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DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT

DIVISION OF FINANCIAL ASSISTANCE

1800 Third Street, Suite 390-3

Sacramento, CA  95814

(916) 322-1560

FAX (916) 327-6660

March 7, 2007
NOTICE TO ALL POTENTIAL APPLICANTS

RE:  NOTICE OF FUNDING AVAILABILITY

HOME INVESTMENT PARTNERSHIPS PROGRAM – 
SPECIAL NOFA FOR JANUARY 2007 FREEZE DISASTER RECOVERY - $2 Million 

TENANT BASED RENTAL ASSISTANCE 

The Department of Housing and Community Development (Department) is pleased to announce a Notice of Funding Availability (NOFA) for the HOME Investment Partnerships program (HOME).  Eligible applicants under this NOFA are limited to State HOME Program eligible cities and counties in the 18 counties declared as California Freeze Disaster counties by Governor Schwarzenegger – El Dorado, Fresno, Imperial, Kern, Kings, Madera, Merced, Monterey, Riverside, San Bernardino, San Diego, San Luis Obispo, Santa Barbara, Santa Clara, Stanislaus, Tulare, Yuba, and Ventura counties. Please see Exhibit A, which is a list of these eligible cities and counties. Approximately $2 million is available for this NOFA. 

Applications will be accepted on an Over the Counter basis under the State regulatory authority granted in Section 8212.1(b). As required by Section 8204 (b), applicants must have submitted valid disbursement requests to the Department equaling at least 50% of the amount originally awarded in program activity contracts which have not reached their expenditure deadline. Contract awards do not count for this purpose unless the contract has been executed by the Department.  Applications will be accepted until valid applications requesting the entire NOFA amount, as it may be amended from time to time, have been received, but in no event past May 15, 2007. Application workshops will be conducted, in cooperation with the State Community Development Block Grant (CDBG) program. The workshop schedule will be announced soon.  
The Application and Application Training Manual will be available on March 9, 2007. These documents may be downloaded from the State HOME website at www.hcd.ca.gov/fa/home. Please review these documents carefully before submitting an application.

If you have any questions regarding the HOME application, please contact the HOME program staff at (916) 322-0356.  We look forward to working with all interested parties. 

Sincerely,

Chris Westlake
Acting Deputy Director

NOTICE OF FUNDING AVAILABILITY (NOFA)

HOME INVESTMENT PARTNERSHIPS (HOME) PROGRAM

MARCH 7, 2007
Anticipated Funding Level:  Approximately $2 million
I.
OVERVIEW

A.
Amount Available   

This Notice of Funding Availability (NOFA) for the HOME Investment Partnerships Program (HOME) makes approximately $2 million available for the Tenant Based Rental Assistance (TBRA) activity only.  

Eligible applicants under this NOFA are limited to State HOME Program eligible cities and counties in the 18 counties declared as California Freeze Disaster counties by Governor Schwarzenegger – El Dorado, Fresno, Imperial, Kern, Kings, Madera, Merced, Monterey, Riverside, San Bernardino, San Diego, San Luis Obispo, Santa Barbara, Santa Clara, Stanislaus, Tulare, Yuba, and Ventura counties. Please see Exhibit A, which is a list of these eligible cities and counties. Approximately $2 million is available for this NOFA. 

Applications will be accepted on an Over the Counter basis under the State regulatory authority granted in Section 8212.1 (b) of the State HOME regulations.  As required by Section 8204 (b), applicants with open HOME Program Activity contracts must have submitted valid disbursement requests to the Department equaling at least 50% of the amount originally awarded in program activity contracts which have not reached their expenditure deadline. Contract awards do not count for this purpose unless the contract has been executed by the Department (applicable to 2006 contracts being sent out soon).  Applications will be accepted until valid applications requesting the entire NOFA amount, as it may be amended from time to time, have been received, but in no case past May 15, 2007. Application workshops will be conducted, in cooperation with the State Community Development Block Grant (CDBG) program and will be announced soon. 

The Application and Application Training Manual will be available on March 9, 2007. These documents may be downloaded from the State HOME website at www.hcd.ca.gov/fa/home. Please review these documents carefully before submitting an application.

If you have any questions regarding the HOME application, please contact the HOME program staff at (916) 322-0356.  We look forward to working with all interested parties. 

