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[bookmark: _GoBack]Date:	 November 13, 2012

TO:		 All G-TEDA Administrators 

From:          John Nunn, Jr.
                    Enterprise Zone Program Manager
		        						
SUBJECT:	 Revised Process for Monthly G-TEDA Reporting

________________________________________________________________________________

The California Code of Regulations Title 25 § 8433 describes the requirements of enterprise zones regarding applications and fees collected for vouchering as follows:  

§ 8433. Procedure for Remittance of Department Fees.
(a) No later than the 25th day of December 2004, and on the 25th day of each month thereafter, each enterprise zone shall file a completed Remittance Form with the Department for the fees collected during the preceding month. An enterprise zone shall file a Remittance Form even if no applications were accepted during the preceding month.
(b) The Remittance Form shall be provided by the Department and shall inform the enterprise zone that the fees are being collected to reimburse the Department for the costs of its administration of the Act, and shall include instructions for returning the completed Remittance Form. The Remittance Form shall request the following information: (1) date submitted; (2) name of the enterprise zone; (3) the enterprise zone contact person, telephone number and e-mail address; (4) total number of applications accepted for the preceding month; and (5) the total amount of funds being remitted.
(c) Each enterprise zone shall remit to the Department, along with the completed Remittance Form, a single check, made payable to the Department of Housing and Community Development, in a dollar amount equal to the then current per-application fee established by the Department pursuant to Section 8432 multiplied by the number of applications accepted for the month being reported.

Authority cited: Sections 7086(a) and (d), Government Code; and Sections 17053.74(c)(1) and 23622.7(c)(1), Revenue and Taxation Code. Reference: Sections 7076(c) and 7086(d), Government Code; and Sections 17053.74(c) (1) and 23622.7(c) (1), Revenue and Taxation Code.

In order to more quickly record and account for reports and fees submitted to the Department, we are changing the procedure for the routing of the reports.  The checks and remittance forms will still be submitted to the Department in the manner prescribed by statute.  We are requesting that a copy of the G-TEDA Monthly Report be submitted electronically directly to the Enterprise Zone Program office by the 25th of the month following the month in which the applications are received, in addition to the submission of a hard copy report and check to our accounting division.   This way program staff will be able to accurately and quickly account for all reports and fees received.  

In order to make this change in routing easier and to ensure that all reports submitted are the most current version, we have posted a fillable copy of the G-TEDA Monthly Report form on our website.  When you are ready to submit your report, simply complete the online form, email a PDF version of the form to ezmonthlyreport@hcd.ca.gov , and mail the report with the check for all fees due to the HCD Accounting address on the form. The due date for the report remains the same - the hard copy and check as well as the electronic report, must reach HCD by the 25th of the month following the activity being reported (i.e. the report for October is due November 25th).  The flow is detailed below:

 


Failure to comply
G-TEDA administrators are reminded that failure to comply with the reporting and remittance requirements may result in the suspension of discretionary services rendered to the G-TEDA as stated in California Code of Regulations  § 8434:
§ 8434. Noncompliance
If the Department determines that an enterprise zone has failed to comply with the requirements of this Article it may:
(a) Suspend any discretionary services rendered to the enterprise zone including, but not limited to, processing of expansion requests or requests to extend the enterprise zone designation; and
(b) Issue a determination that the enterprise zone is failing for purposes of Government Code Section 7076.1, without further audit of the enterprise zone's operations. 

Authority cited:  Sections 7086(a) and (d), Government Code; and Sections 17053.74(c)(1) and 23622.7(c)(1), Revenue and Taxation code.  Reference:  Sections 7076(c), and 7076.1 and 7086(d), Government Code; and Sections 17053.74(c) (1) and 23622.7(c) (1), Revenue and Taxation Code.
Please contact program staff or myself at (916) 322-1555 should you have any further questions regarding this procedure.

Local G-TEDA Administration


COMPLETE the Online 
G-TEDA Monthly Report


EMAIL a PDF version to ezmonthlyreport@hcd.ca.gov


MAIL the hard copy along with a check to HCD Accounting
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