State of California

Department of Housing and Community Development (HCD)

RELOCATION AND REAL PROPERTY ACQUISITION

RELOCATION AND REAL PROPERTY ACQUISITION


	Name of Grantee:  

     
	Grant #(s): 

     

	Description of Area Benefit Activity(ies):       

	Name(s) of HCD Reviewer(s):

     
	Review Date: 

     
	 FORMCHECKBOX 
 Limited Review
 FORMCHECKBOX 
 In-Depth Review


A.
PROPERTY INFORMATION
	1.
	a.
	Does the program involve the acquisition of single-family properties? 
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	b.
	If “Yes” to “a” above, how many units?       

	
	
	Reviewer Notes/Comments:       


	2.
	a.
	Does the program involve the acquisition of multi-family properties? 
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	b.
	If “Yes” to “a” above, how many Projects?      
How many units?      

	
	
	Reviewer Notes/Comments:       


B.
replacement housing
	3.
	a.
	Has the grantee prepared a Relocation Plan? 
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	b.
	If “Yes” to “a” above, was it followed? 
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A


	4.
	
	Is the replacement housing unit comparable? 
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	5.
	
	Does the replacement housing unit meet standards? 
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	6.
	a.
	Was grantee satisfied with replacement home? 
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	b.
	If “Yes” to “a” above, was assistance provided? 

Describe:      
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


C.
ACQUISITION
	7.
	
	Has any acquisition been completed? 

If “Yes”, how many completed?      
How many pending?      
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Reviewer Notes/Comments:       



Continued on next page…..

Instructions:  Select several property-specific files and answer the questions for each file.
	8.
	a.
	Property Address:      

	
	b.
	Did the property owner receive written notice of grantee’s intent to acquire property as evidenced by an acknowledgement/receipt that the owner received the notice?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	c.
	Did the owner receive the informational HUD brochure, evidenced by an acknowledgement/receipt to that effect?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	d.
	Did the grantee provide a written offer to the owner, evidenced by a document on file?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	e.
	Did summary statement accompany the written offer?  


	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	f.
	Did the grantee address any owner concerns?


	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	If “Yes”, provide details:      

	
	g.
	Did the real estate purchase contract include contingency language for the required 1% NSP purchase discount?


	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	h.
	If NSP contingency language was not included in the real estate purchase contract, is there sufficient evidence to show that the property was purchased at a minimum 1% discount from the current market appraised value at that time?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       

	
	i.
	Did the real estate purchase contract include contingency language for environmental review compliance?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	j.
	If NSP contingency language was not included in the real estate purchase contract, is there sufficient evidence to show that the proper NEPA environmental review was conducted PRIOR to submitting an offer?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       

	
	k.
	Did the real estate purchase contract include contingency language for Tenant’s Protections?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Reviewer Notes/Comments:       


	9.
	a.
	Property Address:      

	
	b.
	Did the property owner receive written notice of grantee’s intent to acquire property as evidenced by an acknowledgement/receipt that the owner received the notice?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	c.
	Did the owner receive the informational HUD brochure, evidenced by an acknowledgement/receipt to that effect?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	d.
	Did the grantee provide a written offer to the owner, evidenced by a document on file?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	e.
	Did summary statement accompany the written offer?  


	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	f.
	Did the grantee address any owner concerns?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	If ?”Yes”, provide details:       

	
	g.
	Did the real estate purchase contract include contingency language for the required 1% NSP purchase discount?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	h.
	If NSP contingency language was not included in the real estate purchase contract, is there sufficient evidence to show that the property was purchased at a minimum 1% discount from the current market appraised value at that time?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       

	
	i.
	Did the real estate purchase contract include contingency language for environmental review compliance?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	j.
	If NSP contingency language was not included in the real estate purchase contract, is there sufficient evidence to show that the proper NEPA environmental review was conducted PRIOR to submitting an offer?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       

	
	k.
	Did the real estate purchase contract include contingency language for Tenant’s Protections?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Reviewer Notes/Comments:       


	10.
	a.
	Property Address:      

	
	b.
	Did the property owner receive written notice of grantee’s intent to acquire property as evidenced by an acknowledgement/receipt that the owner received the notice?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	c.
	Did the owner receive the informational HUD brochure, evidenced by an acknowledgement/receipt to that effect?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	d.
	Did the grantee provide a written offer to the owner, evidenced by a document on file?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	e.
	Did summary statement accompany the written offer?  
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	f.
	Did the grantee address any owner concerns?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	If “Yes”, provide details:      

	
	g.
	Did the real estate purchase contract include contingency language for the required 1% NSP purchase discount?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	h.
	If NSP contingency language was not included in the real estate purchase contract, is there sufficient evidence to show that the property was purchased at a minimum 1% discount from the current market appraised value at that time?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       

	
	i.
	Did the real estate purchase contract include contingency language for environmental review compliance?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	j.
	If NSP contingency language was not included in the real estate purchase contract, is there sufficient evidence to show that the proper NEPA environmental review was conducted PRIOR to submitting an offer?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       

	
	k.
	Did the real estate purchase contract include contingency language for Tenant’s Protections?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Reviewer Notes/Comments:       


