California Department of Housing and Community Development

Community Development Block Grant Program (CDBG)

GRANTEE MONITORING:

9.  Program Income Checklist

	Grantee:
	  

	Contract #:
	  


	CDBG Rep.:
	  

	Monitoring Date(s):
	  



(Asterisked items can be completed prior to the monitoring):

A. Program Income Reuse Plan:
(24CFR570.489 (e); 24CFR570.504)

	*1.
	Is there a current Program Income Reuse Plan approved by jurisdictions’ governing board in the Program Income Living File?

If no, obtain a copy from the program grant file and place in the program income living file.
Date of the current approved Program Income Reuse Plan
   
.
	Yes
	No
	


	*2.
	Was the Program Income Reuse Plan reviewed and approved by both the ED Rep and the G/NA Rep?
Date of CDBG reps approval   
.

[If not, make note that this must be done.]
	Yes
	No
	


	*3.
	Did grantee commit Program Income to any open grant activities?

If yes, is there a copy of the jurisdictions governing board Resolution approving the commitment of program income?
If not, obtain a copy or copies from the jurisdiction and place in the program income living file and in the corresponding grant fiscal file.

[Discuss the requirement to totally expend the program income amount prior to accessing grant funds.]

[Expenditure of program income to be reported on CDBG Funds Request section ‘Expenditure of Program Income on Activities Associated with This Grant.]
	Yes
Yes


	No

No
	


B. Program Income Reports:
	*1.
	Have Annual and Quarterly Program Income Reports been submitted in a timely manner.

If not, discuss due dates and consequences for late submission and/or non-submittal.

	Yes


	No


	


	*2.
	Has the grantee submitted the most recent Annual and Quarterly Program Income Reports?

Date of most recent Annual Program Income Report:  


According to report, PI on hand: $ 

as of: 


Date of most recent Quarterly Program Income Report:


According to report, PI on hand: $ 

as of: 


[If not, discuss due dates and consequences for late submission and/or non-submittal.  Make arrangements for the submission of all missing reports.]

	Yes


	No


	


	3.
	Per the grantee’s records, what is the amount of program income on hand as of today’s date?  $



Is this dollar amount excessive? (more than 1 unit of delivery per RLA)

[If the dollar amount is excessive, advise the grantee of ways to reduce the program income balance.]
	Yes
	No
	


	4.
	What are the grantee’s plans for using the Program Income funds?


	
	
	


	*5.
	Do the types of expenditures (RLA and grant activities) identified on the Program Income Reports correspond to the allowable uses as identified in the most recent approved Program Income Reuse Plan?

If not, explain:

	Yes


	No


	


	*6.
	According to the most recent Annual Program Income Report, are at least 51% of the expenditures from each RLA being used for revolving activities? (e.g., loans)
If not, explain:

	Yes


	No


	


Note:
If less than 51% of the expenditures from an RLA during the July 1 thru June 30 period have been expended for revolving activities, the RLA is not substantially revolving and does not meet the test of being an RLA.  

Up to 49% of expenditures from an RLA may be used for non‑revolving activities including grants, activity delivery and general administration.

	*7.
	According to the most recent Annual Program Income Report, are the administrative expenditures within the 18% limit?
(Up to18% of the jurisdiction’s total PI expenditures for the year may be used for general administration of CDBG.)
If not, explain:

	Yes


	No


	


	*8.
	Has the grantee submitted the latest combined Grantee Performance Report (GPR) for the Program Income Revolving Loan Accounts (RLAs)?

[If not, discuss due dates and consequences for late submission and/or non-submittal.  Make arrangements for the submission of all missing reports.]
	Yes


	No


	


	*9.
	Per the CDBG Program’s historical list of grants awarded, list which grants may be generating PI (e.g., those providing loans or generating income):
	
	
	


	Grant Numbers
	Grant Numbers

	

	



	

	


	

	


	

	


	

	


	

	


	

	


	

	



C. Grantee's Recordkeeping:  (Accounting Records/System, Program Income Files)
	1.
	Does the jurisdiction have a separate recordkeeping system for:
Accounting Records/System:



receipt of PI when initially received



disbursement of PI when initially disbursed



receipt and disbursement of PI through RLAs

Program Income Files:



Overlay compliance for PI-funded activities



PI Reuse Plans



PI Annual and Quarterly Reports



Project Files 



Program Guidelines for each RLA

Discuss any deficiencies: 


	Yes


	No


	


	2.
	For each PI-funded activity/project, do the jurisdiction's files document compliance with:


environmental review



labor standards



citizen participation



equal opportunity



other applicable federal overlay requirements

[Use other checklists to review compliance with overlay requirements.]  

Discuss any deficiencies: 


	Yes


	No


	


	3.
	Does the grantee have procedures that ensure compliance with CDBG requirements, including:



Eligible uses of program income funds



Meeting National Objective



Compliance with federal overlay requirements



Maintaining program records (loan files, etc.)



Reporting requirements

Discuss any deficiencies:


	Yes


	No


	


	4.
	Did the CDBG Representative use additional monitoring checklists to review PI-funded activities (not in open grants)?

If yes, identify PI-funded activity or RLA Names and the checklists that were completed for each one.
	Yes


	No


	


	PI-Funded Activity or RLA Name
	Checklists used



	

	


	

	


	

	


	

	


	

	



Comments:
D. Revolving Loan Accounts: (Program Income Files, Reporting File)
	1.
	Are the established Revolving Loan Accounts (RLAs) in agreement with the approved Program Income Reuse Plan?

List the names of the RLAs authorized by the Program Income Reuse Plan:

Discuss any problems or discrepancies:


	Yes


	No


	


	2.
	Are the RLA-funded activities different from activities being funded under an open grant?
Note:
If RLA activity is same as open grant activity, the RLA funds must be totally expended on the activity prior to drawing down funds under the grant.

Discuss any problems or discrepancies:

	Yes


	No


	


	3.
	Does the grantee maintain a separate set of accounts for each RLA?

[Each separate RLA must document receipts and expenditures of that specific RLA.]

Discuss any problems or discrepancies:

	Yes


	No


	


	4.
	Does the information on the grantee’s latest Annual or Quarterly Program Income Report regarding PI receipts and expenditures correspond to the grantees actual records?

Discuss any problems or discrepancies:


	Yes


	No
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