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Procurement Summary
PROCUREMENT:  Summary

	Name of Grantee:  

     

	List EACH Procurement Process Reviewed and Identify Corresponding Grant:
     

	Name(s) of HCD Reviewer(s):

     
	Review Date: 

     
	 FORMCHECKBOX 
 Limited Review
 FORMCHECKBOX 
 In-Depth Review


A.
CONTRACTORS
	1.
	
	Below, list contractors (including subrecipients, developers, auditors, other governmental agencies, etc.) that received any NSP/CDBG funds and were reviewed during monitoring.  Answer the question(s) for each one.

	
	
	Contractor
	Type of Procurement
	Not Reviewed
	State License Current?
	Not Debarred (printout in file)
	Contract on File
	Insurance Verified and in the files

	
	
	
	
	
	Yes
	No
	N/A
	Yes
	No
	Yes
	No
	Yes
	No
	N/A

	
	a.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	b.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	c.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	d.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	e.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	f.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	g.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	h.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	i.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	j.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	k.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	l.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	m.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	n.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	o.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	p.
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



B.
GENERAL PROVISIONS/PROCEDURES  -  [See 24 CFR 85.36(b)]

	2.
	
	Is the grantee ensuring that its awards are not made to any party excluded, disqualified or otherwise ineligible (e.g., suspension, debarment, or limited denial of participation) for Federal procurement and nonprocurement programs per 24 CFR 570.609?  

[24 CFR 570.609]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       


	3.
	
	Is there any evidence to indicate that the grantee funded excluded, disqualified, or otherwise ineligible parties?

[24 CFR 570.609 and 24 CFR 570.502(a)(11)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       


	4.
	
	For the procurement transactions selected for review, is there documentation showing

	
	a.
	The selection of the method of procurement?

[See 24 CFR 85.36(b)(9)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	b.
	The selection of the type of contract to be used?

[See 24 CFR 85.36(b)(9)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	c.
	The method used to determine the contractor selection or rejection?

[See 24 CFR 85.36(b)(9)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	d.
	The basis for the cost or price of the contract?

[See 24 CFR 85.36(b)(9)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       


	5.
	
	Is contract pricing always based on a method other than the "cost-plus-a-percentage-of-cost" method? 
[See 24 CFR 85.36(f)(4)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       


	6.
	
	Are procurement procedures in place to ensure that:

	
	a.
	Purchase orders and contracts are signed by an authorized program official?

[See 24 CFR 85.36(b)(9)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	b.
	Items delivered and paid for are consistent with the items contained in the corresponding purchase order and/or contract?

[See 24 CFR 85.36(b)(9)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	c.
	Timely payment of vendors occurs once requested, orders have been delivered, inspected and accepted and payment of the vendor has been approved?

[See 24 CFR 85.36(b)(9)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	d.
	A cost or price analysis is performed in connection with every procurement action, including contract modifications?

[See 24 CFR 85.36(f)(1)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	e.
	Profit is negotiated as a separate element of price where price competition is lacking or a cost analysis is performed?

[See 24 CFR 85.36(f)(2)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       


	7.
	
	Does the grantee have a written code of standards of conduct governing employees, officers or agents engaged in the award and administration of contracts supported by grant funds?  (Conflict of Interest)
[See 24 CFR 85.36(b)(3)]  and  [24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       


	8.
	
	Can the grantee document a system of contract administration for determining the adequacy of contractors' performance?

[See 24 CFR 85.36(b)(2)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	

	
	
	Describe Basis for Conclusion:       


	9.
	
	How does the grantee document that its subgrantees are required to follow applicable procurement policies and procedures in the administration of their contracts and purchase orders?

[See 24 CFR 85.37(b)(1-3)  and  24 CFR 570.502(a)(12)]

	
	
	Describe Basis for Conclusion:       


	10.
	
	If the grantee uses prequalified lists, are such lists current, developed through an open solicitation process without overly restrictive criteria, and include an adequate number of qualified sources?

[See 24 CFR 85.37(c)(4)  and  24 CFR 570.502(a)(12)]
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       


	11.
	
	If the grantee has more stringent procurement policies, have all reviewed procurement process complied with these local policies?
	 FORMCHECKBOX 

Yes
	 FORMCHECKBOX 

No
	 FORMCHECKBOX 

N/A

	
	
	Describe Basis for Conclusion:       
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