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	DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT


INFILL INFRASTRUCTURE GRANT

PROGRAM

Application Instructions

FY 2007 – 2008 NOFA

State of California

Department of Housing and Community Development

Division of Financial Assistance

1800 Third Street, MS 460-2
Sacramento, CA 95811

Telephone: (916) 324-1555
Facsimile: (916) 324-1461

Website: http://www.hcd.ca.gov/fa/iig/
Email: infill@hcd.ca.gov
General Instructions

Applicants to the Infill Infrastructure Grant Program (IIG) must complete, in their entirety, all appropriate parts to the IIG Application along with the applicable calculation spreadsheet(s) and the self-scoring worksheet which are provided by the Department of Housing & Community Development at the following website:
www.hcd.ca.gov/fa/iig
Modification of the application forms by the applicant is prohibited.

After downloading the application spreadsheet(s), and worksheet, save them to your hard drive and rename the file appname_date (choose your entity or development name for the appname portion and the NOFA date for the date portion).  A footer has been included on the lower left corner of the application which will reflect your file name.  Fill out the application, spreadsheet(s) and worksheet according to the instructions found in the applicable Instruction section(s) of this document.  Fields in the application, spreadsheet(s) and worksheet will expand to accommodate the information.
Grants are subject to the applicable statutory requirements (including those of Proposition 1C) and the requirements as provided in the IIG Guidelines.
Resources

· HCD Infill Infrastructure Grant Program: http://www.hcd.ca.gov/fa/iig/
· Mullin Densities – AB 2348 Ch. 724 (2004): http://www.hcd.ca.gov/hpd/hrc/plan/he/ab2348stat04ch724.pdf
· Rural Area Determination Procedures:  http://www.hcd.ca.gov/fa/iig
  
· California Codes/Laws/Bill Information:  http://www.leginfo.ca.gov/
· Multi-Family Housing Program (MHP):  http://www.hcd.ca.gov/fa/mhp/
· Tax Credit Allocation Committee (TCAC):  http://www.treasurer.ca.gov/ctcac/tax.asp
· State Income Limits:  http://www.hcd.ca.gov/hpd/hrc/rep/state/inc2k7.pdf
· U.S. Census Bureau: http://www.census.gov/geo/www/ua/ua_2k.html

· Legislative Information:  http://www.legislature.ca.gov/legislators_and_districts/legislators/your_legislator.html
Application Submission Instructions and Requirements
Please note: no facsimiles, late or incomplete applications, or application revisions will be accepted. All applications, spreadsheet(s), worksheets and attachments must meet eligibility requirements upon submission.  Applications, worksheets and attachments containing material internal inconsistencies will not be rated and ranked.

Fill out and submit the completed application, spreadsheet(s) and worksheet with the required attachments in the following format:

1.
One signed original and one photo copy of the application, spreadsheet(s), worksheet, attachments, and exhibits is required.  Documentation must be individually bound in separate 3-ring binders designed for letter-sized paper.
2.
The application and all documentation must conform to the following sequential order as outlined below:


Grant Application Table of Contents


Grant Application Part A


Items 1 – 4: General Information


Item 5: Legislative Information



Item 6: Legal Status Questionnaire



Item 7: Governing Board Resolution



Item 8: Certifications and Identity of Interest Disclosure



Items 9: Project Experience


Item 10: Project Narrative



Item 11: Application Eligibility Threshold Requirements

Spreadsheets
QIP/QIA Grant, Affordability and Density Calculation Spreadsheet (complete the applicable QIP or QIA Worksheet)

Development Budget
Capital Improvement Project Development Budget

QIP or QIA Budgets
QIP or QIA Multi-Year Pro Forma


Grant Application Part B



Qualifying Infill Project (QIP), or;


Qualifying Infill Area (QIA)


Self-Scoring Worksheet

Use the appropriate self-scoring worksheet for either your QIP or QIA Application

Exhibits for Grant Application Part A
Document Number
Description of Document
SA1 – (Item 11.a.)

Applicant Narrative/Capital Improvement Project 
SA2 – (Item 11.b.)

Urbanized Area

SA3 – (Item 11.e.)

General/Regional Plan Documentation
SA4 – (Item 11.f.)

Site Plan Showing Guideline Compliance

SA5 – (Item 11.g.)

Redevelopment Plan/Replacement Criteria

SA6 – (Item 11.h.)

Explanation of CIP Work Completed

SA7 – (Item 11.i.)

Reason for Gap in Funding

SA8 – (Item 11.j.)

Site Control/Preliminary Title Report(s)
SA9 – (Item 11.k.)

Ownership and Financing Agreements

SA10 – (Item 11.n.)

Site Plan Showing Guideline Compliance

SA11 – (Item 11.o.)

Entitlement Completion or Pending Applications

SA12 – (Item 11.q.)

Narrative Description of QIA Boundary

SA13 – (Item 11.r.)

Public Plan or Ordinance

SA14 – (Item 11.s.)
BID Current Assessments, Fee Schedule, Current and Proposed Expenditures

Exhibits for Qualifying Infill Project Grant Application Part B
Document Number
Description of Document
QP1.a. – (Item 1.a.)
Environmental Clearances or Notice of Exemption
QP1.b. – (Item 1.b.)
Draft EIR, Negative Declaration or Environmental Assessment

QP1.c. – (Item 1.c.)
Phase I (and Phase II if Applicable); Public Remediation Plan (if Applicable)
QP2 – (Item 2.)
Copies of Land Use Approvals and/or Evidence of Submission
QP3.a. – (Item 3.a.1.)
QIP Construction Funding Commitment Letters
QP3.b. – (Item 3.a.2.)
Site Control and Letter of Support from the USDA

QP3.c. – (Item 3.b.)
Capital Improvement Construction Funding Commitment Letters

QP4.a. – (Item 4.a.)
Letter of Support from Legislative Body or Planning Department
QP4.b. – (Item 4.b.)
Housing Element

QP5.a. – (Item 5.a.)
MHP Calculation Documentation

QP5.b. – (Item 5.b.)
TCAC Calculation Documentation

QP6.     – (Item 7.)

Walkable Route Path Exhibit

QP7.a. – (Item 8.a.)
Site Map Identifying Amenities (Parks)
QP7.b. – (Item 8.b.)
Site Map Identifying Amenities (Employment)
QP7.c. – (Item 8.c.)

Site Map Identifying Amenities (Retail)
QP7.d. – (Item 8.d.)
Site Map Identifying Amenities (Public School or Community College)
QP7.e. – (Item 8.e.)
Site Map Identifying Amenities (Special Needs, Single Room Occupancy Development or Supportive Housing)
QP7.f. – (Item 8.f.)

Site Map Identifying Amenities (Senior Facilities)
QP8.a. – (Item 9.a.)
Letter from Council of Governments confirming Consistency with Regional Plan
QP8.b. – (Item 9.b.)
Evidence of Consistency from the local Planning Department
QP8.c. – (Item 9.c.)

