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INSTRUCTIONS

This Annual Performance Report is due by July 20, 2009.

Missed or late reports may affect future funding rounds because reporting compliance will be a rating factor in future funding rounds.

The Annual Performance Report is the document used to report FESG accomplishments on an annual basis for each FESG contract.  Submit only one report per grant. Report only the information for the 12‑month period beginning July 1st and ending June 30th.

Report all activities and demographics of your program regardless of whether or not your program utilizes several funding sources other than FESG. All activities and demographics must be captured. 

GENERAL INFORMATION

Grantee Name – Enter the name of your organization as stated in the Standard Agreement.

Agreement Number – Enter the grant number as stated in the Standard Agreement

Program/Project Name – Enter the name of the project(s) served by the FESG grant.

Address – Enter the full address of the project site(s).  If the address is confidential, you may leave it blank and check the box marked “confidential”. 

City – Enter the city name where the project(s) is located, regardless of confidentiality.
County – Enter the county name where the project(s) is located, regardless of confidentiality.
Contact Person – Enter the name of the person completing this report.
Phone Number – Enter the contact person’s phone number.

Fax Number – Enter the contact person’s fax number.

Email Address – Enter the contact person’s email address.

1.  ESG HOUSING AND SERVICES

Identify all the services your facility provides.  Check all that apply.  If you indicated an “Other” activity, enter a short description where provided.
Indicate the type of organization. Place an “X” on only one.

2.  OBJECTIVE AND OUTCOME—Leave as is. Do not check any.
3.  ESG BENEFICIARIES (Adults and Children)

Show the annual number of persons served by your project.

Residential Services:    This would include Emergency Shelters, Vouchers, and Transitional Housing programs. This number is the unduplicated number of persons served regardless of the number of shelter days (count persons, not visits).
Non-Residential Services:     This would include Homeless Prevention and Day Centers. For shelters/programs that do not provide overnight accommodations, enter the number of persons served with non-residential services. This may be based on the number of visits and need not represent an unduplicated count.

4.  RACIAL/ETHNIC CHARACTERISTICS-(Including Residential Services and Non-Residential Services)

The racial/ethnic characteristics portion of the report is based on the total number of persons entered in the totals in #3. The, #Total column should add up to the totals in for Residential services and Non-residential services in #3.
Enter the racial and ethnic background of persons served by your facility.  
# Totals Column– Enter the total number of persons served who fall into each race category. 
This total count cannot be less than the sum of Residential and Non-Residential in #3. Includes all persons.
# Hispanic Column– Enter the number of persons served in each race category who are of Hispanic ethnicity. Hispanic ethnicity cuts across all races. Those who are White, Black, Asian, Pacific Islander, American Indian, or Other Multi-Racial may also be counted as “Hispanic”. This number will be equal to or less than the “#Total”. (The numbers in the “# Hispanic” column are persons who are already counted in the #Total column.) 

5.  ESG BENEFICIARIES- (Residential services only)

Annual number of individual households-(singles)
Enter the annual unduplicated number of persons served by your residential shelter.
Unaccompanied 18 year of age and over – Enter the annual number of unaccompanied single households Male and Female persons 18 years of age and over served by your project. Total the male and female figures.
Unaccompanied under 18 – Enter the annual number of unaccompanied single households Male and Female persons under the age of 18 served by your project. Total the male and female figures.
Annual number of family households with children, headed by:
Enter the annual unduplicated number of persons served by your residential shelter who have families with children.
Single 18 and over male – Enter the annual number of single-parent families with children headed by an adult male 18 and over. Total.
Single 18 and over female – Enter the annual number of single-parent families with children headed by an adult female 18 and over. Total.
Single and under 18  male-Enter the annual number of single-parent families with children headed by a youth male under 18. Total.
Single and under 18 female-Enter the annual number of single-parent families with children headed by a youth female under 18. Total.
Two parents 18 and over – Enter the annual number of two-parent families with children headed by two adults 18 and over.

Two parents under 18 – Enter the annual number of two-parent families with children headed by youths under 18 year of age.
Annual number of family households with no children

Enter the annual unduplicated number of persons served by your residential shelter who are households (couples, others) without any children).

6.  ESG BENEFICIARIES- (Residential services only)

Enter the unduplicated number of persons served annually in the emergency and transitional shelters who fall into certain subpopulation categories. Persons may fit into one or more categories so overlapping numbers are acceptable. 
7. ESG HOUSING-(Residential services only)
Annual number served in emergency or transitional shelters

Enter the annual number of persons housed, by shelter type.  If you indicate that the shelter type is “other”, enter a short description of the type. The total amount should be the same as the total in #3 Beneficiary Count -Residential Services, page 2 of the APR.
8.  FUNDING Sources - (Residential services and Non-Residential services)

Identify all funding sources for this project/activity. Enter the dollar amount from your various funding sources. 
If you have a two-year FESG grant, show only 50% of the grant amount, as this report would only cover half the grant period. If you have a one-year FESG grant show 100% of the FESG grant amount.
Email your APR to Dan Apodaca by July 20, 2009 at:

dapodaca@hcd.ca.gov
and Mail original to :

Dan Apodaca, FESG Manager

CA Housing and Community Development Department

1800 Third Street, M.S. 390-5

Sacramento, CA 95811
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