constructed or improved with CDBG funds, less costs incidental to the generation of income.
· Gross income from the use or rental of real property owned by the unit of general local government or a sub-recipient of a unit of general local government, constructed or improved with CDBG funds, less the costs incidental to the generation of the income.

· Funds collected through special assessments on properties not owned and occupied by lowmod income households in order to recover the CDBG portion of a public improvement.

III. WHAT IS NOT PROGRAM INCOME

A. If total program revenue from all CDBG activities is less than $25,000 for an entire program year (July 1 to June 30) it is considered “Miscellaneous Revenue” and not subject to program income reporting requirements.  [See Reference (a)]
B. Non-profit agencies carrying out activities under Section 105(a)(15) of the Housing and Community Development Act (HCDA) of 1974, as amended, and according to 24 CFR §570.489(e)(2)(ii), in pertinent part, states “amounts generated under Section 105(a)(15) of the HCDA and carried out by an entity under the authority of Section 105(a)(15) of the HCDA” are not considered program income.  [See Reference (b)]
· Amounts generated by activities financed by a loan guaranteed under section 108 of HCDA and meet the criteria specified at §570.482(f)(3)(v) or are carried out in conjunction with a grant under section 108(q) of the HCDA in an area determined by HUD to meet the eligibility requirements for designation as an Urban Empowerment Zone pursuant to 24 CFR part 597, subpart B.  Such exclusion is not applicable if CDBG funds are used to repay the guaranteed loan.

· Revenue generated by activities funded through FY 1992 and prior year allocations while the jurisdiction did not have an ongoing grant relationship with the State Housing and Community Development and it had discontinued provision of the same activity, then, revenue is not considered to be program income but instead is treated as general revenue by the jurisdiction.  [See Reference (c)]
IV. HOW TO USE PROGRAM INCOME
Jurisdictions may retain program income.  Program Income must be substantially expended by the end of each program year (July 1 to June 30).   Program Income must be expended in the following ways:

A. Jurisdictions, by using the citizen participation process, may commit any amount of PI to a specific activity in a new CDBG application via a certified resolution.
B. Jurisdictions, by using the citizen participation process,  may commit any amount of PI only to activities already awarded CDBG funds in an active CDBG grant at any time during the duration of the CDBG grant via a certified resolution.
1. A copy of the certified resolution approved by the jurisdiction’s governing board and proof of publication of the public hearing must be submitted either at the time of application, or, if the funds were committed at a later date then attached a copy of the certified resolution and proof of publication to the ensuing Quarterly or Annual Program Income Report.  (See Chapter 18 for Citizen Participation/Public Hearings)

2. PI committed to an active CDBG grant must be reported on the required Quarterly and Annual Program Income Reports.
3. Actual expenditures of PI on activities associated with an open CDBG grant must be reported on the CDBG Funds Request forms at least quarterly for the duration of the grant.
4. PI committed to an active CDBG grant must be totally expended prior to requesting grant funds.

C. A jurisdiction may expend PI through a Revolving Loan Account (RLA), described in their Program Income Reuse Plan.  Before any RLA can become active, the Program Income Reuse Plan must be adopted by the jurisdiction’s governing board.  In order to assure compliance with all applicable federal overlay requirements, Department approval is necessary to proceed with PI funded projects.

1. Revolving Loan Accounts (RLA) are separate Accounts independent of other program accounts.  An RLA is established, for example, to generate loans for Direct Homeownership Assistance, Housing Rehabilitation, and Economic Development Assistance, which in turn generates repayments to the RLA for continued use in carrying out such CDBG eligible activities.  A jurisdiction may establish several RLA, but each must be for a single, CDBG eligible lending-type activity meeting a CDBG national objective.  The name of the RLA should reflect its single activity name in order to avoid confusion on CDBG reports.

2. Each RLA must be “substantially revolving,” defined as the use of at least 51 percent of the funds in an RLA for loans.  This will be repaid to the fund.  Amounts up to the remaining 49 percent may be spent on non-revolving activities, such as general administration, activity delivery, and grants for the same activity as the RLA.

3. Program Income in a RLA designated for the same activity as any active grant activity must be substantially expended before grant funds are requested for the grant activity.
4. If an RLA activity is different than activities funded by active grants, such as serving a designated target area outside of the parameter of any active CDBG grant, then the PI funds do not need to be spent prior to the grant funds.

5. When completing the Quarterly and Annual Program Income Reports some of the items reported are expenditures of PI through an RLA.  As with other CDBG financial reports, funds are considered to have been expended once the costs have been incurred and paid (cash basis accounting).  However, an exception is now authorized for cases in which loan documents were executed by the borrower before the end of the year (June), but the loan costs are not paid until the beginning of the following program year (accrual basis accounting).  This is to be used only as a year end exception for loans made from an RLA.
6. Each RLA must have an approved set of program guidelines.  A single set of guidelines may be used to administer the RLA and the same type of grant-funded activity.  However, if the RLA activity is different than the open grant activity, the program guidelines need to clearly reflect these differences.
7. The transfer of PI from one RLA to another RLA, or from an RLA to an open grant at any time during the program year in the aggregate amount over $5,000 must be approved by the jurisdictions’ governing board after holding a properly noticed public hearing.  A certified copy of the resolution and proof of publication of the public hearing must be submitted with the jurisdictions’ Quarterly or Annual Program Income Report for the time period in which the transfer occurred.

a. If the transfer of program income from an RLA to an RLA or from an RLA to an active grant is in the aggregate amount of $5,000 or less, the transfer is not subject to the citizen participation requirement.  However a certified resolution is required.
b. The required Quarterly and Annual Program Income Reports will include the actual expenditures of PI through RLA.  The accomplishment types (people, businesses, housing units, and/or jobs) must be reported on a single annual Grantee Performance Report (GPR) inclusive of Performance Measures 
8. Up to 18 percent of the total PI expended during a program year may be used for CDBG General Administration expenses. General Administration expenses are not considered to be specific to an activity, including a RLA activity.  Therefore, General Administration expenses may be paid from any RLA within allowable percentages, or from General Administration funding already committed to an open CDBG grant, within the allowable 18 percent.
a. The general administrative costs committed must be specified in the certified resolution committing PI to the active grant activities and on PI reports.