Other evidence of Consistency with Regional Plan
Exhibits for Qualifying Infill Area Grant Application Part B
Document Number
Description of Document
QA1.a. – (Item 1.a.)
Environmental Review Documentation
QA1.b. – (Item 1.b.)
Phase I
QA2.a. – (Item 2.a.)
Capital Improvement Project Approvals
QA2.b. – (Item 2.b.)
Consistency with General, Specific, Redevelopment or Community Plan
QA2.c. – (Item 2.c.)
List of Proposed Housing Units and a list of Housing Units that have received all Discretionary Approvals
QA3.a. – (Item 3.a.1.)
Enforceable Commitment Letter from all Housing Construction Funding Sources
QA3.b. – (Item 3.a.2.)
Site Control and Letter of Support from the USDA
QA3.c. – (Item 3.b.)
Enforceable Commitment Letters from all Funding Sources for Capital Improvement Project
QA3.d. – (Item 3.c.)
Capital Improvement Project Funding Letter from Public Agency
QA4.a. – (Item 4.a.)
Letter of Support from Legislative Body or Locality
QA4.b. – (Item 4.b.) 
Section of Housing Element showing Consistency between Application and Housing Element
QA4.c. – (Item 4.c.)
Funding Commitments from Public Source for at Least 25 percent of the Program Grant
QA5 – (Item 7.)
Walkable Path Map for Transit
QA6 – (Item 8.)
Site Map Showing all Amenities
QA7.a. – (Item 9.a.)
Regional Plan Consistency Documentation
QA7.b. – (Item 9.b.)
Evidence of Consistency from the Local Planning Department
QA7.c. – (Item 9.c.)
Other Evidence

3.
Both binders must be clearly labeled on the spine and front cover, identifying the project applicant and project name.
4.
The content in the binders must be separated by tabbed section dividers that clearly identify each section as itemized in the Application Table of Contents.

5.
All exhibits including maps, plans, etc., must be, at minimum letter size (8 ½” x 11”) paper, and at maximum tabloid size (11” x 17”) paper.  Exhibits provided on paper larger than letter sized must be folded to fit into the binder.  It is acceptable to place the larger exhibits in a vinyl page protector designed for sheets.
6.
All exhibits must be labeled and placed in the same order as shown in the Application Table of Contents.  If an exhibit contains more than one item, place it behind the same exhibit tab.  If an exhibit is applicable to more than one section, provide a duplicate of the exhibit in all section(s) to which it applies.  If there is an exhibit the applicant considers not applicable to the development, provide a statement as to why the exhibit does not apply.  Label the statement with the appropriate exhibit number and place it behind the corresponding tab.
7.
Provide two CDs containing the completed electronic version of the entire application, spreadsheet(s) and worksheet.  Place each CD in an individual holder designed for use in a binder, and place one CD in each of the binders.  Each CD should be clearly labeled using permanent ink (i.e. sharpie or similar pen) with applicant and project name.  Do not use an adhesive label on the CD.
Where to Submit the Application
Send the completed application to:


State of California


Department of Housing & Community Development


Infill Infrastructure Grant Program

ATTN: Eugene Lee


1800 Third Street, MS 460-2

Sacramento, CA 95811

Application Deadline
The original, and one copy of the complete application package must be received by HCD at the above address no later than 5:00 p.m., Friday, April 4, 2008. Late applications will not be accepted.
Eligible Applicants, Projects and Areas
The following information is provided to be an overview of Applicant eligibility and Qualifying Infill Project (QIP) or Qualifying Infill Area (QIA) Eligibility.  The Grant Application Instructions found in this document will provide further detailed information.
1.a. and 2.a.
Eligible Applicants

Qualifying Infill Project and Large Multi-Phased Qualifying Infill Project
Eligible entities that submit applications for a Qualifying Infill Project shall meet the following:

1.
Non-profit or for-profit developer.

2.
A City, County or City and County (Locality).

3.
A Public housing authority or redevelopment agency having jurisdiction over the area in which the QIP is located.

4.
A non-profit or for-profit developer may apply as a joint applicant with a Locality, Public housing authority or redevelopment agency having jurisdiction over the area in which the Qualifying Infill Project is located.

Qualifying Infill Area
Eligible entities that submit applications for a Qualifying Infill Area shall meet the following:

1.
A City, County or City and County (Locality).

2.
A Public housing authority or redevelopment agency having jurisdiction over the area in which the QIA is located.

3.
A Business Improvement District (BID) may apply as a joint applicant with a Locality, Public housing authority or redevelopment agency having jurisdiction over the area in which the Qualifying Infill Area is located.  The BID must include, or be contained within, the Qualifying Infill Area.

1.a.
Qualifying Infill Project or Qualifying Infill Area Eligibility
Applicants may apply for either a Qualifying Infill Project or Qualifying Infill Area.  To be eligible for funding, a Capital Improvement Project must be an integral part of, or necessary to facilitate the development of either a Qualifying Infill Project or Qualifying Infill Area.

Qualifying Infill Project

Applicants may apply as a Qualifying Infill Project if their Project meets all the threshold requirements for a Qualifying Infill Project as defined in Sections 303 and 307 of the Guidelines.
Qualifying Infill Area
Applicants may apply as a Qualifying Infill Area if their development meets all the threshold requirements for a Qualifying Infill Area as defined in Sections 303 and 307 of the Guidelines. All Qualifying Infill Areas must contain a Qualifying Infill Project entirely within its borders.
QIP/QIA Grant, Affordability and Density Calculation Spreadsheet 
It will be helpful to complete the spreadsheet prior to completing other areas of the application.  Several calculations from the spreadsheet will be used in the completion of the application.

Detailed instructions may be found at the end of Part A of the instructions.

Application Part A
The following instructions are provided as a step-by-step guideline to assist applicants in completing the application, spreadsheet(s) and budgets.

1.a
Applicant Information
Enter the primary applicant’s name as authorized by the Governing Board Resolution. Enter the applicant’s address, city, state, zip code and e-mail information in the space provided.

Applicants may apply as either a Qualifying Infill Project (QIP) or a Qualifying Infill Area (QIA) as defined in the IIG Guidelines.
  Check the applicable box to indicate the type of application.

Indicate whether you are applying as a “Rural Area” per the IIG Guidelines.  
Identify the primary applicant’s Entity Type as defined in the IIG Guidelines.

1.b
Applicant Authorized Representative Information
Enter the primary applicant’s Authorized Representative’s name and title (as it appears on the Governing Board Resolution) in the space provided.
1.c
Applicant Contact Information
If someone other than the Authorized Representative should be contacted, enter the contact’s name, title, address, phone, fax, and e-mail information in the space provided.
2.a
Joint Applicant Information
Enter the joint applicant’s name as authorized by the Governing Board Resolution. Enter the joint applicant’s address, city, state, zip code and e-mail information in the space provided.

Identify the joint applicant’s Entity Type as defined in the IIG Guidelines.

