Attachment F


Section 3 Report 
Reporting Period July 1, 2008 through June 30, 2009
General Instructions
· State Recipients and CHDOs must complete a separate Section 3 Report for each active HOME award they have received in which HOME funding is being used for new construction or rehabilitation.   Thus, if a State Recipient or CHDO has two active standard agreements with HOME, it is required to submit two Section 3 reports for the above referenced reporting period.  

· In addition, if State Recipients or CHDOs entered into any contracts exceeding $100,000 during the reporting period (including making loans to non-profit or for-profit developers or owners), those entities must also fill out a Section 3 Report for each contract they received.   
· If a subcontractor to the State Recipient or CHDO awarded subcontracts exceeding $100,000 on a HOME-funded project during the reporting period, then these subcontractors are also required to fill out a Section 3 report.  
· State Recipients and CHDOs must make copies of this form and distribute the form to each subcontractor who has a subcontract of over $100,000.
Example:

      A CHDO receives a HOME award for construction of a rental project.  


     >  The CHDO contracts with a general contractor.  


     >  The general contractor enters into a contract of $200,000 for plumbing.  

 Therefore, the CHDO, the general contractor and the plumber are each required to 
complete a
 Section 3 report.

Numerical Goals
What are the Section 3 numerical goals?
The regulations implementing Section 3 establish minimum employment and contracting goals which, if met, and no evidence to the contrary exists, constitutes compliance with Section 3.

· Training and Employment:  you may demonstrate compliance by committing to employ Section 3 residents for 30% of the aggregate number of new hires each year;
· Awarding Contracts: you may demonstrate compliance by committing to award Section 3 business concerns 

· at least 10% of the total dollar amount of all Section 3 covered construction contracts over $100,000 (rehabilitation and new construction); and

· at least 3% of the total dollar amount of all Section 3 covered non-construction contracts (i.e., landscaping or professional services contracts such as architectural, environmental, or legal services).

State Recipients and CHDOs must ensure that they receive Section 3 reports back from their contractors within sufficient time to email the reports to HOME by the deadline.

All Section 3 Reports must be received in our office by:  July 31, 2009.


Please email your Report(s) to HOME at:



Home@hcd.ca.gov
Section 3 Report
Reporting Period July 1, 2008 through June 30, 2009
	CHDO or State Recipient name:      

	HOME Standard Agreement Number:     - HOME -     

	Total HOME Contract amount:  $     


	Was this HOME contract 100% expended  on June 30, 2008?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	Were all Project Completion Reports submitted for this contract by June 30, 2008?     FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	If you answered “Yes” to both of the above questions, you do not need to complete the rest of this
form.  Just email this page back to HOME. 


	Does this contract fund either of the following?

	                                                   FORMCHECKBOX 
 First Time Home Buyer Program

	                                                   FORMCHECKBOX 
 Tenant-Based Rental Assistance Only

	If you are funding only the above activities, you don’t need to complete the rest of this form.
Just email this page back to HOME.


	Does this contract fund one or more of the following?

	                                                   FORMCHECKBOX 
 First-Time Homebuyer in-fill new construction 

	 FORMCHECKBOX 
 A single-family or multi-family new construction project

	                                                   FORMCHECKBOX 
 Owner-occupied rehabilitation

	                                                   FORMCHECKBOX 
 Rental Rehabilitation Program

	If you are funding any of these activities, you must complete all 3 pages of the Section 3 form and  
then email all pages back to HOME.


	During the reporting period did you receive more than $200,000 in HOME funds or were you involved in              any construction project where the total amount of federal funding exceeded $200,000 and any individual     contract or subcontract exceeded $100,000?.    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 

	

	If Yes, list below the names of the businesses with whom you entered into contracts or made loans and               the amount of those contracts.  Attach an additional page if necessary.

	Contractor:                                                        Contract Amount: $     

	Contractor:                                                        Contract Amount: $     

	Contractor:                                                        Contract Amount: $     

	    

	If No, you do not need to complete the rest of this form.  Just email this page back to HOME.


If any of these contracts were for amounts over $100,000, you must make a copy of the next two pages for each of these contractors.  Prior to providing these pages to your contractors, in the yellow shaded fields enter the name of the CHDO or State Recipient, HOME standard agreement number, contractor’s business name and the amount of the contractor’s contract with you.  
These contractors must fill out pages 3 and 4 before returning them to you.  If your contractor entered into contracts of over $100,000 with a subcontractor, then that subcontractor will have to complete pages 3 and 4 also.  

Please be aware that even if you did not enter into any contracts during the 2008-2009 reporting period, you are still required to ascertain whether your contractors entered into any contracts during this reporting period.  Remember that you do not need to report on contracts entered into before July 1, 2008 unless you or your contractors hired additional employees during the 2008-2009 reporting period.  
Even if you did not enter into any contracts over $100,000 during the reporting period, bear in mind that you still have to report contracts of less than $100,000 under Part II (Contracts Awarded) of this form.
Section 3 Report 

Reporting Period July 1, 2008 through June 30, 2009

   Prior to providing these pages to your contractor(s), fill in the four yellow shaded fields below:
	1. State Recipient or CHDO name:

     
	HOME Standard Agreement #:
   - HOME -     
	Is this form for this entity?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	2.  Contractor’s Business Name:

     
	Contract Amount with Contractor::
$      
	Is this form for this entity?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No

	3.  Subcontractor Business Name:

     
	Contract Amount: with Subcontractor:
$      
	Is this form for this entity?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	4.  Person completing this form:

     
	Organization Name:
     
	Phone #:     -     -     
Email:      


	State Recipients, CHDOs, and Contractors:  During the reporting period did the HOME-funded construction or rehabilitation activity result in:

                     new hires  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No           or
 new contracts  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	If Yes to either, then indicate in the chart below the number of existing Section 3 and Section 3 new hires that were employed as a result of this award.