HOME funds are made available pursuant to Title II of the Cranston-Gonzalez National Affordable Housing Act of 1990, and are available to eligible local governments (State Recipients). 
All applicants under this NOFA are responsible for administering and completing the HOME activity, including ensuring compliance with federal overlay and administrative requirements. This responsibility includes implementing the program activity as proposed in the application and included as part of the Standard Agreement, compliance with reporting requirements, managing fund disbursement and accounting, conducting income verification, conducting inspections, and ensuring that all HOME requirements are met. 
B.
Funding Announcements and Standard Agreements
The Department intends to send conditional reservation (“award”) letters to successful program applicants within approximately two weeks of receiving each application. Awardees may begin to incur expenses as of the date of this award letter.  These letters may specify conditions to be met prior to execution of the Standard Agreement.  The Department intends to issue State HOME Standard Agreements within three weeks of the award letter date. Funds may be drawndown once the Standard Agreement is signed by the authorized representative of the applicant and by the State’s authorized representative. We estimate that funds can be drawn down approximately two months after receipt of a valid application. 
II.
REGULATORY AUTHORITY

A.
HOME Regulations and NOFA suspension/amendment:  All applications under this NOFA are governed by the State HOME Regulations and the federal Final HOME Rule dated September 16, 1996, as amended. If the federal or State statutes or regulations governing the program or its funding are modified by Congress, the Department of Housing and Urban Development (HUD), the State Legislature, or the Department prior to completion of work under the local HOME Program, the changes may become effective immediately and apply to the activities funded under this NOFA.  The State of California Department of Housing and Community Development (HCD) reserves the right, at its sole discretion, to suspend or amend the provisions of this NOFA.  If such an action occurs, HCD will notify all interested parties.  

B.
Other Regulatory Authority  Matters
This NOFA does not include the text of all applicable regulations that may be important to particular projects. For proper completion of the application, the Department strongly encourages potential applicants to consult the State and federal HOME Program regulations.  Attendance at an Application Training Workshop is strongly encouraged. 

Several of the terms used in the HOME Program have specific meanings defined by federal and/or State HOME Regulations.  When reviewing this NOFA and the application forms, carefully review the regulations for definitions and terms. HOME definitions are found in Section 8201 & 8217 of the State HOME regulations.  

HOME staff is available to discuss HOME Program requirements and to assist with suggestions for preparing an application.

III.
APPLICATION PROCEDURES, FINAL FILING DEADLINE, AND AWARD ANNOUNCEMENTS 
A.
One original application and one complete copy must be received by the Department to be considered under this NOFA. 
Applicants are strongly advised to ensure that their application is in final form before it is submitted to the Department. See paragraph B below for more information.

Applications mailed via the U.S. Postal Service must be addressed to:

Department of Housing & Community Development

Division of Financial Assistance
HOME Program

P.O. Box 952054, Suite 390-3

Sacramento, CA  94252-2054

The delivery address for courier or personal delivery is:

Department of Housing & Community Development

Division of Financial Assistance
HOME Program

1800 Third Street, Room 390

Sacramento, CA  95814

Applications must be on the forms provided by the Department and these forms cannot be altered or modified by the applicant.  
B.
Application form:  It is the applicant’s responsibility to ensure that its application is clear, complete, and accurate in all respects, and that it is received by the Department on or before the final filing deadline.  After the application deadline, HOME staff may contact applicants to ask where in the application specific information is located.  In addition, the Department may, in its sole discretion, request an applicant to supply clarifying information provided that such information does not affect the competitive rating and ranking of the application or improve the substantive quality of the application.  This clarifying information may be used by the Department to make a determination of whether the project is financially feasible per Section 8212 (a)(6)(a) and complete per Section 8211 of the State Regulations.  No information, whether written or oral, will be accepted if the provision of such information would result in a competitive advantage to the applicant or a competitive disadvantage to other applicants. 

IV.
ELIGIBLE APPLICANTS  

A.
Applications for HOME funds will be accepted only from:

· Cities and counties that have not been designated as Participating Jurisdictions by HUD,  
· Cities that are not participants in an urban county agreement with a   county that is a HUD Participating Jurisdiction;

· Cities and counties that are not participants in a HOME consortium; 
· Cities and counties located in the 18 counties declared disaster areas by Governor Schwarzenegger that are listed in Exhibit A; and

· CHDOs are not eligible as direct applicants under this NOFA because TBRA is not a CHDO eligible activity.  