2.b
Joint Applicant Authorized Representative information
Enter the joint applicant’s Authorized Representative’s name and title (as it appears on the Governing Board Resolution) in the space provided.
2.c
Joint Applicant Contact Information
If someone other than the Authorized Representative should be contacted, enter the contact’s name, title, address, phone, fax, and e-mail information in the space provided.
3.
Location/Address of QIP/QIA Site

Enter the Location/Address of the QIP/QIA and the related CIP sites in the space provided.  Some projects or areas may not have exact address information, so provide a brief, but specific, description that includes enough information to identify the property.

Example:

Physical Address of the QIP/QIA, or CIP: In the City of Enchantment, roughly bounded by A Street on the North, I-5 on the West, E Street on the South, and Fifth Street on the East.
4.
Amount of Grant Requested
Calculate the grant amount by completing the QIP or QIA Grant Affordability and Density Calculation Spreadsheet.  Include the calculation worksheet in the application package as identified in the Application Table of Contents.  The total actual grant amount shall be based upon the lesser of the amount necessary to fund the Capital Improvement Project or the maximum amount calculated from this spreadsheet.
For Qualifying Infill Projects, the grant amount shall not be less than $500,000 for Urbanized Areas or not less than $250,000 for Rural Areas.  The maximum grant amount shall not exceed $20 million.  For Qualifying Infill Areas, and for large multi-phased QIP’s over 200 units electing to be scored according to Section 309 of the Guidelines, the grant amount shall not be less than $2 million for Urbanized Areas or $1 million for Rural Areas.  The maximum grant amount shall not exceed $30 million.

5.
Legislative Information
We will notify elected representatives upon the awarding of a grant.  Provide the requested information which will be determined by the location of the QIP or QIA.  The Resources section of this document contains helpful links.

6.
Legal Status Questionnaire
The Legal Status Questionnaire must be completed by those parties as indicated within the document.  The Questionnaire must be completed by applicants and joint applicants.  Explain all “Yes” responses on a separate sheet of paper and attached immediately behind the Legal Status Questionnaire.
7.
Governing Board Resolution

This is intended to be a sample resolution authorizing submittal of an application to HCD.  Applicants may use their own format it if contains all of the authorizations contained in this sample.

The person attesting to the signing of the resolution cannot be the same person who is authorized to execute documents in the name of the applicant.

Except as provided below, an original resolution or a live certified copy of the resolution must be submitted with the application.

Public agency applicants may submit, after the application deadline, a resolution ratifying the submittal of the application.  In such case applicants must submit, with the application, a projected date not to exceed one month from the application due date, for the consideration and adoption of the ratifying resolution by the public agency’s governing body and must submit the resolution immediately upon adoption.  If the Department does not receive the ratifying resolution by the projected date it may suspend or defer processing of the application.  The ratifying resolution must contain substantially the same provisions as the model resolution and be fully consistent with the submitted application.  No changes to the application will be permitted due to a resolution not consistent therewith.  Submittal of a resolution not consistent with the submitted application will result in the rejection of the application.

8.
Certifications and Identity of Interest Disclosure
a.
By signing this document, the applicant is attesting that all the information, including attachments, exhibits, spreadsheets and worksheets in the application is true and correct to the best of their knowledge.
b.
The person signing the Certifications and Identity of Interest Disclosure shall be the same as the person with authority to submit the application per the Governing Board Resolution.
c.
Disclose all identities of interest as defined in the Certifications and Identity of Interest Disclosure for all applicants and joint applicants.
9.
Project Experience
List all infrastructure projects completed within the last five years by either the applicant or joint applicant.  Check appropriate box for “A” applicant or “J” joint applicant.
10.
Project Narrative

Provide a detailed, descriptive narrative of your project.  At minimum, address all information requested in the Project Narrative form in the application package.  Include any additional information that may be pertinent to the application.
11.
Application Eligibility Threshold Requirements
By completing the Application Part A, the Applicant (and joint applicant, if any) is certifying compliance with all the threshold eligibility requirements to have the QIP or QIA considered for Program rating and ranking.  The applicant must check all appropriate boxes to confirm the certification.  Attach documentation in the order designated in the Application Table of Contents.
a.
The Capital Improvement Project (CIP) must be required as a condition of, or approved by the local jurisdiction in connection with its approval of, entitlements for the QIP or QIA.
  Label and attach applicant narrative and documentation evidencing the locality requires the Capital Improvement Project as Exhibit SA1.
b.
The QIP/QIA must be in an Urbanized Area (as defined by the U.S. Census Bureau).
  Label and attach documentation of Urbanized Area for 11.b.2. as Exhibit SA2.
c.
Housing Element compliance will be evaluated as of the Grant Application due date pursuant to the NOFA and will be validated by the Department.
  No documentation is required.
d.
The basic threshold requirement is that at least 15% of the total residential units in the QIP/QIA are affordable.
  Complete the QIP or QIA Grant, Affordability and Density Calculation Spreadsheet and include it in the application package as identified in the Application Table of Contents.  Note: For basis of this calculation, Redevelopment Area Replacement Units are not counted toward the 15% minimum affordable unit calculation.
e.
Check one box identifying the planning documents for the development.
  Attach and highlight areas of the planning document that verify consistency for development of the QIP/QIA.  Label and attach a copy of the relevant plan to the QIP/QIA as Exhibit SA3.
f.
Check the appropriate box.  The development is required to meet one of the following criteria:

1.
At least 75% of the area of the QIP within the QIA was previously improved.

2.
At least 75% of the perimeter of the QIP within the QIA adjoins parcels developed with urban uses.

3.
At least 50% of the perimeter of the QIP within the QIA adjoins parcels developed with urban uses AND at least 50% of the area of the QIP within the QIA was previously developed

Label and attach a site plan showing compliance with one of the three criteria as Exhibit SA4.  On the plan, indicate previous or current uses.  Indicate any improved public right-of-way, navigable bodies of water and improved parks.
g.
If the QIP or QIA is NOT in a redevelopment area, check the appropriate box.  If it IS in a redevelopment area, check the appropriate box.  Attach and highlight the areas of the redevelopment plan which will identify compliance to the replacement criteria pursuant to Health and Safety Code 33413(a).
  Label and attach a copy of the redevelopment plan and replacement criteria relevant to QIA/QIP as Exhibit SA5.
h.
Check the appropriate box indicating whether or not construction has commenced on the Capital Improvement Project.
  If construction has begun on the CIP, provide a detailed explanation of work to date, progress and why or why not construction is continuing during this application period.  Label and attach as Exhibit SA6.
i.
Infill Infrastructure Grant funds must be necessary gap funding that is not supplanting other funding sources which may be available.
  The grant funds must be necessary for construction of the Capital Improvement Project.  Provide a detailed explanation of the circumstances that created the gap in funding and makes the project infeasible without Grant funds.
  Label and attach an explanation of circumstances that created the gap in funding as Exhibit SA7.
j.
The Applicant must have site control sufficient to ensure the timely commencement of the CIP as determined by the Department.
  Site control may be established by one of the following means:

1.
Fee Title – provide an executed copy of the deed naming the Applicant as owner in fee.

2.
Leasehold Interest – provide a copy of the lease fully executed by all parties.

3.
Option to Purchase or Lease – provide a copy of the Option Agreement fully executed by all parties.

4.
Disposition and Development Agreement with a public agency – provide a copy of the Disposition and Development Agreement fully executed by the Applicant and the public agency.