	11.
	a.
	Property Address:      

	
	b.
	Did the property owner receive written notice of grantee’s intent to acquire property as evidenced by an acknowledgement/receipt that the owner received the notice?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	c.
	Did the owner receive the informational HUD brochure, evidenced by an acknowledgement/receipt to that effect?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	d.
	Did the grantee provide a written offer to the owner, evidenced by a document on file?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	e.
	Did summary statement accompany the written offer?  
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	f.
	Did the grantee address any owner concerns?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	If “Yes”, provide details:       

	
	g.
	Did the real estate purchase contract include contingency language for the required 1% NSP purchase discount?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	h.
	If NSP contingency language was not included in the real estate purchase contract, is there sufficient evidence to show that the property was purchased at a minimum 1% discount from the current market appraised value at that time?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       

	
	i.
	Did the real estate purchase contract include contingency language for environmental review compliance?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	j.
	If NSP contingency language was not included in the real estate purchase contract, is there sufficient evidence to show that the proper NEPA environmental review was conducted PRIOR to submitting an offer?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       

	
	k.
	Did the real estate purchase contract include contingency language for Tenant’s Protections?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Reviewer Notes/Comments:       


D.
APPRAISALS
	12.
	
	Were properties appraised by a qualified, independent appraiser?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	13.
	
	Does the appraisal provide a basis for establishing fair market value?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	14.
	
	Does the appraisal meet NSP Requirements, such as including a 5-year sales history and communication with a party involved in one of the comparable sales to confirm that it was an arm’s length transaction and that no inducements were involved?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	15.
	
	For NSP, has the grantee purchased its properties with a minimum of a 1 percent per property discount, from the current market appraised value?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	16.
	
	If appraisals were not prepared, was the value of the property less than $25,000 per unit?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	17.
	
	If an appraisal was not done, was another method used to determine value, such as a broker’s price opinion?  (under NSP, this is only allowable for acquisition under E: Redevelopment)
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


E.
Tenant protections
	18.
	
	Has the grantee documented its efforts to ensure that the initial successor of interest in a foreclosed upon dwelling or residential real property (typically, the initial successor in interest in property acquired through foreclosure is the lender or trustee for holders of obligations secured by mortgage liens) has provided bona fide tenants with the notice and other protections outlined in the Recovery Act”?     (NOTE: Bona fide tenants must be given a 90-day notice to vacate.)
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	19.
	a.
	Has the grantee been involved in the purchase of a property involving bona fide tenants?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	b.
	If the answer to “a” above is “Yes,” has a 90-day notice to vacate been provided to bona fide tenants that were either under a lease that was signed before the notice, or without a lease, or a lease that is terminable at will under California law?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	20.
	a.
	Is there an acknowledgement/receipt that the tenant received the notice which is located in the file?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	b.
	If the answer to “a” above is “Yes”, is the bona fide tenant a recipient of assistance under the Section 8 program and residing at the time of foreclosure?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	21.
	
	Did recipient receive a 90-day notice of eligibility for relocation assistance and HUD’s brochure, as evidenced by an acknowledgement/receipt located on file?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	22.
	
	Was recipient personally interviewed to determine relocation needs and preferences?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	23.
	
	Were payment determinations correct?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	24.
	
	Were payments made promptly, including advance payments where appropriate, evidenced by copies of checks and invoices?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


F.
SETTLEMENT
	25.
	
	Did the owner accept the grantee’s written offer?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	26.
	
	Did grantee pay incidental acquisitions expense?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	27.
	
	Was the owner reimbursed for incidental expenses?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	28.
	
	Was a deed filed?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


G.
APPEALS
	29.
	a.
	Were any appeals filed?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe:       

	
	b.
	If appeals were filed, were grantee determinations correct?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe:       


	30.
	
	Were owners informed of their right to appeal?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


H.
OCCUPANCY AFTER ACQUISITION
	31.
	
	Did rental exceed FMR values?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	32.
	
	Were dwelling units maintained in safe, habitable, and accessible conditions?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


I.
TENANTS NOT DISPLACED FROM DWELLING
	33.
	
	Did tenant receive a Notice of Nondisplacement, evidenced by an acknowledgement/receipt of the tenant receiving the notice which is located in file?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	34.
	a.
	If temporarily relocated, was person reimbursed for out-of-pocket expenses (i.e., increased housing costs and moving expenses to and from temporary unit)?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	b.
	If answer to “a” above is “Yes”, was housing decent, safe, sanitary and accessible?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	35.
	
	Did tenant receive lease with rent and other terms and conditions in accordance with applicable standards?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


J.
TOTAL DISPLACEMENT
	36.
	
	Number of persons displaced under Uniform Relocation Act:
To-Date:      
Remaining:      

	
	
	Reviewer Notes/Comments:       


	37.
	
	Number of persons displaced under Section 104(d):

To-Date:      
Remaining:      

	
	
	Reviewer Notes/Comments:       


K.
TOTAL RELOCATION
	38.
	a.
	Total number of persons relocated:      

	
	b.
	Total number of minorities relocated:      

	
	c.
	Total number of female heads of household relocated:
      

	
	d.
	Total number of persons with disabilities relocated:      
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