B.
Minimum Expenditure Requirement for Program Activities

Pursuant to State HOME regulation Section 8204(b), applicants with current HOME Program activity contracts are eligible to apply for HOME program activity funds only if they have expended, by the date the application is received, at least fifty percent (50 percent) of the total of all program activity funds originally awarded in their current HOME contracts.  A current HOME contract is one where the expenditure deadline has not yet passed, i.e. generally a contract numbered “03-“, “04-“, and “05-HOME”.  Contracts are in the process of being sent out to 2006 Program Activity awardees. The amounts of these contracts count in this calculation if these contracts are executed by the State prior to the date applications are received pursuant to this NOFA. Applicants that do not have a current 03, 04, 05, or 06 HOME contract, or applicants that have met the 50 percent expenditure requirement as set forth above, may apply for HOME Program activity funds.  Please call the HOME Program at (916) 322-0356 to determine your exact status.
C.
Application Review Process
Applications submitted in response to the OTC process will be evaluated to make sure they meet all threshold requirements.  Applicants will be funded on a first-come, first-served basis based on the date that a complete application, meeting all threshold requirements, was received.  Applications will be accepted until the funds are exhausted or until the OTC closing date, but in no case past May 15, 2007. The Department reserves the right to reduce the funding level for the OTC process for any reason, including lack of anticipated demand.  If more than one application is received in a single day and there is insufficient funding for all applications, the Department will rate and rank applications as necessary. 
V.
ELIGIBLE ACTIVITIES

A.
Tenant-Based Rental Assistance (TBRA) Program – funds provided to a HOME-eligible city or county to administer a program to provide rent subsidies to eligible households.  
Key TBRA program design considerations are as follows: 

· Preference may be given to victims of the freeze disaster but it must be possible for others to be assisted also. 

· The maximum term of TBRA assistance per family/household is one year. 
· Assistance must be offered for a one-year term but upon mutual consent of the program operator and the tenant, a shorter timeframe may be agreed upon.

· TBRA assistance may be provided for a family/household to rent a unit in any State HOME eligible city in the same county as the applicant, or in the unincorporated area of the same county as the applicant. The eligible area is known as the “service area”.

· Preference may be given to residents of the service area if preference is also given to those employed or formerly employed in the service area.

· In general, the maximum rent used to calculate the amount of rental assistance payment shall be the applicable exception rent allowed by the local housing authority. 
B.
Transferring Funds between Program Activities - The Department will generally not allow funds awarded pursuant to this NOFA to be transferred later to another activity. 
VI.
FORMS OF HOME ASSISTANCE
HOME Grants:  HOME assistance may be provided in the form of a grant exclusively for TBRA. Activity Delivery Costs are not an eligible use of HOME funds for the TBRA activity. 
VII.
MAXIMUM APPLICATION AMOUNT 

The maximum application amount pursuant to this NOFA is $250,000. The Department reserves the right to augment contracts for up to another $250,000 for a total award of $500,000 depending on overall demand under this NOFA, the funding level needed for each local TBRA program and available overall HOME funding levels. Applicants are advised to request governing board authority for a $500,000 application. 

Program Income:   Federal HOME regulations require that all Program Income be expended prior to drawing down HOME Funds.  Program Income may not be “banked” or set-aside in re-use accounts.  This rule applies to all State Recipient HOME applications.  Successful applicants may not draw down new HOME funds for project draws if they have Program Income on hand. State Recipients with Program Income must consider this when deciding how much to request in this funding round.  If an applicant historically receives a substantial amount of Program Income, the applicant should contact its program representative to discuss ways to use this Program Income in a way that does not impede the ability to draw down funds awarded pursuant to this NOFA.

VIII.
ADMINISTRATIVE FUNDS

Applicants may request up to 14.5 percent of the total application amount for Administrative funds. 
Actual eligible expenses must be incurred to draw down these funds. 

IX.
MATCH REQUIREMENTS

All match requirements are waived for applications submitted under this NOFA. 

X.
TIME FRAMES FOR USE OF HOME FUNDS
Recipients of HOME funds are subject to progress deadlines and expenditure deadlines that are defined in the State and federal regulations and specified in the Standard Agreement.  