V. PROGRAM INCOME REUSE PLAN

Program Income Reuse Plans govern the jurisdictions’ continuing use of Program Income and must be maintain current and a viable document.  The Program Income Reuse Plan identified all proposed uses of the PI and commits the jurisdiction to comply with all CDBG program requirements inclusive of all federal overlays.  The Program Income Reuse Plan substitutes for an ongoing contract with the Department.  The Department closes out its grants to local governments upon satisfactory completion of the terms and conditions of the grant agreement.  However, federal statute requires the Department to track PI beyond the closeout of the grant generating the PI.  To that end, the Program Income Reuse Plan satisfies the federal requirement that local governments obtain advance State approval of a local plan administering program income.
A. The Program Income Reuse Plan identifies the proposed reuses of the program income (PI) and a public hearing is held to allow for local citizen participation about the plan prior to its adoption by the local governing board.  Annually, a properly publicized public hearing must also be held to convey the accomplishments associated with each active RLA.  One annual Grantee Performance Report is then submitted to the Department to report said accomplishments.

B. For each identified RLA. The Program Income Reuse Plan must specify all revolving and non-revolving uses of funds, e.g., general administration, any grants, or any activity delivery costs.  Only such costs associated with specific activity of the RLA may be charged to the RLA.
C. If PI is retained locally in RLA, whether or not these funds are expended on activities other than activities funded under an open CDBG grant, a Program Income Reuse Plan must be prepared and submitted for approval by this Department and the jurisdictions’ governing board.

D. New or revised Program Income Reuse Plans are to be drafted and submitted to the Department CDBG Section for review and approval by both the General and Economic Development Program Representatives.  The CDBG representatives will review the Program Income Reuse Plan to ensure PI will be used for CDBG eligible activities and CDBG National Objectives (e.g., low/mod area benefit, low/mod limited clientele benefit, low/mod housing benefit, and slum/blight area benefit) and federal overlay requirements (e.g., environmental, labor standards, and procurement) will be adequately met.  (Please refer to the Program Income Reuse Plan Checklist and Sample Program Income Reuse Plan at the end of this chapter for a guide of the components of the Program Income Reuse Plan.
E. After the Program Income Reuse Plan is adopted by the jurisdictions’ governing board, a copy of the adopted Program Income Reuse Plan, proof of publishing of the public hearing notice and a certified resolution showing the adoption of the Program Income Reuse Plan must be submitted to the CDBG Section.
VI. ACCOUNTING FOR PROGRAM INCOME

A. It is important to maintain separate accounting records for PI, which adequately identifies the source(s) and use(s) of PI.  These records must contain information pertaining to all grant or sub-grant awards of PI and all authorizations, obligations, un-obligated balances, liabilities, outlays of expenditures, and income.
1. Effective control and accountability for PI must be demonstrated through State program and fiscal monitoring and an annual single audit.

B. Program Income must be used solely for authorized purposes and each jurisdiction must exercise sufficient control to assure compliance with applicable CDBG   program requirements and performance goals, and activities being carried out on a timely basis and within budget.  The use of PI must be reported in the required audit (Chapter 11).

C. When PI is initially received, it must be accounted for by the CDBG grant from which it generated.  This allows the tracking of PI earned by each grant.  Once the PI is disbursed into an RLA, it is no longer tracked by source grant just by RLA.

D. Although not required, it is strongly suggested to establish an interest-earning separate bank account for PI.  This will assist in determining how much interest income must be classified as PI and eliminate the confusion of commingled funds.

E. Once the proper accounts have been established, it is then essential the accounting procedures and internal controls be adequate to assure all PI is properly recognized.  This, in part, requires the establishing of a system, which will anticipate repayments of loans and take appropriate actions when loan repayments are delinquent.  At a minimum, accounting procedures and internal controls must.

1. Assure collection of all program income due to the recipient (e.g., loan payments).

2. Assure all funds received are accurately classified and coded to the accounts to be credited.

3. Safeguard and prevent the misappropriation of funds.

4. Assure funds are immediately deposited into the proper bank account.

5. Assure PI funds are expended before requesting additional CDBG funds when using PI for the same activity as an open grant.

VII. PROGRAM INCOME REPORTING

A. Summarize all the program revenue, program income expenditures, and program income balances on one Quarterly and/or Annual Program Income Report per reporting period.

B. Quarterly Program Income Reports are due for the first three quarters of the July 1 to June 30 program year as follows:

· July 1 to September 30 is due by October 31st.
· October 1 to December 31 is due by January 31st.
· January 1 to March 31 is due by April 30th.
· The fourth quarter of April 1 to June 30 is reported as part of the Annual Program Income Report which covers the entire program year and is due by July 31st.
C. Include in the Program Income Report, at least, the following items:

· Revenue generated by Revolving Loan Accounts

· PI actual expenditures

· PI Revolving Loan Account balances

· Payment of loans generated by the use of CDBG funds

· Interest earned by Revolving Loan Accounts

· Program Income committed to active CDBG grants

· List of all closed CDBG grants which potentially could generate PI

D. All accomplishments achieved through the expenditure of PI must be reported on an Annual Grantee Performance Report (GPR).
1. Accomplishments resulting from the expenditure of PI through an RLA will be reported on the GPR.
2. Accomplishments resulting from the expenditure of PI through an open grant will be reported on the GPR for the open grant.
3. The Annual GPR is due by July 31st.   (See Chapter 10 for the GPR form plus instructions).
VIII. MISCELLANEOUS INFORMATION FOR PROGRAM INCOME

A. Activities funded with program income (PI) must be in compliance with all federal regulatory overlays, including environmental review (Chapter 3), procurement (Chapter 8), citizen participation (Chapter 18), and labor standards (Chapter 5).
B. Activities funded with program income must be in compliance with the federal lead-based paint regulations (Chapter 20).

C. Activities funded with program income will be monitored by CDBG program staff in the same manner as active grants are monitored.

D. Activities funded with program income may use funds for eligible general administration costs including loan portfolio management and applicable activity delivery (e.g., marketing, eligibility determinations, preparing loan documents, preparing final plans and specifications).  Activity delivery costs must be reasonable, and the total non-revolving uses cannot exceed 49 percent of PI funds expended during the program year.

