
STATE OF CALIFORNIA

Department of Housing and Community Development

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) Program 

CDBG CONTRACT TRANSMITTAL FORM 
	Grantee:
	
	 Grant Number:
	

	
	
	

	Proposed Contractor:

· Name:
	
	Type of Contract:
	

	· Address:
	
	
	

	
	
	
	

	· Federal ID Number:
	
	Bid Expiration Date:
	

	· Ethnicity:
	
	Contract Amount:
	

	
	
	Contract Period:
	

	· Section 3:
	 FORMCHECKBOX 

	    Women Owned:
	 FORMCHECKBOX 

	Grant Period:
	

	
	
	

	
	
	
	

	
	
	

	List CDBG line item budget and all funding sources for this contract. Attach letters of funding commitments for additional funds required beyond what was approved in the application.

	

	CDBG Activity Line Item
(related to this contract)
	Funding Source
(related to this contract)
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	Will this contract result in project cost savings?                                          Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

Note:
· Cost Savings must be shared on a pro rata basis, and may require a line item adjustment.
· Any contract items or locations not approved in the application must be paid with local funds (attach written commitment) or a CDBG Project Amendment form must be submitted and approved prior to contract approval.



	



Submitted By:

	     
	
	
	
	     

	Typed Name of Grantee
	
	Signature
	
	Date


	ITEMS INCLUDED WITH CONSTRUCTION CONTRACT SUBMISSION



	1.  Description of Method of Procurement
	
	

	2.  Affidavit of Publication/Advertised Solicitation of Bids
	
	

	3.  Addenda
	
	

	4.  Low Bidder’s Itemized Bid Form with Unit Pricing
	
	

	5.  Bid Tabulation/Summary
	   
	

	6.  Letter of Recommendation to Award Contract by Engineer/Architect, including determination of cost reasonableness. 
	
	

	7.  Complete, Unexecuted Agreement
	
	

	(Showing Contractor Name, Contract Period, Total Cost and Liquidated Damages Amount)

	8.  Contract Documents
	
	

	(Technical Specifications, Wage Determinations, General Provisions and 
CDBG Special Provisions)

	9.   Map or Project Layout (infrastructure, building layout, etc.)
	
	

	10. Debarment Certification (for contracts over $150,000 only)
	
	

	11. Updated Section 102 Disclosure Form (If grantee receives $200,000+)
	
	

	12. Section 3 Forms
	
	

	(Contracts/subcontracts $150,000 + if grantee receives CDBG of $200,00+)

	13.  Architect/Engineer Certification of Accessibility (if applicable)
	

	  

	
	
	

	

	

	ITEMS INCLUDED WITH PROFESSIONAL SERVICES CONTRACT SUBMISSION



	1.  Description of Method of Procurement
	

	2.  Affidavit of Publication/Advertised Solicitation of Qualifications/Proposals
	

	3.  Request for Qualifications/Request for Proposals with Scope of Work and Selection Criteria Included
	

	4.  Summary Score Sheets 
	

	5.  Individual Evaluator’s Score Sheets for Each Response Received
	

	6.  Letter of Recommendation to Award Contract by Grantee Representative
	

	7.  Complete, Unexecuted Agreement
	

	(Showing Contractor Name, Contract Period, Total Cost)

	8.  Contract Documents 
	

	(Selected Firms’ Qualifications/Proposal, Fee Schedule, CDBG Special Provisions)

	9.  Debarment Certification (for contracts over $150,000 only)
	

	10.Updated Section 102 Disclosure Form (If grantee receives $200,000+)
	

	11. Section 3 Forms
	

	(Contracts/subcontracts  $150,000 + if grantee receives CDBG of $200,00+)





I hereby certify the following:  The method of procurement of the above named contractor is consistent with the applicable requirements of the CDBG Procurement Policies for open and free competition or with applicable provisions of local procurement procedures, whichever is the more stringent.  Further, I certify that all items required for submission of a contract to the Grantee are included in this transmittal and that the contract document contains all applicable federal and state provisions.  I understand that failure to include all applicable provisions may result in return of the contract and cause delay of contract approval. 