5.
An agreement with a public agency for exclusive rights to negotiate with the agency for site acquisition – provide a copy of this agreement fully executed by the Applicant and the public agency which owns the site.

6.
Land sales contract or other enforceable agreement for the acquisition of the property.  Provide a copy of the agreement fully executed by all parties.

Label and attach the required document(s) establishing site control according to the corresponding application as Exhibit SA8.  Include preliminary title report(s) dated no earlier than October 1, 2007, attach and label as Exhibit SA8.
k.
Provide ownership and financing agreements and/or other documentation showing affiliations along with an explanation establishing that the QIP is a discrete development with a common scheme and affiliated or contractually related ownership and financing structures.
  Label and attach ownership and financing agreements and/or affiliations as Exhibit SA9.
The following statements apply to QIA’s as well as the qualifying QIP within the QIA.
l.
The basic threshold requirement is that at least 15% of the total residential units in the QIP/QIA are affordable.
  Complete the QIP or QIA Grant, Affordability and Density Calculation Spreadsheet and include it in the application package as identified in the Application Table of Contents.  Note: For basis of this calculation, Redevelopment Area Replacement Units are not counted toward the 15% minimum affordable calculation.
m.
Check the appropriate box indicating the relationship of the number of units in the QIP to the QIA.  Complete the QIP or QIA Grant Affordability and Density Calculation Spreadsheet.  Include it in the application package as identified in the Application Table of Contents.
n.
Check the appropriate box.  The development is required to meet one of the following criteria:

1.
At least 75% of the area of the QIP within the QIA was previously improved.

2.
At least 75% of the perimeter of the QIP within the QIA adjoins parcels developed with urban uses.

3.
At least 50% of the perimeter of the QIP within the QIA adjoins parcels developed with urban uses AND at least 50% of the area of the QIP within the QIA was previously developed.

Label and attach a site plan showing compliance with one of the three criteria as Exhibit SA10.  On the plan, indicate previous or current uses.  Indicate any improved public right-of-way, navigable bodies of water and improved parks.
o.1.
Verify the QIP within the QIA has received all land use entitlements and attach an approved tentative map or other proof, or;
o.2.
Verify the QIP within the QIA has entitlement applications pending and attach proof from the locality stating application is deemed complete enough for processing.
  Label and attach documentation demonstrating entitlements or pending applications as Exhibit SA11.
p.
A Qualifying Infill Area must contain a Qualifying Infill Project entirely within its borders.

q.
The QIA must be a contiguous area.
  If the QIA appears to contain extensions or satellite areas which may be construed to have been included solely for the purpose of meeting program requirements, it will not meet threshold requirements.  Prepare and attach a narrative description of the QIA parcel(s).  For example: an extension may appear to have been added but in fact is part of the infill area due to existing surrounding development.  Label and attach a narrative description of the QIA boundary as Exhibit SA12.
r.
The QIA is subject to an adopted public plan or ordinance with the purpose of guiding development within the area.
  Label, attach and highlight a copy of the public plan or ordinance indicating the QIA is in compliance as Exhibit SA13.
s.
BID applicants must demonstrate the level of assessments in their area will not decrease as a result of program funds.
  Label and attach a brief BID budget of income and expenses for the most recent fiscal year, a breakdown of assessment items, and an itemization of current and proposed income and expenses as Exhibit SA 14.
Spreadsheets and Budgets

QIP/QIA Grant, Affordability and Density Calculation Spreadsheet
It will be helpful to complete this spreadsheet prior to completing other areas of the application.  Several calculations from this spreadsheet will be used in the completion of this application.

Open the Excel File:  QIP/QIA Grant, Affordability and Density Calculation Spreadsheet.  Choose the correct Worksheet for the QIP or QIA by opening the worksheet on the bottom of the Excel screen.

Complete the correct spreadsheet for your application.  QIP Applicants should complete only the QIP Grant, Affordability and Density Calculation Spreadsheet.  QIA Applicants should complete the QIA Grant, Affordability and Density Calculation Spreadsheet.  For a QIP application consisting of multi-phased development with 200 or more residential units, which meets the eligibility and threshold requirements for a QIP under Sections 303 and 307 respectively, when the applicant elects to be rated pursuant to the criteria in the Guidelines Section 309, applicant shall complete the QIA Grant, Affordability and Density Calculation Spreadsheet.

The applicant must determine the net density requirement.  Refer to the Resources section in these instructions and follow the link to the Mullin Densities.  This determination must be accurate in order for your application to be reviewed.  Print out the applicable portion of the chart and attach immediately behind the QIP/QIA Grant, Affordability and Density Calculation Spreadsheet.  Using the drop-down menu, select the proper Mullin Density requirement.
If you answer “yes” to the “Rural Area Project” question, you must complete and attach documentation supporting this determination.  Follow the instructions under the resource document entitled:  “Rural Area Determination Procedures” listed on the IIG website.  Follow the three step procedure to determine eligibility.  Print out the results and attach immediately behind the QIP/QIA Grant, Affordability and Density Calculation Spreadsheet.

After entering the acreage information, attach the engineering documentation to support the calculation of Net Acreage for the QIP/QIA.

After completing the density calculations, enter the balance of the information requested in the spreadsheet.  Enter the number of units in each category.  After completing the questions about the units and acreage, the calculations regarding minimum density and affordability will automatically populate.  These calculations will be used throughout the application to calculate grant amount, confirm threshold requirements are met, and rate and rank the application.

Capital Improvement Project Development Budget

Complete the estimated Capital Improvement Project Costs Budget.  Include a breakdown of development costs by funding source.  Next to the Infill Grant Program heading under funding sources, fill in other expected sources of funds including owner’s equity, bank loans, HCD programs and all other funds anticipated.  Fill in the amounts for each item as requested under development costs and funding sources.

After completing the budget, use the space at the end to explain any extraordinary conditions which may result in higher development costs than accepted industry standards.

Attach the budget in the appropriate area as required in the Application Table of Contents.

QIP/QIA Budgets
Provide a budget for the QIP or qualifying QIP within the QIA.  Include rents and a schedule of the unit mix by bedroom size, the first year operating budget, and total development budget including homeownership prices and unit mix.

If you are using the State of California Universal Application used by HCD for other funding requests, you may use them instead.  Complete the sections including “Rents, and Unit Mix Information, “Permanent Sources and Uses”, “Annual Income and Expenses”, and the “Cash Flow Analysis.”
QIP or QIA Multi-Year Pro Forma 

Include a fifteen year pro forma for the QIP or qualifying QIP within the QIA.  Attach the pro forma in the appropriate place as called for in the Application Table of Contents. 
Qualifying Infill Project (QIP)
Part B

Instructions

Part B of the Application will be used for rating and ranking QIP grant applications.  Fill out this Qualifying Infill Project Application Part B only if you are applying for a Qualifying Infill Project grant.  This form refers to QIP applicants with smaller, single-phase developments or QIP applicants with large, multi-phase projects electing to be rated and ranked pursuant to Section 308 of the Infill Infrastructure Grant Program Guidelines.

