SUBRECIPIENT AGREEMENT CHECKLIST
Jurisdiction:_________________________________________
 Subrecipient:________________________________________

Agreement Date:______________________________

	The CDBG regulations stipulate that certain requirements be included in all written agreements with subrecipients.  At a minimum, subrecipient agreements must include the following provisions:


	
	
	

	Statement of Work:  A description of the work to be provided, including a schedule and budget.  Recommended provisions include:
	YES
	NO
	(IF NO, PLEASE EXPLAIN)

	The purpose and nature of the services to be provided, including where they will be offered;
	
	
	

	The specific tasks to be performed (e.g., job training services, application intake for rehab loans);
	
	
	

	The specific quantifiable level of service that will be provided for each activity (e.g., 25 job training participants each month, 15 rehab loan applications per month); and 
	
	
	

	The schedule for the performance of work with target levels of service indicated at specific points in time.
	
	
	

	Records and Reports - the specific records which must be maintained and reporting requirements.
	
	
	

	Program Income - whether program income received is to be returned to the recipient or retained by the subrecipient.  If the income will be retained, the specific activities for which the funds shall be undertaken.   Also, subrecipients must reduce requests for new CDBG funds by the amount of program income on hand.
	
	
	

	Uniform Administrative Requirements - compliance with all applicable uniform administrative requirements under 24 CFR § 570.502 and 24 CFR § Part 84, and/or Part 85, as applicable. 
	
	
	

	Other Program Requirements - compliance with all applicable “other federal” requirements (e.g., Davis-Bacon, Flood Insurance, etc.).
	
	
	

	Conditions for Religious Organizations - If applicable, the conditions governing the use of funds by religious organizations.
	
	
	

	Suspension and Termination - Suspension or termination may occur if the subrecipient fails to comply with any term of the agreement, and that the agreement may be terminated for convenience.
	
	
	

	Reversion of Assets - Upon expiration of the agreement, any CDBG funds on hand as well as any accounts receivable attributable to CDBG funds must be transferred to the grantee.  The agreement must also include the requirements covering the use of real property acquired with CDBG funds.
	
	
	

	Other Required Provisions - All additional contract requirements found in Chapter 12 - Monitoring, 1. General Compliance Checklist.
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