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TO:
All HOME Recipients

FROM:
Tom Bettencourt, Federal Programs Branch Chief

SUBJECT:
2010 - 2011 HUD Annual Performance Report
Please find the enclosed Annual Performance Reporting (APR) forms from the State HOME Program.  The U.S. Department of Housing and Urban Development (HUD) requires all recipients of State HOME awards to submit an APR form to document any activity that occurred during the reporting period of July 1, 2010 through June 30, 2011.
The APR will be available on the HCD website: http://www.hcd.ca.gov/fa/home/fiscalindex.html 

by June 15, 2011.  Please download the report and fill it out electronically.

The Annual Performance Report contains specific guidance concerning which attachments you will have to complete, based on the type of activity you engaged in during the reporting period.  In most cases, you will aggregate the total data for all of your standard agreements in completing the required attachments.  Attachment F, Section 3 Report, is an exception to this, requiring you to fill out a separate form for each standard agreement that you have with the State HOME Program.

Please be aware of the following changes to the forms and submission procedures: 

1. The Matrix has been modified to show the following attachments are no longer required:

 (Attachment C - Minority Owners, Attachment E – Match, Attachment G - Compliance with OMB Circular A-133)

2. Attachment H - Is not required this year, due to surveys being requested.

3. Attachment F - Section 3, clarifications have been made in the instructions and format with additional questions regarding Section 3 goals. 

The HOME program will accept the APR forms as follows: 

· Via e-mail only (no hard copies).  

· Original Format Only (Do not return the APR as a PDF file).

· Submit completed APR as an attachment; not in the body of the email.  

· The APR will be submitted as one (1) document, when possible.

· The subject line will be “your Name”– APR, i.e. Taft-APR, Lake Co-APR, or CHIP-APR.

· Upon receipt of your APR, you will be sent an email confirmation.

· You are required to complete and return the Matrix report contained in the APR:  even if there is no activity in your contract for the reporting period (e.g., because the expenditure deadline has passed) and even if you did not receive or disburse any program income.


The Department will apply performance penalties during the rating and ranking of your next application for late or missing APR reports.


The APR forms must be e-mailed to Home@hcd.ca.gov by July 29, 2011.  If you have any questions, please contact your HOME representative or the main HOME number at (916) 322-0356.
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