If you are applying for a Qualifying Infill Area grant, or if you are a large multi-phased QIP with 200 or more residential units electing to be evaluated pursuant to Section 309, use the Qualifying Infill Area (QIA) Application Part B.

Applications for Capital Improvement Projects associated with Qualifying Infill Projects shall be awarded points based on the criteria detailed in Section 308 of the Infill Infrastructure Grant Program Guidelines.

Applicants must also complete the QIP Self-Scoring Worksheet and insert the Worksheet in the application according to the order required by the Application Table of Contents. The Application Table of Contents instructions are included in the Application Submission Instructions and Requirements section.

Project Readiness (30 points maximum)

1.
Environmental Review Status – 8 points maximum
Check the box that reflects the environmental readiness of the QIP in regard to the CEQA / NEPA review status.  Check only one box.

a
Check box “A” if you have completed all necessary environmental clearances, including those required under the California Environmental Quality Act (CEQA), and the National Environmental Policy Act (NEPA); and all applicable time periods for filing appeals or lawsuits have lapsed.
  Provide a copy of all environmental clearances or Notice of Exemption, if applicable.  If the QIP is not subject to either CEQA or NEPA, submit an explanation and attach it to Exhibit QP1.a.  Label and attach documentation that all appeal periods have lapsed as Exhibit QP1.a.  8 points
b
Check Box “B” if you have issued the Public Notice of Availability of a Draft Environmental Impact Report, Negative Declaration or Environmental Assessment.
  Label as Exhibit QP1.b and submit a copy of the Draft EIR, Negative Declaration or Environmental Assessment and a copy of the Public Notice of Availability.  4 points

c.
Check Box “C” if you have completed a Phase 1 Environmental Site Assessment and Phase II Environmental Site Assessment (if required), dated within one year prior to the application deadline date specified in the NOFA.
  Label as Exhibit QP1.c. and provide a copy of the Phase I and Phase II Environmental Site Assessment (if applicable) and any public agency approved remediation plan.  The Phase I Environmental Site Assessment must meet the ASTM Standard E1527-05, and the Phase II Environmental Site Assessment must meet the ASTM Standard E1903-08 (2002).  2 points
2.
Land Use Entitlement Status – 8 points maximum

Points are awarded based on the extent the QIP can secure necessary entitlements from the local jurisdiction. 

Provide a listing and status (granted or submitted or yet to apply) of all discretionary local land use approvals which are required to complete the QIP.  Applications that demonstrate all necessary discretionary local land use approvals have been granted for the Qualifying Infill Project shall receive 8 points.
  Label as Exhibit QP2. and attach all required discretionary approvals.  8 points
Applications that demonstrate the QIP is consistent with local planning documents and zoning ordinances, and applications for all necessary discretionary local land use approvals have been submitted to the appropriate local agencies shall receive 3 points.
  Attach and highlight the portion(s) of the planning documents and zoning ordinance which prove consistency and a copy of the request for entitlements that have been submitted to the appropriate local agency, and label as Exhibit QP2.  3 points
3.
Funding Commitments – 8 points maximum
Applications will be awarded points based on the extent to which the QIP and Capital Improvement Project can secure sufficient funding in a timely manner, as follows:

a.
1.
For construction funding for the QIP, complete the table with the name of the funding source, amount of funds, and whether the funding is in the form of a grant or a loan.  For loans, provide the term in months and the interest rate. 

Points will be awarded for obtaining enforceable commitments for all construction period funding for the QIP.  Not included in this requirement for enforceable commitments are tax credit equity, tax exempt bonds, and funding provided by this and other HCD Department funding programs.  However, other HCD Department funding must be awarded prior to or simultaneously with the final rating and ranking of the Program Application.
  4 points maximum
Submit a separate chart if there are more than 5 funding sources and label it Exhibit QP3.a.  Attach all QIP enforceable construction funding commitment letters and label them Exhibit QP3.a.

a.
2.
For self-help developments utilizing USDA 502 funds, points will be awarded if the active 523 grantee has site control of the QIP and a letter of support from USDA.  Attach a letter of support from USDA and label as Exhibit QP3.b.

Check the appropriate box indicating site control.  The Applicant must have site control sufficient to ensure the timely commencement of the QIP as determined by the Department.  Attach the required document(s) establishing site control and label as Exhibit QP3.b.  Site control may be established by one of the following means listed in the application such as:

1.
Fee title – Provide an executed copy of the deed naming the Applicant as owner in fee.

2.
Leasehold Interest – Provide a copy of the lease fully executed by all parties.

3.
Option to Purchase or Lease – Provide a copy of the Option Agreement fully executed by all parties.

4.
Disposition and development agreement with a public agency – Provide a copy of the Disposition and Development Agreement fully executed by the Applicant and the Public Agency.

5.
An agreement with a public agency- Provide a copy of this agreement executed by the Applicant and the Public Agency which owns the site.

6.
Land sales contract or other enforceable agreement for the acquisition of the property – Provide a copy of the agreement fully executed by all parties.
  4 points maximum

b.
For construction funding of the Capital Improvement Project, complete the table with the name of the funding source, amount of funds, and whether a grant or a loan.  For loans, provide the term in months and the interest rate. 

Points will be awarded for obtaining enforceable commitments for all construction period funding for the Capital Improvement Project.  Not included in this requirement for enforceable commitments are funding provided by this and other HCD Department funding programs.  However, other HCD Department funding must be awarded prior to or simultaneously with the final rating and ranking of the Program Application.

Submit a separate chart if there are more than 5 funding sources and label it Exhibit QP3.c.  Attach all Capital Improvement Project enforceable construction commitment funding letters and label as Exhibit QP3.c.  4 points maximum

4.
Local Support – 6 points maximum
Applications will be awarded 6 points for any of the following:

a.
Provide a letter of support for the QIP from the legislative body or planning department of the Locality (city, county or city/county) in which the QIP is located and label as Exhibit QP4.a.
  6 points


or;

b.
If the QIP is located on a site designated or identified in the housing element of the local general plan as suitable for housing development consistent with this application, submit the portion of the housing element of the local general plan highlighting the areas which support the QIP and label as Exhibit QP4.b.
  6 points


or;

c.
If all required discretionary local land use approvals have been obtained; and commitments for local public funding have been obtained, complete the Table in 4.c.(2).
  Funding commitments listed in Table 4.c.2. must have been included in Table 3.a.  Ensure your funding commitments are evidenced in Exhibit QP3.a.  6 points


or;

d.
In table 4.d, list the funding commitment(s) from a local public agency or agencies for the Capital Improvement Project.  Points will be awarded if an amount representing at least 25% of the grant amount has been provided in local agency funding commitment(s).
  Ensure your funding commitments are evidenced in Exhibit QP3.c.  6 points

Affordability (30 points maximum)

5.
Affordability 

The Guidelines, Section 308 (b) explains in detail how the points are scored in this category.

