NSP Housing Rehabilitation Guidance
for Acquisitions with NSP funds
Per federal guidelines as of June 22, 2009

I. INTRODUCTION
Housing rehabilitation is an eligible activity under the State Neighborhood Stabilization Program (NSP).  This guidance will include some additional information and sample documents necessary for grantees that intend to implement an NSP Housing Rehabilitation Program in combination with acquisition using NSP funds and/or sale or rental of foreclosed upon residential properties.
II. GRANTEE RESPONSIBILITIES
Grantees are responsible for meeting all the terms of the contract including compliance with applicable environmental and labor standards requirements, relocation laws, affordability provisions, preparing rental guidelines.  In addition, grantees must document each rehabilitation project and follow appropriate policies and procedures for special issues such as the reconstruction of dwelling units.

The topics covered in this section include:
A. NSP Program Requirements
B. Project Documentation:
1. Work write-ups and specifications

2. Environmental Clearance

3. Procurement

4. Prevailing Wages

5. Debarred Status

6. Contract Clauses/Provisions
7. Lead-Based Paint Requirements

C. Mobile Home Rehabilitation 

D. Reconstruction

A. NSP Program Requirements per federal guidelines as of June 3, 2009
1. Grantees will be required to identify and submit their NSP Housing Rehabilitation Standards to the Department of Housing and Community Development (Department), NSP staff.  These Rehabilitation Standards must be submitted prior to the Department’s release of funds for this NSP activity. 

2. Housing rehabilitation conducted by the grantee while the grantee holds title to the property is subject to the following:
· NSP funds can only be used to rehabilitate residential properties that have been foreclosed upon;
· Residential properties to be rehabilitated with NSP funds must have been acquired at a minimum 1 percent (1%) discount from the current market appraised value, regardless of acquisition funding source; 
· Rehabilitation activities are subject to California Prevailing Wages;
· Rehabilitation activities are subject to federal Davis Bacon and Related Acts (DBRA) when rehabilitating eight (8) or more units;
· Rehabilitation activities must comply with the National Environmental Policy Act (NEPA) and the California Environmental Quality Act (CEQA);
· Rehabilitation of residential properties built prior to January 1, 1978 are subject to compliance with lead-based paint regulations (24 CFR, 
part 35);

· Construction contracts for rehabilitation activities must be procured in compliance with federal procurement regulations (24 CFR, part 85.36);
· Grantees must document (via printed results from website inquiry search results at:  www.epls.gov) that the rehabilitation contractor is not debarred.  In addition, the grantee must not be debarred;
· Grantees must document that the selected rehabilitation contractor has valid license(s) for the type of work to be performed.

· Grantees must have documentation on file to prove that the selected rehabilitation contractor maintains the required levels of insurance coverage (liability, workers’ compensation, etc.) during the entire contract term;
· Bidding documents and construction contracts for rehabilitation activities must include all required contract clauses and provisions (see attached NSP Document Matrix);

· Residential properties to be rehabilitated with NSP funds must be located in an area that was identified in the grantee’s NSP Application to the Department as an area of greatest need; and
· Residential properties that are rehabilitated with NSP funds must, at a minimum, adhere to the HOME Program’s affordability provisions.

3. Housing rehabilitation conducted immediately after the property title is transferred to the low-, moderate-, middle-income (LMMI) homebuyer but prior to the homebuyer occupying the property is subject to the following:

· NSP funds can only be used to rehabilitate residential properties that have been foreclosed upon;

· Residential properties acquired with NSP funds and to be rehabilitated with NSP funds must have been acquired at a minimum 1 percent discount from the current market appraised value, regardless of acquisition funding source.  The only exception is when the purchase transaction can be separated from any NSP rehabilitation assistance.  If the two transactions can be made independent from the other, the 1 percent discount does not apply, i.e. LMMI person pre-qualifies and enters a contract with NSP grantee/sub-grantee to use NSP funds after the individual has purchased a foreclosed-upon home in the targeted area(s) of greatest need.  The NSP requirement that foreclosed properties be purchased at a 1% discount from the current appraised market value would not apply under this scenario.  However, no NSP homebuyer assistance may be used for purchasing the foreclosed- upon home;
· A legal binding agreement which prevents the homebuyer from occupying the property prior to the completion of the property’s rehabilitation must be in place, prior to the transfer of title to the homebuyer;

· Rehabilitation activities must comply with the National Environmental Policy Act (NEPA) and the California Environmental Quality Act (CEQA);
· Rehabilitation of residential properties built prior to January 1, 1978 are subject to compliance with lead-based paint regulations (24 CFR, part 35);

· Construction contracts for rehabilitation activities must be procured in a manner which encourages free and open competition; 
· Grantees will assist homebuyers with the construction procurement process and ensuring that bidding documents include all required clauses and provisions (see attached NSP Document Matrix); however, the homeowner will select the contractor with a reasonable bid, regardless of bid amount;

