STATE OF CALIFORNIA

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) LOAN CERTIFICATION
FOR BUSINESS ASSISTANCE (BA) PROJECT

      DATE OF JURISDICTION’S LOAN APPROVAL:       
	JURISDICITON AND CDBG REPRESENTATIVES

	JURISDICTION:   

     
	NAME OF JURISDICTION STAFF REVIEWING THE LOAN:

     

	JURISDICTION STAFF TITLE: 

      
	PHONE: 

      
	EMAIL:   

     

	CDBG REP. CONTACT NAME: 
      
	PHONE: 
      
	EMAIL:   
     


	UNDERWRITER / BA PROGRAM ADMINISTRATOR

	ORGANIZATION NAME:   

     
	NAME OF UNDERWRITER PRESENTING THE LOAN:

     

	CONTACT NAME: 

      
	PHONE: 

      
	EMAIL:   

     


	BUSINESS AND BUSINESS OWNER

	BUSINESS NAME with DBA:   

     
	BUSINESS PHYSIAL ADDRESS:

     
     

	NATURE OF BUSINESS (restaurant, manufacturing, service provider): 

      

	NAMES OF BUSINESS OWNER(S) / BORROWER(S):

     
     
     


	 BUSINESS LEGAL STRUCTURE
	PURPOSE OF LOAN

	SOLE PROPRIETORSHIP:
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
	START UP: 
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	PARTNERSHIP:  
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
	EXPANSION:
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	COMPANY:                                                  FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
	RETENSION:
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	CORPORATION:  
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	TOTAL PROJECT COSTS: $      

	
	


	CDBG LOAN TERMS

	LOAN AMOUNT:        
	LOAN TERM:        YEARS

	LOAN INTEREST RATE:         %
	MONTHLY PAYMENT: $        

	ADDITIONAL LOAN STRUCTURE DETAILS?    
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No   

If yes, provide brief narrative below.

	

	CDBG NATIONAL OBJECTIVE (Only Complete A or B)

	A. PROJECT SATISFIES CDBG NATIONAL OBJECTIVE OF LOW/MODERATE JOB (LMJ)  BENEFIT BY PROVIDING DIRECT ASSISTANCE TO A BUSINESS THAT CREATES / RETAINS JOBS PRIMARILY (OVER 51%) FOR HUD ELIGIBLE LOW MOD PERSONS.
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Loan agreement requiring Borrower to allow Jurisdiction Staff or Third party to obtain copy of payrolls and Department Self- Certification of Income forms for all new jobs created OR to document job retention is eligible to be used?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Borrower signed Job Tracking Form, listing the total jobs PROPOSED to be created OR retained and lists the 51% low mod job positions being created OR retained and time schedule for jobs? 
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Borrower included in costs of new / retained jobs in future financial spreadsheets, to clearly document that all jobs, including low mod jobs, will be created within the term of the grant contract or as stipulated in the CDBG loan agreement for program income?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	For job retention projects, Jurisdiction documentation of “but for” CDBG the business will fail and jobs will be lost and over 51% of those lost job positions are held by LMI persons?  
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	
	

	B. PROJECT SATISFIES LOW MODERATE AREA (LMA) NATIONAL OBJECTIVE
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Jurisdiction has documentation of business service area and has HUD data to prove low moderate income area benefit (LMA) status of area?  
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	CDBG PUBLIC BENEFIT STANDARD FOR JOBS

	VERIFICATION OF JOB POSITIONS CREATED / RETAINED? (CHECK EACH THAT APPLIES)
	

	Borrower provided payroll documentation of existing jobs.  Payroll documents are in project file and verify the number of permanent FTE existing jobs in place prior to investment of CDBG funds?   
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Borrower signed Job Tracking Form, which will be an attachment to executed loan agreement, listing all new jobs created or existing jobs retained from use of CDBG funds and listing dates when job positions will be added / retained on payroll?  
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	Borrower signed Job Tracking Form lists out part time and full time job positions?  Note: per state regulations (part time equivalent (PTF) positions must work at least 875 hours and full time equivalent (FTE) must work at least 1,750 hour annually). 
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	COST PER JOB CREATED / RETAINED IS EQUAL TO OR LESS THAN $35,000, AGGREGATE?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	COST PER JOB:  CDBG LOAN FUNDS: $_______ ÷ TOTAL NUMBER OF JOBS: ____= COST PER JOB
CREATED/RETAINED $     

	JURISDICTION HAS CONFIRMED THAT NONE OF THE PROPOSED JOBS TO BE CREATED HAVE BEEN HIRED PRIOR TO LOAN APPROVAL?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	JURISDICITON HAS VERIFED THAT THE PROPOSED JOB CREATION DOES NOT INVOLVE JOB PIRATING AND THE BUSINESS OWNERS HAVE SIGNED CERTIFICATION OF NON-JOB PRIATING?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No



	CDBG PUBLIC BENEFIT STANDARD FOR GOODS AND SERVICES

	VERIFICATION OF SERVICE AREA AND GOODS OR SERVICES?
	