E. The amount of PI allocated to activity delivery is the same percentage used for grant funded activities such as:
· Housing New Construction 8%

· Direct Homeownership Assistance 8%

· Housing Rehabilitation 19%

· Community/Public Facilities 8%

· Public Services 8%

· Improvements/Public Works 8%

· Direct Economic Development Assistance 10%
· If there difficult labor standards are invoked then activity delivery for any of the above, with the exception of Housing Rehabilitation, can be up to 12%.

F. Activity delivery costs for PI being committed to an active grant activity are allowed at the same percentage rate as under the grant.  The amount of activity delivery funds committed must be specified in the certified resolution committing PI to the grant activities, and on PI reports.
G. Program Income not revolving could result in the jurisdiction being placed on a “Hold Out” list which means the jurisdiction may not submit applications for any new CDBG funds.  The jurisdiction may retain PI at the end of the program year which is equal to the cost of funding one typical project for each RLA activity, including activity delivery, plus sufficient funds to cover associated administrative expenses.
H. Program Income may be used to pay for the costs of managing the portfolios of CDBG and HOME funded loans and it is expended under general administration or activity delivery within the allowable limits set by HCD.  This flexibility may be helpful during a program year in which insufficient loans (revolving expenditures) are made from an RLA to support the non-revolving costs of managing the RLA loan portfolio.

I. Program Income may be used to pay for HOME Program loan servicing costs but only within the allowable 18 percent for general administration.  This use should be stated in the jurisdictions’ Program Income Reuse Plan, including that it is general administration and is counted in the 18 percent.

IX. REFERENCES
· 24 CFR §570.489(e)(2)(i)
· Section 105(a)(15) of the Housing and Community Development Act (HCDA)of 1974, as amended, in pertinent part states, assistance to neighborhood-based non-profit organizations, local development corporations, and non-profit organizations serving the development needs of the communities in non-entitlement areas, or entities organized under §681(d) of title 15 to carry out a neighborhood revitalization or community economic development or energy conservation project in furtherance of the objectives of §5301(c) of this title may form sub-grantee relationships with jurisdictions.  In this way these local non-profit organizations may administer Revolving Loan Accounts (RLA).   CDBG Management Memo 05-15, Sub-grants, dated 

11-18-2005 provides instructions on the de-federalization of future loans. 

 Detailed guidance is included with this management memo found at 

www.hcd.ca.gov, the Departments website.
· A 1992 change to Section 104(j) of the HCDA override the “ongoing grant” requirement at §570.489(e)(3)(ii)(B) beginning with FY 1993 allocations.
· Code of Federal Regulations (CFR) Title 24:  Housing and Urban Development Part 570 – Community Development Block Grants 
§570.489(e) Program Income

§570.500 Definitions (a) Program Income

§570.504 Program Income

X. PROGRAM INCOME (PI) REPORTS
Jurisdictions that have either: 1) Made loans with State CDBG funds that, when repaid, would be considered PI, or; 2) that are receiving income that has been directly generated from the use of State CDBG funds are required to submit three Quarterly Program Income (PI) Reports and one Annual PI Report each year.

When To Submit:
Quarterly Program Income Report - Submit this report by: October 31st, January 31st, and April 30th.
Annual Program Income Report - Submit this report by July 31st.

Note:  Negative performance consequences, on new funding applications submitted to CDBG, may result from late reports – those submitted after the above deadlines:

Applicability:
Both Quarterly and Annual Program Income Reports must be submitted by all grantees even if the amount of CDBG Program Revenue (PR) received during the applicable report period was zero or less than $25,000.  For each report, the jurisdiction must use a single report form for the receipt of Program Revenue from all CDBG open and closed grants and Revolving Loan Account (RLA) sources, and the actual expenditures of PI.

Note:  See Chapter 14 for more information about PI.

How To Submit:
Submit an original and three (3) copies to:

Department of Housing and Community Development

Division of Community Affairs/State CDBG Program

Attn: Fiscal Unit

1800 Third Street, Rm. 330

Sacramento, CA  95814



General Instructions:
See Chapter 14 regarding the requirement for CDBG grantees to adopt, by resolution, a PI Reuse Plan that meets CDBG requirements and is approved by the CDBG Program.  Each jurisdiction must prepare one report, for each report period that covers all CDBG PR/PI activity for the entire jurisdiction.  

Definition of Expenditures:

Please keep in mind that expenditures are expenditures and do not include funds committed but not expended.

Annual PI Report Review Checklist:

Before submitting your Annual PI Report each year, please check it against the Annual PI Report Review.  The checklist includes the items that CDBG staff will be looking for when they review your checklist, and may save you further correspondence or performance problems regarding the sufficiency of your Annual PI Report.
A. Annual Program Income Report
Complete the entire form even if your jurisdiction received less than $25,000 of program revenue during the Program Year. See checklist for completing the annual PI report immediately following the report form below.
Heading - The information requested is self-explanatory.

Section I - Summarize the Program Revenue (PR) received from loans made from open and closed CDBG grant proceeds.

1.  In column A, list the grant number of each CDBG grant that could potentially produce PR.

2.  In column B, summarize the amount of PR received under each listed grant.

Section II - Summarize the Program Revenue (PR) received from loans made from Revolving Loan Accounts (RLAs).  These are loans that were made from the proceeds of loan repayments.
3.  In column A, list each RLA authorized in the jurisdiction’s PI Reuse Plan.  The RLA names used in this report must reflect the single CDBG activity for which each RLA may be used.

4.  In column B, summarize the amount of PR received under each listed RLA.

Section III - Summarize the CDBG Program Revenue (PR).
1.  In column A, report the PR from grants (Section I.B).

2.  In column B, report the PR from RLAs (Section II.B).

3.  In column C, enter the bank interest earned on all PI and/or PR during theProgram Year, whether in an RLA or other PI or PR holding account.

4.  In column D, sum the total PR (Columns A+B+C)

Section IV - Summarize the disposition of Program Income (PI) for the Program Year.  Once the jurisdiction has determined that $25,000 of PR has been or will be received, then all PR is considered to be PI.  Any PI that is not returned to the Department must be either deposited into a revolving loan account (RLA) or be associated with an open CDBG grant.
1. In column A, list all revolving loan accounts (indicating the single activity name of each), and list any CDBG grant numbers to which the jurisdiction has associated any PI received during this report period.

2. In column B, list the corresponding amounts of PI.  The Column B Total must equal Section III, Column D.

Section V - Summarize, in detail, expenditures of PI from RLAs for revolving and non-revolving activities.  Note: Expenditures are expenditures and do not include funds committed but not expended.
1. In column A, list the jurisdiction’s RLAs by their single activity names.

