NSP Public Information File Checklist:

Per CDBG regulations, all NSP grantees must have a public information binder available for public inspection during normal business hours.

Below is a checklist of items to be included in the public information file.
	Division B, Title III of the Housing and Economic Recover Act of 2008 (HERA),  NSP Federal Register Notice (HUD Guidelines) and Federal CDBG / NSP Regulations
	Yes
	No

	NOFA(s) to which grantee applied
	
	

	NSP Grant Application(s) as approved (final submittal)
	
	

	Executed Joint Agreement (if applicable) with resolutions from all agreement participants and proof of public noticing.
	
	

	
	
	

	Grant agreement/contract (as approved) and any subsequent amendments. 
	
	

	NSP Program Income Reuse Plan (Required for all grantees)
	
	

	NSP Program guidelines (for homebuyer assistance, housing rehabilitation or any other guidelines related to program activities) 
	
	

	Environmental Review Record (including all source documents)
	
	

	NSP Program Clearance of Special Conditions letter(s)
	
	

	Written Correspondence (to and from State NSP Program)
	
	

	
	
	

	Quarterly NSP Performance and Expenditure Report (QPER)
	
	

	Quarterly NSP Program Income Report
	
	

	Funds Requests (include requests for advances or reimbursements)
	
	

	Advance Justification (if applicable)
	
	

	Signature Card of Authorized Signers
	
	

	Annual Section 3 Reports
	
	

	Semi-Annual Wage Compliance Reports
	
	

	
	
	

	Monitoring and auditing letters and responses
	
	

	Notices of all public hearings regarding this grant
	
	

	List of attendees at public hearings
	
	

	Minutes of public hearings
	
	

	Written comments and responses regarding program activities
	
	

	Citizen Participation Plan (if posting or publication requirement for public hearings is different than State-recommended 7-10 day noticing.)
	
	