	Borrower has documented service area for Good OR Services, documented the business is open to all, and goods or services are needed / available to LMI persons prior to loan approval?  
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	AMOUNT OF CDBG PER LMI PERSON FOR GOODS OR SERVCIES IS EQUAL TO OR LESS THAN $350 ANNUAL AGGREGATE?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	COST PER PERSON:  CDBG LOAN FUNDS: $_______ ÷ TOTAL NUMBER OF LMI PERSONS: ____= COST PER LMI PERSON FOR GOODS OR SERVICES $     


	CDBG ELIGIBLE ACTIVITY

	PROJECT COMPLIES WITH BA PROGRAM GUIDELINES:

	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	PROJECT IS WITHIN JURISDICTIONAL BOUNDRY PER BA PROGRAM GUIDELINES:
If, NO, jurisdiction is a county that has written approval from non-entitlement city for doing a CDBG BA project within city limits?   
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No



	CDBG FEDERAL OVERLAY REQUIREMENTS
	

	HAS A PROPER CDBG NEPA REVIEW BEEN COMPLETED ON FULL SCOPE OF PROJECT?
Is a COPY of signed Environmental Review Record (ERR) in the project file?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	DOES THE PROJECT TRIGGER FEDERAL LABOR STANDARDS REQUIREMENTS?
If YES, is did jurisdiction appoint one of their staff as labor standard compliance officer to submit wage determination?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	DOES THE PROJECT TRIGGER FEDERAL RELOCATION REQUIREMENTS?
If YES, did jurisdiction hire Relocation Specialist and submit draft relocation plan to Department?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	DOES THE PROJECT TRIGGER FEDERAL ACQUISITION REQUIREMENTS?
If YES, has the proper seller acquisition disclosure been executed for project file?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	DOES PROJECT FILE CONTAIN DOCUMENTATION FOR COMPLIANCE WITH FEDERAL DEBARRED REQUIREMENTS? 
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	DID JURISDICITON CERTIFY THERE WAS NO CONFLICT OF INTEREST?


	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	DO ANY OWNERS OF THE BUSINESS HAVE UNRESOLVED TAX LIENS, STATE OR FEDERAL?

If Yes, is documentation of formal payment plan in project file?   
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	CDBG / HUD SIX UNDERWRITING STANDARDS
CDBG business assistance loans must document that they meet the six CDBG HUD underwriting standards below.  See BA Chapter in Department’s Current On-Line Grant Management Manual for further guidance or contact CDBG Rep.   


	
	

	1) IS THIRD PARTY DOCUMENTION OF ALL PROJECT COSTS ON FILE?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	2) IS DOCUMENTION OF ALL PROJECT’S FUNDING IN PLACE ON FILE?
If NO, a special condition must be place in loan approval to not allow for closing CDBG loan closing until all funding is in place.
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	3) IS DOCUMENTATION ON FILE THAT THERE IS NO SUBSTITUTION OF PUBLIC FUNDING?


	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	4) IS THERE FINANCIAL FEASIBILITY ANSLYSIS TO DOCUMENT THAT THE PROPOSED PROJECT IS FINANCIALLY VIABLE?


	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	5) IS THERE DOCUMENTATION ON FILE THAT THE CDBG LOAN FUNDS DO NOT PROVIDE UNDUE ENRICHMENT TO THE BUSINESS OWNER(S)? 


	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

	6) IS THERE DOCUMENTATION ON FILE THAT, TO THE GREATEST DEGREE POSSIBLE, DISBURSEMENT OF CDBG FUNDS WILL BE ON A PRO-RATA BASIS WITH OTHER PROJECT FUNDS?


	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No



	Business Owner Underwriting and Project Collateral Analysis
	

	WAS A PERSONAL FINANCIAL ANALYSIS DONE FOR EACH OF THE BUSINESS OWNERS, WITH 20% OR MORE INTEREST IN THE BUSINESS?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	IS DOCUMENTION OF CDBG LOAN COLLATERAL IN PROJECT FILE?
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	IS COLLATERAL COVERAGE SUFFICENT PER BA PROGRAM GUIDELINES?


	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No



	  SIGNATURE OF JURISDICTION STAFF
(Authorized Representative has read and certifies all information in this loan memo is true and correct, to the best of their ability.)

	I hereby certify under the penalty of perjury that all the information contained in this request for funds (including all supporting documentation) is true and correct.  I understand and acknowledge that making false statement on this certification, including any documents submitted in support of it, is a crime under federal and California state laws, which may result in criminal prosecution.

 PRINT NAME OF AUTHORIZED REPRESENTATIVE:____________
TITLE:___________
SIGNATURE:____________

	DATE:_______
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