
State HOME Program CHDO Certification Checklist (Revised June 2011)


ORGANIZATION NAME:                                                                                                                     DATE:                                               

YES
NO
PAGE #
  COMMENTS

1.    Current IRS Exemption Letter1,2,3(4)         
           
              
                                                                                                       
2.  Current Franchise Tax Letter1,2
of Good Standing (1)

                                         
                                                                                                                     
3.    Corporation’s Financial
         
           
              
                                                                                                       
       Statement1,3(6)   



4. 
By-Laws must contain provisions for the following: 

a. 1/3 low-income representation 

fulfillment and maintenance3 (8i)               
           
              
                                                                                                       


b. Not more than 1/3 public 

sector representative3 (5)
                   
            
                                                                                                                     

c. Selection of board members4                   
            
                                                                                                                            
                                                                                                       

d. Purpose of organization3 (7)
                   
            
                                                                                                                     

e. Relationship with 


  For-Profit Entities3 (3i ,3ii, 3iii)                
            
                                                                                                                     

        f. Has no net earnings inuring to


the benefit of any member, 


founder, contributor or individual3 (2)          
            
                                                                                                                      
              
                                                                                                         
5.     Geographic areas located in
       Articles of Incorporation, or Resolution
        or Charter, or Bylaws (8i)
                   
           
              
                                                                                                        
6.     Business Plan1

                   
           
              
                                                                                                       
7. 
 Articles of Incorporation1

            
           
              
                                                                                                       
8. 
 Original Certificate of Status,

        Domestic Corporation, Secretary 

 of State2 (Copies are not accepted)(1)         
           
              
                                                                                                       
9.     Description of formal process

 used to solicit input from low-

 income program  beneficiaries5 (8ii)           
           
              
                                                                                                       
1.  Refer to Title 25, California Code of Regulations, §8204.1. 
2.  Must be dated no more than 12 months prior to the date applicant applies for certification.   
3.  Refer to Federal Regulation 24 CFR Part 92 §92.2 definition of Community Housing Development Organization. Checklist items corresponding to the CHDO definition found in 24 CFR Part 92 §92.2 are identified herein by numbers within parenthesis (#).
4.  Refer to Title 25, California Code of Regulations, §8204.1(b)(3)(C) 
5.  The process must be described in writing, and must be included in the organization’s by-laws or a board resolution.
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                  YES       NO
  PAGE #  COMMENTS
10.  Tenant Participation Plan including 
                          
              
                                                                                                      

        Proposed Lease Agreement and

        Grievance Procedures1
11.
Description of CHDO’s capacity

or a plan to gain capacity (9)

                          
              
                                                                                                      

    
Also provide resumes of key staff that will be involved with HOME-funded affordable housing activities.  If staff does not have 

such staff capacity, the organization must make a commitment to hire experienced staff or a commitment to hire an experienced 


consultant and a plan to train staff.

12. 
 Description of CHDO's history

 of serving the community (10)
     
                          
              
                                                                                                      

13.   Board of Directors

 
     List voting members

   meeting 1/3 low-income


 representation requirement, 

  and not exceeding 1/3 public sector


representation (8i),(5)
  
                                        
              
                                                                                                      
        1)  List of board members names, 2) their occupation, 3) their employer’s name, 4) any appointment or election to a public 
        body, 5) identification of the members who represent the public sector, 6)  identification of the members who and how they  fulfill the
        requirements of the 1/3 representation contained in 24 CFR  Section 92.2., and 7) self-certification from the low-income members

        certifying how they meet the low-income representation requirement.  
14.   Geographic area map1,6
   served by the CHDO

     
            
             
              
                                                                                                       

15.   A certification that the CHDO
     
              
               
                                                                                                                      
        is not on the Federal list of Excluded, Debarred, or Suspended Contractors with supporting documentation.7 

6.  Geographic areas served by CHDO must be consistent with the service areas identified in the Articles of Incorporation, Resolution or 

     Charter, or By-laws.
7.  Log on to http://epls.arnet.gov, click on Exact Name and SSN/TIN.  Must be dated no more then 60 days prior to the date applicant 

     applies for certification.
NOTES

1.

2.

3.

4.
5.
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