2. In column B, report the amounts expended for revolving activities for each RLA.

3. In column C, report the amounts expended for non-revolving activities (grants, activity delivery, and general administrative costs including planning activities that are not associated with a 

4. CDBG Planning and Technical Assistance grant.)  This amount must be 49 percent or less of column D.

5. In column D, report the total amount of PI expended (col. B+C).

Section VI - Summarize, in detail, expenditures of PI committed to any CDBG open grant activities, including PI committed as cash match for CDBG Planning and Technical Assistance grants.
1. In column A, list the open CDBG grant to which the PI was committed.

2. In column B, list the abbreviated name and activity code of the single CDBG activity for which these funds have been committed.  Include activity delivery funds with the main activity, except for housing rehabilitation activity delivery, which has its own code.  General Administration has its own code, and planning has its own code.

3. In column C, list the total PI that has been committed to the activity in all years.
4. In column D, list the amount of PI that was previously expended on the activities under this grant.
5. In column E, list the amount of PI that has been expended on the activity.
6. In column F, list the amount of committed PI not yet expended for the activity.

Section VII - Summarize the jurisdiction’s administrative expenditures.
1.  In column A, summarize the total amount of PI expended during the report period, as instructed.

2.  In column B, summarize the PI-funded general administrative (GA) expenditures, including any planning activity costs, or match for CDBG Planning and Technical Assistance Grants, for the Program Year.  The amount reported in this field should consist only of any GA expenditures from within the amounts reported in Section V.C and Section VI.E
3.  In column C, calculate the percentage of total PI expenditures that were used for administration.

NOTE:  Funds expended for general administration are limited to 18% of total PI expenditures for the year, and may come from RLAs as part of the 49% allowed for non-revolving expenditures, and/or may come out of the amounts committed to open grants.  We recommend limiting general administration expenditures to 18 percent of the total expenditures from each such source, each year.

Section VIII - Summarize the Revolving Loan Account (RLA) Balances.
1. In column A, list the single activity names of all of the jurisdiction’s RLAs.

2. In column B, list the beginning balance of the RLA.  The beginning balance should be the ending balance reported on the previous year’s Annual PI Report.

3. In column C, list the amount of PI that was deposited into each RLA (from Section IV., Column B.) during the reporting period.

4. In column D, list the amounts expended during the Program Year from each RLA.

5. In column E, list amounts transferred from (-) one RLA and into (+) another RLA, and/or transfers from RLAs to open CDBG grants.  In Section X, explain purposes and amounts of all transfers.

6. In column F, calculate the ending balance for each RLA.

Section IX - Summarize fourth quarterly PI expenditures from the RLAs.
1. In column A, list the names of all of the jurisdiction’s RLAs.

2. In column B, summarize the fourth quarter (April 1 to June 30) expenditures for each RLA.

Note:  Amounts reported in Sections I to IX should agree with the official accounting records.

Section X - Add your comments to explain situations that do not fit within the format of this form.  Examples are, excess PI on hand, negative balances, and transfers of funds between accounts.

Section XI - The jurisdiction will provide this certification that the report is accurate and that all PI was expended for CDBG eligible activities that addressed a national objective.  This form should be signed by someone who is a superior of the Preparer – usually the same person who signs CDBG Funds Requests.

B. Quarterly Program Income Report (Complete the entire form each report period)
Heading - The information requested is self-explanatory except for “Report Period.”  On this line, please insert the applicable quarter’s beginning and ending dates, as follows: July 1 to September 30; October 1 to December 31; or January 1 to March 31, including the year.  This report is not required for April to June.

Section I - Summarize the CDBG Program Revenue (PR) received during the reporting period.  Once the jurisdiction has determined that $25,000 of PR has been or will be received, then all PR is considered to be PI.  PI can only be expended in conjunction with a CDBG-funded open grant activity, deposited into and expended through a revolving loan account, or returned to the Department.
1.  In column A, summarize the PR received from loans made from CDBG grants.
2.  In column B, summarize the PR received from loans made from RLAs (re-lent funds).
3.  In column C, total the two sources to determine total PR.

Section II - Summarize, in detail, expenditures of PI committed to any CDBG open grant activities, including PI committed as cash match for CDBG Planning and Technical Assistance grants.

1.
In column A, list the open CDBG grant to which the PI was committed.

2.
In column B, list the abbreviated name and the activity code of the single CDBG activity for which these funds have been committed.  Include activity delivery funds with the main activity, except for housing rehabilitation activity delivery, which has its own code.  General Admin. has its own code, and planning has its own code.

3.
In column C, list the total PI that has been committed to the activity in all years.

4.
In column D, list the amount of PI that was previously expended on the activities under this grant.

5.
In column E, list the amount of PI that was expended on the activity during this reporting period.
6.
In column F, list the amount of committed PI not yet expended for the activity.
Note:  Expenditures are expenditures and do not include funds committed but not expended.

Section III - Summarize the Revolving Loan Account (RLA) Balances.

1.
In column A, list the single activity names of all of the jurisdiction’s RLAs.

2.
In column B, list the beginning balance of the RLA.  The beginning balance should be the ending balance reported on the most recent PI Report, whether Annual or Quarterly.

3.
In column C, list the amount of PI that was deposited into each RLA during the reporting period.

4.
In column D, list the amount of PI that was expended from each RLA during the reporting period.

5.
In column E, list amounts transferred from (-) one RLA and into (+) another RLA, and/or transfers from RLAs to open CDBG grants during the reporting period.  In Section IV, explain purposes and amounts of all transfers.

6.
In column F, calculate the ending balance for each RLA.
Note:  Expenditures are expenditures and do not include funds committed but not expended.

Section IV - Provide comments on additional information that the Department will need to understand in order to analyze your report, such as the nature of any transfers between accounts, any negative balances, and the reason for any high account ending balances.

Section V - The jurisdiction will provide this certification that the report is accurate and that all PI was expended for CDBG eligible activities that addressed a national objective.  This form should be signed by someone who is a superior of the Preparer – usually the same person who signs CDBG Funds Requests. 

