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         June 23, 2016
TO:
All ESG Subrecipients

FROM:
Karen Patterson, FRED Section Chief

SUBJECT:
2015 - 2016 HUD Annual Performance Report
The State Emergency Solutions Grant Program (ESG) requires all ESG Subrecipients to submit Annual Performance Reports (APRs) documenting any activity that occurred during fiscal year 2015/2016.  The reporting period covers July 1, 2015 through June 30, 2016.  
Attached you will find the ESG Annual Performance Report (APR) required for the reporting period July 1, 2015 through June 30, 2016, along with instructions.  The completed APRs must be emailed, no later than Sunday, July 31, 2016, to ESG.Reports@hcd.ca.gov.

The format to submit the APR has changed.  There is now a Matrix with two questions that dictates which Attachment is required to be submitted and how to submit data on “Persons Assisted”.  Regardless of the activity during the reporting period, the APR Matrix (cover page) must be completed in its entirety by all ESG Recipients that have an open/active contract.  Every ESG Standard Agreement contract number that is active/open must submit an APR.  
Attachment A – APR Beneficiary Data requires similar information/data as in the previous APRs but in a different format (from Word to Excel and CSV file).  Beginning this year, HCD must gather data from ESG Subrecipients using the eCart system (the ESG-CAPER Annual Reporting Tool). eCart is a Microsoft Excel spreadsheet that is configured to load information from HMIS and produce statistical information required by HUD on ESG program participants.  All ESG Subrecipients must report their ESG (CR-65, ‘Persons Assisted’) CAPER information through either HMIS or the ‘ESG CAPER Generation Tool via ‘CSV’ files.  Please see the “eCart Data Instructions,” for details on the process.
As for Attachment B – MBE/WBE (Minority Business Enterprise and Women Business Enterprise), this form has been added to the APR.  ESG Subrecipient’s must report on all the contracts/subcontracts they have executed/entered into during the reporting period on “Attachment B – (for ESG Subrecipient Only)”.  Contractors and Subcontractors must report on all contracts/subcontracts they have executed during the reporting period on “Attachment B (for Contractors and Subcontractors)”.  Contracts/subcontracts include but are not limited to: repairs, maintenance, counseling, legal, training, services, etc.  Note: The “Att B (Contractor-Sub)” is to be completed by the contractors and subcontractors, not the ESG Subrecipient.
The ESG Program will only accept the APR as follows:

· The 2015 – 2016 APR forms must be used, as they have been significantly revised.

· Previous versions of the APR forms will NOT be accepted.

· Via email to: ESG.Reports@hcd.ca.gov (no hard copies).

· Original Format (do not return the APR as a PDF file).

· Submitted as an attachment; not in the body of the email.

· Email subject line must be “jurisdiction name - APR” (i.e., Help House - APR, Hayward  -  APR, or Lake Co - APR).

The Department may apply performance penalties during the rating and ranking of your next ESG NOFA application for the following reasons:
1) late submission of APR, 
2) not filing an APR. 
ESG.Reports@hcd.ca.govAPRs must be emailed to  by Friday, Sunday, July 31, 2016.  Upon receipt of your APR, you will be sent an email confirmation.
NOTE:  APRs may not be considered as “received” unless they are COMPLETE and ACCURATE.

The ESG Program will be conducting a webinar for the 2015/2016 Annual Performance Report , June 29, 2:00 pm – 3:30pm.  Instructions for registration will be provided later.  

If you have any questions, please contact your Contract Management Representative.
