Department of Housing and Community Development

Community Development Block Grant Program (CDBG)

GRANTEE MONITORING:

13.  Planning and Technical Assistance Checklist

	Grantee:
	  

	Contract #:
	  


	CDBG Rep.:
	  

	Monitoring Date(s):
	  



	1.
	Did the grantee submit the final products by the expiration of the contract term?
	Yes
	No
	


	2.
	List each final product below.

Circle Yes or No if the final product did or did not match to what was in the approved application and executed contract.
	
	
	


	Item #1:
	

	Yes
	No
	


	Item #2:
	

	Yes
	No
	


	Item #3:
	

	Yes
	No
	


	Item #4:
	

	Yes
	No
	


	3.
	Did the final products contain an acknowledgment on the front cover that CDBG funds were used to prepare all or part of the document?
	Yes
	No
	


	4.
	Will the work performed or planned as a result of this grant result in TIG benefit?

Give a short description of how:


	Yes
	No
	


	5.
	If P/TA funds were used to prepare a funding application, did that application result in the receipt of funds from:
	
	
	


	
	CDBG?
	Yes
	No
	Unknown


	
	Other funding sources?
	Yes
	No
	Unknown


	6.
	Did the grantee spend all of is local cash match prior to spending any CDBG funds?
	Yes
	No
	


	7.
	Did the grantee choose to procure a contractor/consultant to carry out all or part of the P/TA-funded activities?
Explain:


	Yes
	No
	


	If yes to #7, did the grantee submit the following items with the Final Product(s):
	Yes
	No
	


· A narrative description of the procurement process used.

· A list of the proposals, received with a dollar amount.

· A copy of the RFP/RFQ used to procure the contractor/consultant.

· Documentation of sole source/single bid approval, if applicable.
	8.
	If applicable, did the final product documentation and/or closeout package include an implementation plan for the project funded by this P/TA grant?
	Yes
	No
	


	9.
	Did the grantee submit the Notice of Public Hearing and documentation of approval by the governing body (Resolution/Minutes) held at the end of the grant to notify the public about the accomplishments funded by the grant?
	Yes
	No
	


Additional tasks for Rep.  -  once final product has been reviewed:
	1.
	Acknowledgment letter sent to grantee notifying them final product has been reviewed and approved/disapproved-reasons given with timeline for response.
	Yes
	No
	


	2.
	If approved, has closeout package been received, including procurement documentation, Notice of Public Hearing, final FAR and Certification of Completion?
	Yes
	No
	


	3.
	Was closeout memo done and sent to Fiscal?

If no, why not?


	Yes
	No
	


	4.
	P/TA file checklist completed, file transferred to central file area.
	Yes
	No
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