Jurisdiction Name: ____________________________________________________________________
State of California, Department of Housing & Community Development

Community Development Block Grant Program

□  Original Submittal

ANNUAL PROGRAM INCOME REPORT
       □   Revised Submittal

Report Period:  July 1, 200___ to June 30, 200___

Report Prepared By: _____________________.
Date of Reuse Plan Approval Letter from HCD:  __________

Telephone Number:  _____________________;
Email Address:  ______________________________

	SECTION I.  PROGRAM REVENUE FROM PROJECTS FUNDED DIRECTLY FROM CDBG GRANTS

	A.

CDBG Grant Number
	B.

Program Revenue Received(1)(2)

	1.
	$

	2.
	$

	3.
	$

	4.
	$

	5.
	$

	6.
	$

	TOTAL:
	$


	SECTION II.  PROGRAM REVENUE FROM PROJECTS FUNDED DIRECTLY FROM REVOLVING LOAN ACCOUNTS (RLAs)

	A.

RLA Single Activity Name

(List All)
	B.

Program Revenue Received(1)(2)

	1.
	$

	2.
	$

	3.
	$

	TOTAL:
	$


(1) As of October 1, 2004, costs of collection of loan payments may no longer be deducted to determine the amount of program revenue.

(2) Report all program revenue received in accordance with 24 CFR 570.489(e).

	SECTION III.  TOTAL PROGRAM REVENUE

	A.

Program Revenue Received from Grants (Section I.B or D.)
	B.

Program Revenue Received from RLAs (Section II.B or D.)
	C.

Total Bank Acct.

Interest Earned
	D.

Total Prog. Rev. (Cols. A+B+C)

	$
	$
	$
	$


	SECTION IV.  DISPOSITION OF THIS PERIOD’S PROGRAM INCOME

	A.

Where Was the PI Placed?

(RLA Name, or Grant No.)
	B.

Amount(3)

	1.
	$

	2.
	$

	3.
	$

	4.
	$

	5.
	$

	TOTAL:
	$


(3) Total must equal Section III.D.  In Section X, explain the specific use(s) of funds committed to open grants in FY.

	SECTION V.  ACTUAL EXPENDITURES OF PI FROM RLAs

	A.

RLA Name

(List All)
	B.

PI Expended for

Revolving Activities(4)
	C.

PI Expended for Non-

Revolving Activities(5)

	D.

Total PI Expended

(Columns B + C)

	1.
	$
	$
	$

	2.
	$
	$
	$

	3.
	$
	$
	$

	TOTAL:
	$
	$
	$


(4)  At least 51% of PI disbursed during FY must be for revolving activities.

(5)  For each RLA up to 49% of PI disbursed during FY can be for non-revolving activities.  For each RLA, Column C cannot exceed
       49 percent of Column D.
	SECTION VI.  ACTUAL EXPENDITURES OF PI COMMITED TO CDBG GRANT ACTIVITIES(6)

	A. CDBG Grant Number (May list a grant number more than once)


	B. Abbreviated Name and Code of Single CDBG Activity


	C. Total PI Committed to this Activity
	D. Expended Previously
	E. Expended

this Program Year
	F. Un- Expended

Balance

(Col. C.-D.-E.)

	1.
	
	$
	$
	$
	$

	2.
	
	$
	$
	$
	$

	3.
	
	$
	$
	$
	$

	4.
	
	$
	$
	$
	$

	5.
	
	$
	$
	$
	$

	6.
	
	$
	$
	$
	$

	7.
	
	$
	$
	$
	$

	TOTAL:
	
	$
	$
	$
	$


(6)  The amounts reported in this section must also be reported on, and balance with, the CDBG Funds Request forms for each grant.  Column C includes amounts from Section IV, Section VIII.E, and prior year commitments, as applicable.  

	SECTION VII.  ADMINISTRATIVE EXPENDITURES

	A.

Total PI Expended

(Section V.D. + VI.E)
	B.

Amount Expended for General Administration,

Including Planning Activities
	C.

Percent(7)
(B.(A.)

	$
	$
	       %


(7)  Cannot exceed 18%
	SECTION VIII. RLA BALANCES

	A.

RLA Name

(List All)
	B.

Beginning Balance(8)
	C.

Total PI Deposited

(Sec. IV, Col. B)
	D.

Tot. PI Expended

(Sec. V., Col. D)
	E.

Transfers

Between RLAs(9) or

To a CDBG Grant(10)
	F.

Ending Balance

(Cols. B+C-D+E)(11)


	1.
	$
	$
	$
	$
	$

	2.
	$
	$
	$
	$
	$

	3.
	$
	$
	$
	$
	$

	TOTAL:
	$
	$
	$
	$
	$


(8) The beginning balance is the ending balance from the previous year’s Annual PI Report. In Section X, explain negative RLA balances.

(9) Transfers of funds between RLAs must be preceded by a properly noticed CDBG citizen participation public hearing, and should net 
      zero.  Show +/- and include an explanation of such transfers in Section X, Comments.

(10) Show with a minus sign, include in Section VI.C. In Section X, explain purposes and amounts transferred to open grants in FY.

(11) In Section X, explain any RLA balances that are negative, or are larger than one unit of delivery for that RLA.

	SECTION IX.  FOURTH QUARTER PI EXPENDITURES FROM RLAs

	A.

RLA Name (List All)
	B.

Expenditures, Fourth Quarter Only(12)

	1.
	$

	2.
	$

	3.
	$

	TOTAL:
	$


(12)  Complete this table for the fourth quarter (April 1 to June 30), only.

	SECTION X.  COMMENTS (13)


	_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________




(13) Explain situations noted in footnotes 9, 10 or 11, plus any other factors necessary for understanding your report.

	SECTION XI.  GRANTEE CERTIFICATION OF REPORT



	This certification indicates that this report is true in all respects and that all program income expenditures were for CDBG-eligible activities that addressed CDBG national objectives, and Department approval was obtained in advance.

	Authorized Signature:
	Title:

	Print Name:
	Date:


ANNUAL PROGRAM INCOME REPORT 

REVIEW CHECKLIST
The purpose of this checklist is to ensure that Annual Program Income Reports received by the State CDBG Program from jurisdictions are properly completed.  Each Annual PI Report must specifically meet the following requirements:
	(?
	Section
	Review Item 

	
	Form
	Has the most recent version of the form been completed? (Section III.C should be “Total Bank Acct. Interest Earned”) 

	
	Header
	Is the name of the jurisdiction included in the header?

	
	Header
	Has the proper report period been inserted?