· Grantees are strongly encouraged to develop boilerplate homeowner/contractor contracts with all required contract clauses and provisions;
· Grantees must document (via printed results from website inquiry search results at:  www.epls.gov) that the rehabilitation contractor is not debarred.  In addition, the grantee must not be debarred;
· Grantees must document that the selected rehabilitation contractor has valid license(s) for the type of work to be performed;
· Grantees must have documentation on file to prove that the selected rehabilitation contractor maintains the required levels of insurance coverage (liability, workers’ compensation, etc.) during the entire contract term;
· Residential properties to be rehabilitated with NSP funds must be located in an area that was identified in the grantee’s NSP Application to the Department as an area of greatest need; and

· Residential properties that are rehabilitated with NSP funds must, at a minimum, adhere to the HOME Program’s affordability provisions.

B. Project Documentation
Grantees need to document the condition of the property and the work that is being proposed before the rehabilitation contracting process begins.  Grantees are strongly encouraged to develop a good boilerplate contract that incorporates all required contract clauses and provisions. Grantees must document compliance with lead-based paint requirements.

1. Work write-ups and specifications.  No rehabilitation work should be done without an initial inspection that is fully documented by the grantee’s housing specialist, the completion of work write-ups and specifications and, where necessary, drawings to further define the scope of the work.  
Work write-ups and specifications must be as precise as possible so that everyone concerned will know what is to be included in the job.  In addition, precise work write-ups and specifications will ensure that contractors submit bids which reflect a more accurate cost estimate for the work to be performed.  Since most work write-ups are incorporated into the construction contract, they should also be detailed enough so that they can be used in the preparation of necessary change orders.
2. Environmental Compliance.  Although grantees are required to obtain environmental clearance from the Department prior to commencing any NSP activities, housing rehabilitation qualifies for a tiered environmental review under NEPA.  The tiered environmental review is commonly used when site-specific addresses are not available at the time of initial environmental clearance.  Grantees are required to complete Appendix A (of the Rehabilitation Environmental Review) for each site-specific housing rehabilitation project.  In addition, Section 58.6 requirements (if a project is not exempt or categorically excluded under Section 58.34 and 58.35, grantees must prepare an Environmental Assessment (EA) (58.36) in accordance with subpart E of this part.  If project activities are not Exempt or Categorically Excluded, or do not meet the threshold of an Environmental Impact Statement (EIS), an EA is required.  If it is evident without preparing an EA that an EIS is required under Section 58.37, grantees should proceed directly to an EIS which must address each site-specific project.
3. Procurement.  Grantees must document evidence of proper federal procurement processes.  Such documentation may include copies of bidding documents containing all required clauses and provisions, contracts containing all required clauses and provisions, detailed inspection and progress reports, adequate accounting of progress payments, fully documented change orders, etc.
4. Prevailing Wages.  If the housing rehabilitation activity triggers compliance with State prevailing wages and/ or federal DBRA, grantees will be required to document compliance.  

For information regarding compliance with federal DBRA, grantees may refer to the Community Development Block Grant (CDBG) Grant Management Manual, Chapter 5, Labor Standards, at: 
http://www.hcd.ca.gov/fa/cdbg/manual/Chapter5LaborStandards.doc
For information regarding compliance with State prevailing wages, grantees can refer to the California Department of Industrial Relations website at:  www.dir.ca.gov  

5. Debarred Status.  Pursuant to 24 CFR 24, all NSP grantees are required to verify that any/all persons, contractors, consultants, businesses, sub-recipients, etc. that are conducting business with the grantee, including any city/county or the grantee itself, are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in the covered transaction or in any proposal submitted in connection with the covered transaction.  
Grantees must do all of the following:

· Check the Excluded Parties Listing System (at website: www.epls.gov);

· Print a copy of the screen results; and

· Maintain evidence of the search results in NSP files.

6. Contract Clauses/Provisions.  All NSP rehabilitation bidding documents and contracts must contain required clauses and provisions, at a minimum.  Please refer to the attached NSP Document Matrix for the required clauses/provisions and information as to where the language can be obtained.
7. Lead-Based Paint.
All NSP rehabilitation must comply with lead-based paint requirements.  For specifics in evaluating, mitigating, notifying, and clearing LBP hazards in NSP/CDBG rehabilitations, refer to Chapter 20 of the CDBG Grant Management Manual, Lead-Based Paint (LBP) Requirements, at: http://www.hcd.ca.gov/fa/cdbg/manual/).
C. Mobile Home Rehabilitation
NSP funds may be used for the rehabilitation of a foreclosed upon mobile home.  An alternative to actual rehabilitation of a mobile home is to replace the unit with a used mobile home. To be considered eligible for rehabilitation costs, the used mobile home must have been foreclosed upon, purchased at a minimum of 
1 percent (1%) under current market value, and must be on a permanent foundation.
Should the residential dwelling or existing mobile home that is being considered for rehabilitation meet the criteria for reconstruction, discussed in the following section, a new mobile home can be used for replacement.  All costs associated with the purchase and transportation can be added to project costs.