For projects consisting of 100% rental units, you may choose to use one of the following: the MHP scoring system, the TCAC scoring system or the IIG Program Guidelines QIP Grant, Affordability and Density Calculation.

For projects consisting of owner-occupied units, or owner occupied and rental units, you MUST use the IIG Program Guidelines QIP Grant, Affordability and Density Calculation Spreadsheet for Affordability scoring.

a.
If using the State of California Department of Housing and Community Development’s MHP scoring system, as specified in CCR Section 7329(b)(1) to qualify rental units, complete the calculation and enter the MHP points on the application on the line provided.  Applicants shall be awarded 30/35 of a point for every 1 point they would be eligible to receive using MHP’s system.
  Label and provide documentation as Exhibit QP5.a.
b.
If using the California Tax Credit Allocation Committee (TCAC) scoring system to qualify rental units, complete the calculation and enter TCAC points on the application on the line provided.  Applicants making this election shall be awarded 30/52 of a point for every 1 point they would be eligible to receive using TCAC’s system.
  Label and provide documentation as Exhibit QP5.b.
c.
The Application QIP Grant, Affordability and Density Calculation Spreadsheet calculates total affordability points for both rental units and owner occupied units.  You MUST use the QIP Grant, Affordability and Density Calculation Spreadsheet for affordability scoring if your QIP contains owner occupied units.  No further documentation is needed.

The QIP Grant, Affordability and Density Calculation Spreadsheet must be fully completed for use with other calculations as required in the application.

Density (20 points maximum)

6.
Density 
Applications will be scored based on the extent to which the average Net Density of the Qualifying Infill Project, adjusted by unit size, exceeds the required density specified in Guidelines Section 303(a)(4).

Use the completed QIP Grant, Affordability and Density Calculation Spreadsheet for the net density calculation.  Refer to the instruction section for the QIP Grant, Affordability and Density Calculation Spreadsheet for information pertaining to that form.

The Spreadsheet will automatically calculate the density and points for this scoring section.

Access to Transit (20 points maximum)

7.
Access to Transit 
For purposes of this section, a “Walkable route” shall mean a route, after completion of the proposed Project, which shall be free of negative environmental conditions that deter pedestrian circulation, such as barriers, stretches without sidewalks or walking paths, noisy vehicular tunnels; streets, arterials or highways without regulated crossings that facilitate pedestrian movement; or stretches without lighted streets.

For purpose of this section, a “Major Transit Stop” means a bus, ferry or rail stop served by either:

· one route departing nine (six for Localities with minimum Net Densities of 15 units per acre or less pursuant to Guidelines Paragraph 303 (a) (4)) or more times between both 7:00 a.m. to 10:00 a.m., inclusive, and 3:00 p.m. to 7:00 p.m., inclusive, Monday through Friday;


or;
· two or more routes departing 12 (eight for Localities with minimum Net Densities of 15 units per acre or less pursuant to paragraph 303 (a) (4)) or more times between both 7:00 a.m. to 10:00 a.m., inclusive, and 3:00 p.m. to 7:00 p.m., inclusive, Monday through Friday.

For purposes of this section, a “Transit Station” means a rail or light-rail station, ferry terminal, Bus Hub, or Bus Transfer Station.  Included in this definition are planned transit stations otherwise meeting this definition whose construction is programmed into a Regional or State Transportation Improvement Program to be completed no more than five years from the deadline for submittal of applications set forth in the NOFA.

a.
If the qualifying QIP is within one-half mile of a Transit Station or Major Transit Stop measured by a walkable route from the nearest boundary of the QIP to the outer boundary of the site of the Transit Station or Major Transit Stop, check YES and skip question b.
  Label as Exhibit QP6 and attach a site map with distances noted and highlighted, showing a walkable route.  20 points

b.
If the qualifying QIP is within one mile of a Transit Station or Major Transit Stop measured by a walkable route from the nearest boundary of the QIP to the outer boundary of the site of the Transit Station or Major Transit Stop, check YES.  Label as Exhibit QP6 and attach a site map with distances noted and highlighted, showing a walkable route.
  10 points
Attach the route and schedule of the Transit Station or Major Transit Stop, or a plan for such future schedule and label as Exhibit QP6.

Proximity to Amenities (20 points maximum)

8.
Proximity to Amenities 
Applications will be awarded points based on the proximity or accessibility of the QIP to the amenities that will be in service when the QIP is completed.  Applications may receive only one award of points from each of the subcategories.  Provide a site map to scale showing the QIP and location of each amenity listed in each subcategory.

Check only one box in each subcategory.
a.
Public Parks. A public park does not include school grounds unless there is a formal joint use agreement between the jurisdiction responsible for the parks/recreational facilities and the school district providing availability to the general public of the school grounds and/or facilities.
  Label and attach a site map showing this amenity as Exhibit QP7.a.  If counting a school as a public park, include a copy of the joint use agreement and label it Exhibit QP7.a.  Check only one box.
b.
Employment Centers.  If the QIP is within a locally recognized employment center with a minimum of 50 full-time employees, check the appropriate box which reflects the distance.  An employment center is a locally recognized concentration of employment opportunities practically available to the residents of the proposed QIP, such as a large hospital, industrial park, commercial district, or office area.
  Label and attach a site map showing this amenity as Exhibit QP7.b.  Check only one box.
c.
Retail Centers.  If the QIP is within a locally recognized retail center with a minimum of 50 full-time employees, check appropriate box which reflects the appropriate distance.  A retail center is a downtown area or recognized neighborhood or regional shopping mall.
  Label and attach a site map showing this amenity as Exhibit QP7.c.  Check only one box.
d.
Public Schools or Community Colleges.  Projects may receive points in this subcategory only if at least 50% of the units have two or more bedrooms.
  Label and attach a site map showing this amenity as Exhibit QP7.d.  Check only one box.
e.
Special Needs, Single Room Occupancy or Supportive Housing Projects may receive points in this subcategory if the QIP is a Special Needs or Single Room Occupancy development, as defined by TCAC, or a Special Needs or Supportive Housing project, as defined under MHP and is within the distance noted of a social service facility serving residents of the QIP.
  Label and attach a site map showing this amenity as Exhibit QP7.e.  Check only one box.
f.
Senior Facilities.  Projects may receive points in this subcategory if the QIP is reserved for qualified senior citizens under sections 51.2, 51.3 and 51.4 of the Civil Code.  Project must be within the specified distance of a senior center or a facility regularly offering services specifically designed for seniors.
  Label and attach a site map showing this amenity as Exhibit QP7.f.  Check only one box.
Regional Plan (10 points maximum)

9.
Regional Plan 
Points will be awarded if the QIP is consistent with a regional blueprint plan or other regional growth plan adopted by a regional council of governments or other authorized public agency with the stated intent of fostering infill development and efficient land use.  Submit a letter from the council of governments confirming such consistency, evidence of consistency from the local planning department of the jurisdiction in which the QIP is located, or other substantial evidence acceptable to the Department and label it as Exhibit QP8.a., QP8.b.or QP8.c.

No points will be awarded if the QIP is located in an area not subject to such a regional plan, or if the QIP is not consistent with the regional plan as determined by the Department.