	
	Header
	Has the Date of Reuse Plan Approval Letter been provided?

	
	I.A
	Are all CDBG grants that could potentially yield Program Revenue listed?

	
	I.C and II.C
	These Columns, regarding Costs of Collection of the Revenue, were intentionally removed.  Do not use the old version of the form.  See new form in the 2004 GMM.

	
	II.
	If no revenue is listed is it because the jurisdiction has not made loans from its RLAs.

	
	II.A
	Are all of the jurisdiction’s RLAs listed, as defined in their PI Reuse Plan?  

	
	II.A
	Is each RLA clearly named for one single CDBG-eligible activity? (Also applies to Sections V, VIII, and IX)

	
	III.C
	Bank interest must not be double-counted. If it is included in Sections I or II, do not include here.

	
	III.D
	Has the total been properly calculated?

	
	IV.A
	Are only RLAs and CDBG grants that were in place during the PY listed?

	
	IV.B
	Does the total equal the total of Section III.D?

	
	V.A
	Are all of the jurisdiction’s RLA’s that are in their PI Reuse Plan listed?

	
	V.B
	Is the amount in V.B at least 51% of V.D for each separate RLA?

	
	V.
	Has each RLA with a beginning or ending balance in Section VIII had expenditures in the PY?  Remember – expenditures are expenditures, not “funds committed”

	
	VI.
	Does this section include all PI associated with open grants of which you are aware?

	
	VI.F.
	Is the jurisdiction expending amounts associated with open grants within a reasonable period of time?  Check previous FY’s report to compare.

	
	VII.A
	Does the total include the amounts expended from both Sections V and VI?

	
	VII.C
	Is the calculated percent less than or equal to 18 percent?

	
	VIII.A
	Are all of the jurisdiction’s RLA’s listed, as defined in their PI Reuse Plan?

	
	VIII.B
	Does the beginning balance equal the ending balance from the previous PI Report?

	
	VIII.C
	For each RLA, is the amount deposited the same as in Section IV?

	
	VIII.D
	For each RLA, is the amount expended the same as in Section V.D?

	
	VIII.E
	Do transfers between RLAs net out to zero, and/or have transfers to grants been included in Section VI, and are they explained in Section X, Comments?

	
	VIII.F
	Do any of the RLAs have ending balances that are too high? (Greater than one unit of delivery including AD and GA).

	
	IX.
	Are all of the jurisdiction’s RLA’s listed, as defined in their PI Reuse Plan?

	
	X.
	Has the jurisdiction provided adequate explanations of transfers to grants and any RLA balances greater than one unit of delivery plus AD and GA?

	
	XI.
	Has the report been signed by an employee of the jurisdiction who is the superior of the preparer?


State of California, Department of Housing & Community Development

Community Development Block Grant Program

QUARTERLY PROGRAM INCOME REPORT

 □ Original Submittal

□  Revised Submittal

Jurisdiction:  _________________________________
.  Report Period:  ______________ to  _______________

Report Prepared By: _____________________.
Date of Reuse Plan Approval Letter from HCD:  __________

Telephone Number:  _____________________;
Email Address:  ____________________________________
	SECTION I.  PROGRAM REVENUE FOR THE QUARTER
	

	A.  From Grant Loans(1)
	B.  From RLA Loans(1)
	Bank Interest Earned
	C.  Total

	$
	$
	$
	$


(1)  As of October 1, 2003, costs of collection of loan payments may no longer be deducted to determine the amount of program revenue.  Report all program revenue received in accordance with 24 CFR 570.489(e).

	SECTION II.  ACTUAL EXPENDITURE OF PI COMMITED TO OPEN CDBG GRANTS(2)I

	A.  CDBG Grant No.

(May list a grant

number more than

once)
	B.  Abbreviated

Name and Code of

Single CDBG

Activity
	C.  Total PI

Committed

to this

Activity
	D.  Expended

Previously
	E.

Expended

This

Quarter
	F.  Un-

Expended

Balance

(Col. C.-D.-E.)

	1.
	
	$
	$
	$
	$

	2.
	
	$
	$
	$
	$

	3.
	
	$
	$
	$
	$

	4.
	
	$
	$
	$
	$

	TOTAL:
	
	$
	$
	$
	$


(2)  The amounts reported in this section must also be reported on, and balance with, the CDBG Funds Request forms for each grant.  Column C may include amounts from Section I, Section III.E, and/or any prior period commitments, as applicable.  

	SECTION III. RLA BALANCES

	A.  RLA Name

Single Activity

(List All)
	B.  Beginning

Balance(3)
	C.  Total PI

Deposited

This Quarter
	D.  Total PI

Expended

This Quarter


	E.  Transfers

Between

RLAs(4) or

to an Open

Grant(5)
	F.  Ending

Balance

(Cols. B+C-

D+E)(6)


	1.
	$
	$
	$
	$
	$

	2.
	$
	$
	$
	$
	$

	3.
	$
	$
	$
	$
	$

	TOTAL:
	$
	$
	$
	$
	$


(3) The Beginning Balance is the Ending Balance reported on the most recent previous PI Report, whether Annual or Quarterly.

(4) Transfers of funds between RLAs must be preceded by a properly noticed CDBG citizen participation public hearing, and should net zero.  Show +/- and include an explanation of such transfers in Comments.

(5) Show with a minus sign, include in Section II.C. In Comments explain purposes and amounts transferred to open CDBG grants in period.

(6) In Section IV, explain any RLA balances that are negative, or are larger than one unit of delivery for that RLA.

	SECTION IV.  COMMENTS 

	

	


	SECTION V.  GRANTEE CERTIFICATION OF REPORT

	This certification indicates that this report is true in all respects and that all program income expenditures were for CDBG-eligible activities that addressed a national objective, and Department approval was obtained in advance.

	Authorized Signature:
	Title:

	Print Name:
	Date:


PROGRAM INCOME REUSE PLAN CHECKLIST
The Program Income (PI) Reuse Plan, at least, must specify the following items:

	
	1.
Revision Date

	
	2.
A definition of “program income” that does not conflict with the description in the GMM

	
	3.
Up to 18 percent of funds expended for all combined PI activities during the PY may be expended for general administration activities (this includes planning studies). 