	If No, you do not need to complete the rest of this form.  Just email pages 2 and 3 back to HOME.


Definitions:
Section 3 resident:  low or very-low income person living in the community where the housing is being built or rehabilitated.

Community:  the entire local jurisdiction if its total population is 25,000 or less.  If more than 25,000 population, it is the neighborhood with a population of approximately 25,000.

Section 3 trainee: Section 3 residents that were trained in connection with this award.

	A.  Job Category
	B. Existing full time employees on payroll, prior to project
	C. New Hires

(full time employees)
	D. Staff Hours: aggregate number of hours for full-time and part-time employees.
	E.

Total

 Section 3 Residents Employed

   &Trained
	    F.

Section 3 trainees 

(include in B,C,D & E Section 3 counts)

	
	     (1)

  Non- Section 3
	    (2) Section 3
	Total  of   (1) & (2)
	    (1) 

   Non- Section 3
	    (2) Section 3
	Total of (1) & (2)
	(1)

Non- Section 3
	(2)  

 Section 3 existing
	    (3) Section 3 new hires
	   Total of (1), (2), & (3)
	
	

	Professionals
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   

	Technicians
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   

	Office/clerical
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   

	Construction by trade -

(list below): 
	
	
	
	
	
	
	
	
	
	
	
	

	Trade:

	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   

	Trade:

	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   

	Other (list):

	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   

	Other (list):


	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   
	   


Form HUD-60002 (exp 11/30/2010) 
Column A:  Job Category – Professionals are defined as people who have special knowledge of an occupation (i.e., supervisors, architects, surveyors, planners, and computer programmers).  For construction positions, list each trade separately.  The category of “Other” includes occupations such as service workers.

Column Set B:  Existing Full Time Employees – Employees who are on the contractor’s or recipient’s payroll for employment at time of selection for Section 3 covered award or at the time of receipt of section 3 assistance.  Large Contractors and Organizations may limit the existing employees to those who are involved with HOME assisted projects/contracts and/or work with community development and housing projects. 

Column Set C:  New Hires Full Time Employees – Employees that the contractor’s or recipient’s payroll for employment at time of selection for Section 3 covered award or at the time of receipt of Section 3 assistance.
Section 3 Report 
Reporting Period July 1, 2008 through June 30, 2009
Part II:    Contracts Awarded

Indicate below whether any contracts awarded on the HOME-funded construction or rehabilitation activity during the reporting year were awarded to Section 3 businesses. * see note
A. Construction contracts (Include all contracts, even if for amounts less than $100,000):          

1.
Total dollar amount of all contracts awarded by the entity completing this form:  $     . 
2.
Total dollar amount of contracts awarded to Section 3 business(es):  $     .

3.   Percentage of total dollar amount that was awarded to Section 3 business(es):    % (line 2 divided by line 1).

4.
Total number of Section 3 business(es) receiving contracts:    
B.  Non-construction contracts (Include all contracts, even if for amounts less than $100,000):
1.
Total dollar amount of all non-construction contracts awarded by the entity completing this form:  $     . 

2.
Total dollar amount of non-construction contracts awarded to Section 3 business(es): $     .

3.   Percentage of total dollar amount that was awarded to Section 3 business(es):     % (line 2 divided by line 1).

4.
Total number of Section 3 business(es) receiving non-construction contracts:     
* Note: 
A Section 3 business is defined as:

1) a business in which is at least 51% owned by Section 3 residents; or 

2) a business in which at least 30% of its permanent full-time work force consists of Section 3 residents, or people who within 3 years of their first employment with the business had been Section 3 residents; or

3) a business that provides evidence of a commitment to subcontract in excess of 25% of the amount of all subcontracts to Section 3 businesses that meet the requirements of either 1 or 2 above. 

Part III:    Summary of Efforts Made
Indicate below the efforts made by the entity completing this form to direct the employment and other economic opportunities generated by the HOME award toward low- and very low-income persons, particularly those who are recipients of government assistance for housing.  
Check all that apply:
 FORMCHECKBOX 
   Attempted to recruit low-income residents through local advertising media, signs prominently displayed at the project site, contacts with community organizations and public or private agencies operating within the metropolitan area (or Non-metropolitan County) in which the Section 3 covered program or project is located, or similar methods;

 FORMCHECKBOX 
   Participated in a HUD program or other program that promotes the training or employment of Section 3 residents;

 FORMCHECKBOX 
   Participated in a HUD program or other program that promotes the award of contracts to business that meet the definition of Section 3 business concerns;

 FORMCHECKBOX 
   Coordinated with the Youth build Programs administered in the metropolitan area in which the Section 3 covered project is located;

       FORMCHECKBOX 
   Other, as described      
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