Self-Scoring Worksheet

Open the Excel File:  Self-Scoring Worksheet.  Choose the correct Worksheet for the QIP or QIA by opening the worksheet on the bottom of the Excel file screen.

You will complete either the QIP or QIA self-scoring worksheet.  This tool is intended to assist you through the rating and ranking section in determining where your project may score points.  Insert the number of points for each section of Part B of the application you consider your application has earned.  It will auto populate totals for a possible total points of 130.  After completion, attach the worksheet in the Application Table of Contents where noted.
Qualifying Infill Area (QIA)
Part B

Instructions

Part B of the Application will be used for rating and ranking the grant applications.  Fill out this Qualifying Infill Area Application Part B if you are applying for a Qualifying Infill Area (QIA) grant.

For a QIP application consisting of a multi-phased development with 200 or more residential units which meets the eligibility and threshold requirements for a QIP under Sections 303 and 307 respectively, the applicant may elect to be rated pursuant to the criteria in the Guidelines Section 309 and ranked for funding with the qualifying Infill Area applications for funds allocated in the NOFA for Qualifying Infill Areas.

If you are applying for a Qualifying Infill Project grant, use instead the Qualifying Infill Project (QIP) Application Part B.

Applications for Capital Improvement Projects associated with Qualifying Infill Areas will be awarded points using the criteria detailed in Section 309 of the Infill Infrastructure Grant Program Guidelines.

Applicants must also complete the QIA Self-Scoring Worksheet.  Insert the spreadsheet in the application according to the required Table of Contents order.

Area Readiness (30 points maximum)

1.
Environmental Review Status – 8 points maximum

Check the box that reflects the environmental readiness regarding the California Environmental Quality Act (CEQA) review status.  Check only one box.

a.
Check Box “A” if you have completed of all necessary environmental impact reports, including those required under CEQA, and all applicable time periods for filing appeals or lawsuits have lapsed. 
  Provide a copy of all environmental clearances or Notice of Exemption.  Label and attach documentation that all appeal periods have lapsed as Exhibit QA1.a.  8 points
b.
Check Box “B” for QIAs for which a draft of a program, master or tiered environmental impact report has been certified by the appropriate agency, and the developments included in the application will constitute subsequent projects subject to environmental review pursuant to CEQA Guidelines.
  Label and attach a copy of the certified EIR as Exhibit QA1.a.  4 points
c.
Check Box ”C” for QIAs for which a draft of a program, master or tiered environmental impact report has been completed and filed with the appropriate agency and the developments included in the application will constitute subsequent projects subject to environmental review pursuant to CEQA Guidelines.
  Label and attach a copy of the EIR as Exhibit QA1.a.  2 points
d.
Check Box “D” if not less than 50% of the land area is on sites that have been subject to a Phase I Environmental Site Assessment completed within one year prior to the application due date.  The Phase I Environmental Site Assessment must meet the ASTM Standard E1527-05.
  Label and attach the Phase I Environmental Site Assessment and show the date of completion, as Exhibit QA1.b.  2 points
2.
Land Use Entitlement Status – 8 points maximum

Points are awarded based on the extent that the QIA can secure necessary entitlements from the local jurisdiction within a reasonable period of time.

a.
Applications that demonstrate all approvals by a local public works department, or its equivalent, for the Capital Improvement Project within the QIA have been granted will receive 2 points.
  Label and attach all approvals for the CIP as Exhibit QA2.a.  2 points
b.
Applications that demonstrate the QIA is subject to, and consistent with, a general plan, specific plan, redevelopment area plan, community plan or similar area-specific plan adopted by the Locality in which the QIA is located will receive 4 points.
  Label, and highlight the areas of the plan which prove consistency and attach as Exhibit QA2.b.  4 points
c.
Complete the table in 2.c. if the box in 2.b., was checked “yes.”  Areas that demonstrate all necessary discretionary local land use approvals, excluding design review, for not less than one third of the housing units proposed for development within the QIA have been granted will receive 7 points.  Areas that can demonstrate one half of the housing units proposed for development within the QIA have been granted approvals will receive 8 points.
  Label and attach all discretionary approvals as Exhibit QA2.c.
3.
Funding Commitments – 8 points maximum
Applications will be awarded points based on the status of the funding commitments for the QIA and Capital Improvement Project as follows:

a.
1.
For housing construction funding for the Qualifying Infill Area, complete the table with the name of the funding source, amount of funds, number of units, term in months (if a loan) and interest rate (if a loan).  Up to 4 points will be awarded based on the percentage of residential units for which enforceable commitments have been obtained.  Not included in this requirement for enforceable commitments are tax credit equity, tax exempt bonds, and funding provided by this and other HCD Department funding program(s).  However, other HCD Department funding must be awarded prior to or simultaneously with the final rating and ranking of the Program Application.  Submit a separate chart if there are more than 5 funding sources and label it Exhibit QA3.a.  Label and attach all QIA residential housing construction commitments letters as Exhibit QA3.a.  4 points maximum

2.
For self-help developments utilizing USDA 502 funds, points will be awarded if the active 523 grantee has site control of the QIP and a letter of support from USDA.  Label and attach a letter of support from USDA as Exhibit QA3.b.  4 points maximum
Check the appropriate box indicating site control.  The Applicant must have site control sufficient to ensure the timely commencement of the QIP as determined by the Department.  Attach the required document(s) establishing site control and label as Exhibit QA3.b.  Site control may be established by one of the following means:

1.
Fee title – Provide an executed copy of the deed naming the Applicant as owner in fee.

2.
Leasehold Interest – Provide a copy of the lease fully executed by all parties.

3.
Option to Purchase or Lease – Provide a copy of the Option Agreement fully executed by all parties.

4.
Disposition and development agreement with a public agency – Provide a copy of the Disposition and Development Agreement fully executed by the Applicant and the Public Agency.

5.
An agreement with a public agency – Provide a copy of this agreement executed by the Applicant and the Public Agency which owns the site.

6.
Land sales contract or other enforceable agreement for the acquisition of the property – Provide a copy of the agreement fully executed by all parties.
  4 points maximum

b.
List construction funding for the Capital Improvement Project for the QIA.  Complete the table with the name of the funding source, amount of funds, term in months (if a loan) and interest rate (if a loan).  Four points will be awarded for obtaining enforceable commitments for all construction period funding for the Capital Improvement Project.  Not included in this requirement for enforceable commitments are funding provided by this and other HCD Department funding program(s).  However, other HCD Department funding must be awarded prior to or simultaneously with the final rating and ranking of the Program Application.