	
	4.
a) If the RLA is for the same activity as in an open CDBG grant, then, PI must be expended
                  totally before accessing grant funds.

b) If the RLA is for the same activity but covers a different target area, then, PI does not
    have to be spent first

c) If the RLA is for totally different activities than in an open CDBG grant, then, PI does
    not have to be spent first.

	
	            d) Must state if RLA is to serve or not serve same area(s) as CDBG grants.

	
	            e) Must identify the target area(s) to be served by each RLA by using Census Tract
               (Block and Group).

	
	5.
Must be adopted by the local governing board after the local citizens have had an opportunity to comment on the Plan per Federal Regulations at 24 CFR 570.486, Local Government Requirements.

	
	6.
How program income (“that has not been committed to open grant activities” –recommended language) will be distributed among revolving loan accounts (RLAs), e.g., __% to the housing rehabilitation RLA and __% to the business assistance RLA; or housing rehab loan repayments to the HR-RLA, and business assistance loan repayments to the BA-RLA.

	
	7.
Subject to State CDBG PI-related reporting requirements, as follows:  Quarterly and Annual Program Income Reports must be submitted even if program revenue received in a single program year (“PY” - July 1 thru June 30) is less than $25,000, and the jurisdiction does not consider this income to be PI, and; a Grantee Performance Report will be submitted for each RLA from which any expenditures were made during the PY.

	
	8.
a) Comply with all applicable Federal and State “overlay” requirements, including:
                Citizen Participation; Environmental review under NEPA; Labor Standards;
                Equal Opportunity and Section 3; Procurement; Acquisition and Relocation;
                Accounting and Recordkeeping; Lead-based Paint, and;

            b) Receive the Department’s written approval before proceeding with each PI-funded activity.

	
	9.
PI to be substantially expended by the end of the PY.  (“Substantially expended” means that each RLA shall not have a balance that exceeds the cost to fund a single project and its related administrative and activity delivery costs.)

	
	10.
The RLA name and description the single, CDBG-eligible, lending-type activity to be funded under each RLA, including items to be funded as non-revolving (e.g., percent of funds for general administration and activity delivery; and any grants for the RLA’s activity).

	
	11.
RLA funds must substantially revolve.  (“Substantially revolve” means, that at least 51 percent of funds expended under the RLA during the PY shall be expended in the form of loans (forgivable loans do not qualify).

	
	12.
Up to 49 percent of funds expended under the RLA during the PY shall be expended for non-revolving activities. (Non-revolving activities are: General administration costs, activity delivery costs, and grants for the RLA’s activity.)

	
	13.
Additional activities (not already in an open grant) must not be amended into open CDBG grants.

	
	14.
Must have Program Guidelines for each Revolving Loan Account.


(SAMPLE)
PROGRAM INCOME REUSE PLAN

City/County of___________________________
Date of this Plan____________________

The purpose of this plan is to establish guidelines on the policies and procedures for the administration and utilization of program income received as a result of activities funded under the State Community Development Block Grant Program (CDBG).

Need for Plan Governing Reuse of Program Income:  This Reuse Plan is intended to satisfy the requirements specified in Federal statute and regulation at Section 104 (j) of the Housing and Community Development Act ("the Act"), as amended in 1992 and 24 CFR 570.489 (e) (3).  These statutory and regulatory sections permit a unit of local government to retain program income for CDBG-eligible community development activities.  Under federal guidelines adopted by the State of California's CDBG program, local governments are permitted to retain program income so long as the local government has received advance approval from the state of a local plan that will govern the expenditure of the program income.  This plan has been developed to meet that requirement.

Program Income Defined:  Program Income is defined in federal regulation at 24 CFR 570.489 (e) which specify that program income is the gross income received by the jurisdiction that has been directly generated from the use of CDBG funds.  (For those program income-generating activities that are only partially funded with CDBG funds, such income is prorated to reflect the actual percentage of CDBG participation).  Examples of program income include:  payments of principal and interest on housing rehabilitation or business loans made using CDBG funds; interest earned on program income pending its disposition, and interest earned on funds that have been placed in a revolving loan account; net proceeds from the disposition by sale or long-term lease of real property purchased or improved with CDBG funds; income (net of costs that are incidental to the generation of the income) from the use or rental of real property that has been acquired, constructed or improved with CDBG funds and that is owned (in whole or in part) by the participating jurisdiction or subrecipient.

If the total amount of income generated from the use of CDBG funds (and retained by the City/County) during a single program year (July 1 through June 30) is less than $25,000, then these funds shall not be deemed to be program income and shall not be subject to these polices and procedures. However, Quarterly and Annual Program Income Reports must be submitted regardless of whether the $25,000 threshold is reached or not.

Portfolio Management Costs:  Costs of managing the portfolio of CDBG and HOME-funded loans may be charged to PI under general administration or activity delivery within the allowable limits set by HCD.

General Administration (GA) Cost Limitation:  Up to eighteen percent (18%) of the total program income expended on all activities during a single program year may be used for CDBG general administration expenses.

Reuses of Program Income:  Program income must be:  a) disbursed for an activity funded under an open grant prior to drawing down additional Federal funds; b) forwarded to the State of California, Department of Housing and Community Development (Department); or c) distributed to one or more Revolving Loan Accounts according to this Program Income Reuse Plan after adoption of the plan by the City/County jurisdiction and approval by the Department.  The Reuse Plan must be adopted by the local governing board only after compliance with the City’s/County’s citizen participation process as specified in Federal Regulations at 24 CFR 570.486, Local Government Requirements.

The City/County reserves the option of utilizing program income to fund/augment a CDBG funded activity included in a grant agreement.  In order to exercise this option the City/County must first follow the citizen participation process, hold a public hearing, obtain a governing body resolution, and obtain approval from the State CDBG Program.

Planning Activities:  The City/County reserves the option of utilizing program income, within the 18 percent general administration annual cap, to fund planning for CDBG-eligible activities.  Such planning activities may include: cash match for a State CDBG Planning and Technical Assistance Grant; environmental reviews or other studies necessary for CDBG-eligible projects or programs; or application preparation for CDBG or other grants/loans to supplement funding for CDBG-eligible activities.  The costs of such planning activities may be charged to an RLA if the planning is for the same activity as the RLA.  Otherwise, PI may only be expended on planning activities in conjunction with an open CDBG Planning and Technical Assistance grant.

Distribution for Reuse of Program Income:  The City's/County’s program income that has not been committed to open grant activities will be distributed, as follows:


Two revolving loan accounts (RLAs) are established to utilize the program income.