All funds awarded under this NOFA must be expended by the end of the 30th month following the award date. 
XI.
INCOME ELIGIBILITY
The State HOME Program uses the Part 5 (formerly known as Section 8), definition of low-income (24 C.F.R. Part 813), and uses the Part 5 methodology in calculating the income of beneficiaries.   Please study the “Technical Guide for Determining Income and Allowances for the HOME Program,” which is available upon request from the Department.  
XII.
COMPLIANCE WITH OTHER FEDERAL REQUIREMENTS
Although NEPA compliance is necessary, compliance is very streamlined for the TBRA activity. Please see page V-15 of the 2006 HOME Contract Management manual for detailed instructions, at http://www.hcd.ca.gov/fa/home/manual2006/05/F01_C-V_Env_webcopy_4-19-06.doc. 
There are two expedited methods to meet federal procurement requirements if the awardee needs to hire another organization to implement the TBRA program. First, the awardee may contract with a non-profit or government agency to operate the program under a subrecipient agreement. 
The second expedited method is to request sole source approval because of the public emergency nature of the freeze disaster TBRA activity. See page IV-9 of the Contract Management Manual for details on how to utilize this method, http://www.hcd.ca.gov/fa/home/manual2006/04/D01_Procurement_Chapter.doc
XIII.
APPLICATION EVALUATION

A.
Minimum Requirements:  Applications for the HOME Program shall  not be considered for funding unless the application demonstrates that the following minimum requirements have been met pursuant to Section 8212 of the HOME regulations.

1.  The applicant is eligible per 8204, 8204.1(c) and Appendix A of the Application Training Manual;

2.
The proposed activity is an eligible TBRA activity per 8205 (other than administration); 

3. 
The use of funds is eligible per 8205 and 8210(c);

4.
The application is complete per 8211(b); 

5.
The applicant has no unresolved audit findings per 8204(a) (1) (D) (ii) and (2) (C) (i);
6.
The applicant is in compliance with the submittal requirements of OMB A-133, Single Audit Act per 8204(a)(1)(D)(iv) and (2)(C)(iii).  State Recipients should verify their compliance with this requirement when preparing their application for HOME funds. Upon request, State Recipients must submit to the HOME Program evidence of receipt of their Federal A-133 Audit by the State Controller’s Office;
7.
The applicant and any member of its program or project team is not on the list of debarred Contractors per 8204 (a) (1) (D) (iii) and (2) (C) (ii);

8.
The total amount of funds requested for both administration and activity-specific costs does not exceed limits identified in the NOFA;
9.
The application form provided by the Department has not been altered or modified except to accommodate computer software.
B. 
Applications will be scored on the following criteria only if more applications are received on the final day of the open application period than can be funded with available funds at that time.

1.
The local public entity’s adopted housing element is in substantive compliance with State Housing Element Law as of August 15, 2006, the application due date, as defined at Section 8201(s) of the State HOME Regulations.  Newly formed cities are not required to be in compliance and shall receive full points in this category; (50 points)

2.
Activities proposed within a jurisdiction whose formula allocation is 
being reallocated to the Department; (50 points)

3.
Activities proposed in a rural community (50 points) 

C.
Additional Program Activity Application Rating Factors
If the program activities allocation under this NOFA is oversubscribed, eligible applications shall be evaluated on these additional criteria. (Applicants may receive up to the amounts listed, unless otherwise noted.)

1.
Applicant Capability to operate a HOME program
250 points

a)
Prior performance in Standard Agreements
150 points

numbered 02-HOME through 04-HOME 

Note:  a different time period applies for noncompliance with monitoring or contract requirements; see below. 

b) All applicants will initially receive the full 150 points; points will be deducted based on the following criteria:
· Late or missed reports
(50 points)

· 25 points for each missing Annual Performance Report

· 5 points for each missing Quarterly Report
· Noncompliance with Monitoring or Contract Requirements 

identified in the last five years (State Fiscal Years 2001 – 2005, 

i.e. July 1, 2001 – June 30, 2006)
(100 points)

c)
Prior experience of the applicant in administering HOME and/or other local, State or federal affordable housing or community development programs in the last seven years.
100 points

2.
Community Need
450 points
See Appendix J of the Application Training Manual for Community Need point scoring by activity type.

3.
Program Feasibility
100 points
a) Extent Program Guidelines reflect Federal 

and State Requirements
25 points

b) Activity-specific criterion 
75 points

· TBRA Programs:  overpayment by lower-income renter households as reflected in U.S. Census data. 
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