Submit a separate chart if there are more than 5 funding sources and label it Exhibit QA3.c.  Attach all Capital Improvement Project construction commitment letters and label them Exhibit QA3.c.  4 points maximum

c.
Points will be awarded for documentation indicating interest or intent in funding the Capital Improvement Project.  Such documentation may include letters of intent, executive-approved term sheets, letter from public agency expressing interest or intent to fund or other documentation approved by the Department.
  Include documentation and label as Exhibit QA3.d  2 points maximum

4.
Local Support – 6 points maximum
Applications will be awarded 6 points for any one of the following:  

a.
Provide a letter of support from the legislative body or planning department of the Locality (city, county or city/county) in which the QIA is located
 and label it Exhibit QA4.a.  6 points

or;

b.
If at least 50% of the residential units in the QIA are located on a site or sites designated in the housing element or general plan as suitable for housing development consistent with the application, 6 points will be awarded.
  Submit the portion of the housing element of the local general plan highlighting the areas which support the QIA and label it Exhibit QA4.b.  6 points

or;

c.
If funding commitments from a local public agency or agencies for the Capital Improvement Project are documented in an amount equivalent to at least 25% of the requested Program Grant amount, 6 points will be awarded.  The funding commitment must be listed in Application Part B QIA: Part 1, #3 Funding Commitments, Table b (Capital Improvement Project Funding Commitments.)
  Attach documentation for funding from the local public agencies and label as exhibit QA4.c.  6 points

Affordability (30 points maximum)

5.
Affordability 
Applications will be awarded points based on the percentage of units to be developed in the QIA that will be restricted to occupancy by various income groups.  The Guidelines, Section 309 (b) outlines in detail how the points are scored in this category.

Complete the Application Part B: QIA Grant, Affordability and Density Calculation Spreadsheet which calculates total affordability points for both rental units and owner occupied units.  Insert the spreadsheet in the application according to the required Application Table of Contents order.  The Application Table of Contents instructions are included in the Application Submission Instructions and Requirements section.  No further documentation is needed.

Density (20 points maximum)

6.
Density 
Applications will be awarded points based on the extent to which the average Net Density of the Qualifying Infill Area, adjusted by unit size, exceeds the required density specified in Guidelines Section 303(a)(4).

Complete the Application Part B: QIA Grant, Affordability and Density Calculation Spreadsheet which calculates total density points.  Insert the spreadsheet in the application according to the required Table of Contents order.  Table of Contents instructions are included in the Instruction section.  No further documentation is needed.

Access to Transit (20 points maximum)

7.
Access to Transit 
For purposes of this section, a “walkable route” shall mean a route, after completion of the proposed QIA, which shall be free of negative environmental conditions that deter pedestrian circulation, such as barriers, stretches without sidewalks or walking paths, noisy vehicular tunnels; streets, arterials or highways without regulated crossings that facilitate pedestrian movement; or stretches without lighted streets.

For purpose of this section, a “Major Transit Stop” means a bus, ferry or rail stop served by either:

a.
one route departing nine (six for Localities with minimum Net Densities of 15 units per acre or less pursuant to Guidelines Paragraph 303 (a) (4)) or more times between both 7:00 a.m. to 10:00 a.m., inclusive, and 3:00 p.m. to 7:00 p.m., inclusive, Monday through Friday;


or;
b
two or more routes departing 12 (eight for Localities with minimum Net Densities of 15 units per acre or less pursuant to paragraph 303 (a) (4)) or more times between both 7:00 a.m. to 10:00 a.m., inclusive, and 3:00 p.m. to 7:00 p.m., inclusive, Monday through Friday.

For purposes of this section, a “Transit Station” means a rail or light-rail station, ferry terminal, Bus Hub, or Bus Transfer Station.  Included in this definition are planned transit stations otherwise meeting this definition whose construction is programmed into a Regional or State Transportation Improvement Program to be completed no more than five years from the deadline for submittal of applications set forth in the NOFA.

Points will be awarded based on the percentage of residential units in the QIA which are in developments which meet the criteria for proximity to a Transit Station or Major Transit Stop set forth in Infill Guidelines Section 308(d)(1) relative to the total number of housing units in the QIA.  Two points will be awarded for each 10% of such housing units.

Complete the table indicating each development within the QIA.  Check “yes” or “no” indicating if it is within a ½ walkable mile to a Transit Station or Major Transit Stop and include the number of units in each development.  Attach and label a site map Exhibit QA5 showing a walkable route for each development within ½ mile of a Transit Station or Major Transit stop indicating the development and the Transit Station or Major Transit Stop.  Also attach the route and schedule of the Transit Station or Major Transit Stop, or a plan for such future schedule and label as Exhibit QA5.

Proximity to Amenities (20 points maximum)

8.
Proximity to Amenities 
Applications will be awarded points based on the amenities in the QIA or within ½ mile of its boundary, including amenities that will be in service when construction of the QIP for the QIA is completed.

Points shall be awarded based on the number of amenities per ten acres in the QIA as follows:

6 or more amenities per 10 acres:
20 points

2 to 5 amenities per 10 acres:
10 points

0 to 1 amenity per 10 acres:

0 points

List the total acreage of the QIA.  Complete the chart in 8.a. and submit a site map clearly identifying the location and distance of each amenity to the QIA.  Label and attach the site map as Exhibit QA6.  List each type and name of amenity inside the QIA or within ½ mile of the QIA boundary.  For this criteria, the amenities only include:

a.
Public Parks.  A public park does not include school grounds unless there is a formal joint use agreement between the jurisdiction responsible for the parks/recreational facilities and the school district providing availability to the general public of the school grounds and/or facilities.

b.
Employment Centers.  An employment center is a locally recognized concentration of employment opportunities with a minimum of 50 full-time employees practically available to the residents of the proposed QIA, such as a large hospital, industrial park, commercial district, or office area.

c.
Retail Centers.  A retail center is a downtown area or recognized neighborhood or regional shopping mall with a minimum of 50 full-time employees.

d.
Public Schools or Community Colleges.  The educational facilities must be a public school or community college that residents living in the QIA may attend.

e.
Social Service Facilities.  The facility must be available to serve the residents living in the QIA.

f.
Senior Facilities.  The senior center or facility must regularly offer services specifically designed for seniors residing in the QIA.

Consistency with Regional Plan (10 points maximum)

9.
Consistency with Regional Plan 
Ten points will be awarded if development of the QIA as proposed in the application is consistent with a regional blueprint plan or other regional growth plan adopted by a regional council of governments or other authorized public agency and intended to foster efficient land use.  Consistency with such a regional plan may be demonstrated by a letter from the council of governments confirming such consistency, evidence of consistency with the regional plan from the local planning department of the jurisdiction in which the QIA is located, or other substantial evidence acceptable to the Department.  Label such proof and attach as Exhibit QA7.a, QA7.b. or QA8.c.

No points will be awarded if the QIA is located in an area not subject to such a regional plan, or if the development plans for the QIA is inconsistent with the regional plan as determined by the Department.

Self-Scoring Worksheet

Open the Excel File:  Self-Scoring Worksheet.  Choose the correct Worksheet for the QIP or QIA by opening the worksheet on the bottom of the Excel file screen.

You will complete either the QIP or QIA self-scoring worksheet.  This tool is intended to assist you through the rating and ranking section in determining where your project may score points.  Insert the number of points for each section of Part B of the application you consider your application has earned.  It will auto populate totals for a possible total points of 130.  After completion, attach the worksheet in the Application Table of Contents where noted.
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