The allocations to the RLAs are as follows:

a) Fifty percent (50 percent) of all program income will be deposited into the

Housing Rehabilitation Revolving Loan Account.

b) Fifty percent (50 percent) of all program income will be deposited into the

Business Expansion and Retention Revolving Loan Account.

Note to Persons Drafting or Revising Their Reuse Plan:  Alternatively, the jurisdiction could choose different percentages, or to replace the above percentages with an alternative scheme, such as to place all housing rehabilitation loan repayments into the Housing Rehabilitation RLA, and all business loan repayments into the business Expansion and Retention RLA.)

Funds shall not be transferred between RLAs or to an open grant activity without conducting a properly noticed CDBG Citizen Participation public hearing.  However, the transfer of program income between RLAs and to grant-funded activities during the program year in the aggregate amount of $5,000 or less will not be subject to the citizen participation requirement to hold a properly noticed public hearing.  If it becomes necessary to transfer funds between RLAs we will consider revising the above distribution formula.

Reporting and Federal Overlay Compliance:  The City/County shall comply with all State CDBG reporting requirements, including submittal of a single annual Grantee Performance Report that reports on all of the City’s/County’s RLAs, and the required Quarterly and Annual Program Income Reports, which shows combined PI receipts and actual PI expenditures for all RLAs and grants on one report (see chapter 10 of the CDBG Grant Management Manual for due dates). The City/County shall ensure that the use of program income under this Reuse Plan complies with all CDBG program requirements, including citizen participation, environmental review, equal opportunity, Section 3 employment, lead-based paint, labor standards, acquisition and relocation, procurement, property management, and maintenance of adequate accounting and recordkeeping systems.  To ensure ongoing compliance with CDBG requirements, the City/County shall utilize the latest available State CDBG Program Grant Management Manual for guidance on compliance procedures and polices. The City/County shall obtain the Department’s written approval before proceeding with any PI-funded activity.

Maximum Funds in Revolving Loan Accounts:  Program Income received by the RLAs during the program year (July 1 through June 30) shall be substantially expended by the end of the program year (June 30). At any given time, the funding balance for either of the RLAs should not exceed the typical cost of a single RLA project, plus reasonable general administration and activity delivery amounts For example, if your average Housing Rehabilitation PI loan cost (including AD and GA) is $58,000, the balance of your Housing Rehabilitation RLA should not typically exceed this amount.  If your average Business Loan cost (including AD and GA) is $175,000, the balance of your Business Expansion and Retention RLA should not typically exceed this amount.
Revising This Plan: The City Council/Board of Supervisors has the authority to amend this document with a properly noticed Council/Board meeting and approval by the State Department of Housing and Community Development (HCD).

Revolving Loan Accounts:  The purposes and allowed uses of funds under the City’s/County’s RLAs are, as follows:

· Housing Rehabilitation Revolving Loan Account
This fund will be principally used for the purpose of making loans to rehabilitate residential units occupied by households which have an annual income which is 80 percent (80 percent) or less of the county's median income. 

The RLA will serve residents of the following Census Tract – Block – Group located in the City/County referred to as the Target Area.

At least 51 percent of the funds expended for the activity funded under this RLA during the program year shall be used on revolving activities (i.e., loans).

No more than ___ percent of the program income funds actually expended during the program year under this RLA shall be expended for housing rehabilitation grants.  No more than 19 percent of the funds expended from this RLA shall be used for activity delivery costs.  No more than eighteen percent of the total amount of PI expended annually may be expended for general administrative costs. In any event, the total expended for non-revolving activities (grants, activity delivery costs, and general administration) shall not exceed 49 percent of the total funds actually expended during the program year (July 1 thru June 30). 

The review and funding of requests for CDBG loan or grant assistance under this RLA shall be conducted under the Housing Rehabilitation Program Guidelines that have been adopted by the City/County (Attachment A).  All assistance provided for activities under this RLA shall be made for activities that are located within the City's/County’s jurisdiction.

If the activities funded under the RLA are for the same activities as those funded under an open State CDBG grant agreement, then the funds available in this RLA shall be expended prior to drawing down funds from the State CDBG program.
· Business Expansion and Retention RLA

This fund will be used to provide "gap" financing for businesses that can document the need for CDBG assistance and that will create or retain qualifying permanent jobs that will be principally filled by members of households which have an annual income that is 80 percent or less than the county's median household income, adjusted for size.
The RLA will serve residents of the following Census Tract – Block – Group located in the City/County referred to as the Target Area.
At least 51 percent of the funds actually expended for the activity funded under this RLA during the program year shall be used on revolving activities (i.e., loans). No more than _____ percent of the program income funds expended during the program year under this RLA shall be for grants for public infrastructure improvements that are needed to accommodate a specific business expansion or retention project. No more than 10 percent of the total funds expended for business assistance activities shall be used for activity delivery costs.  No more than eighteen percent of the total amount of PI actually expended annually may be expended for general administrative costs ? In any event, the total expended for non-revolving activities (grants, activity delivery costs, and general administration) shall not exceed 49 percent of the total funds expended during the program year (July 1 thru June 30).
If the activities funded under the RLA are for the same activities as those funded under an open State CDBG grant agreement, then the funds available in this RLA shall be actually expended prior to drawing down funds from the State CDBG program.
The review and funding of requests for CDBG loan or grant assistance under this RLA shall be conducted under the federal underwriting guidelines specified at 24 CFR 570.482 (e) that have been incorporated into the City’s/County’s adopted Business Revolving Loan Fund Program Guidelines (Attachment B) and include the project review procedures.  These guidelines will ensure that the amount and terms of the CDBG assistance are appropriate given the documented needs of the business and given the amount of public benefit (job creation/retention) that will result from the CDBG-assisted project.  In addition, any activity requesting funding under this RLA shall be deemed to be eligible under Section 570.482 and Section 105 (a) of the Act and shall be determined to provide sufficient public benefit as specified under Section 570.482 (f).  Any CDBG assistance for infrastructure shall meet the requirements of Section 570.483 (b) (4) (F) which requires ongoing job tracking for all businesses that initially benefit from an infrastructure project as well as any subsequent business(s) benefiting from these improvements.  All assistance provided to activities under this RLA shall be made for activities that are located within the City's/County’s jurisdiction.
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