D. Reconstruction
Reconstruction is defined as the demolition and construction of a structure.  

Grantees must document that the reconstruction costs are less than newly constructed housing and that the estimated cost of the reconstructed housing (including demolition, site preparation and temporary relocation) is less than the fair market value of the reconstructed housing and land combined.  This may be accomplished by completing the NSP Test for Reconstruction (see attached), and providing an appraisal or similar basis to document the fair market value of the newly reconstructed housing.  A copy of the approved NSP Test for Reconstruction must be kept in the project files and be available for review during any monitoring visits by the Department, the U.S. Department of Housing and Urban Development (HUD), the Office of Inspector General (OIG), or other similar governmental entity.  Grantees are required to submit the NSP Test for Reconstruction to the Department for acceptance.  Work cannot begin until after the signed approval has been received by the grantee.
Reconstruction of foreclosed upon rental properties is also allowed under NSP.  Relocation benefits must be planned for and budgeted in cases requiring temporary relocation of tenants.

Building plans for reconstruction should meet new construction building and zoning standards for room size, setbacks, and off-street parking areas.

Note:
The NSP guidelines do not require one-for-one replacement of housing units, as required under the CDBG Program.  However, when NSP funds are used in combination with other funding sources, grantees must adhere to the more stringent program requirements/regulations.
III. COMMON PROBLEMS
· Failure to follow State prevailing wages and/or federal Davis-Bacon labor standards and procedures for rehabilitation projects that invoke prevailing wages.
· Appendix A of the Rehabilitation Environmental Review (RER) is not completed for each site-specific minor rehabilitation project.  The Statutory Worksheet is not completed for each major rehabilitation and reconstruction project.
· Section 58.6 statutes have not been addressed for each site-specific rehabilitation project.
IV. REFERENCES
· 24 CFR 570.202 - Eligible rehabilitation and preservation activities
· Title III of Division B of the Housing and Economic Recovery Act of 2008 (HERA) (Public Law 110-289, approved July 30, 2008)
· Federal Register, [Docket No. FR-5255-N-01]
V. ATTACHMENTS
1. Sample Residential Anti-Displacement and Temporary Relocation Plan
2. NSP Test for Reconstruction

3. NSP Document Matrix (Required Contract Clauses/Provisions)
4. NSP/CDBG Standards for Room and Bathroom Additions


CITY/COUNTY OF (Insert)
RESIDENTIAL ANTI-DISPLACEMENT AND TEMPORARY RELOCATION PLAN
The Housing and Community Development Act of 1974, as amended, and the National Affordable Housing Act of 1990, require all grantees of Community Development Block Grant (CDBG) funds or Home Investment Partnership (HOME) funds to follow a written Residential Anti-displacement and Relocation Assistance Plan (Plan) for any activities which could lead to displacement of occupants whose property is receiving funds from these or other federal funding source.  Having been developed in response to both aforesaid federal legislations, this Plan is intended to inform the public of the compliance of the City/County of ____________ (City/County) with the requirements of federal regulations 24 CFR 570.606 under state recipient requirements and Section 104(d) of the Housing and Community Development Act of 1974 and 24 CFR 92 of the HOME federal regulations.  The Plan will outline reasonable steps, which the City/County will take to minimize displacement and ensure compliance with all applicable federal and state relocation requirements.  The City/County’s governing body has adopted this plan via a formal resolution.

This Plan will affect rehabilitation activities funded by the U.S. Department of Housing and Urban Development (HUD) under the following program titles: HOME, CDBG, Urban Development Action Grant (UDAG), Special Purpose Grants, Section 108 Loan Guarantee Program, and such other grants as HUD may designate as applicable, which take place with in the City/County limits.  

The City/County of __________ will provide permanent relocation benefits to all eligible “displaced” households either owner occupied or rental occupied units which are permanently displaced by the housing rehabilitation program (See Section E below.).  In addition, the City/County will replace all eligible occupied and vacant occupiable low income group dwelling units demolished or converted to a use other than low income group housing as a direct result of rehabilitation activities. This applies to all units assisted with funds provided under the Housing and Community Development Act of 1974, as amended, and as described in the Federal Regulations 24 CFR 570.496(a), Relocation, Displacement and Acquisition: Final Rule dated July 18, 1990 (Section 104(d)) and 49 CFR Part 24, Uniform Relocation Assistance (URA) and Real Property Acquisition Regulations Final Rule and Notice (URA) dated March 2, 1989.

All City/County programs/projects will be implemented in ways consistent with the City/County’s commitment to Fair Housing.  Participants will not be discriminated against on the basis of race, color, religion, age, ancestry, national origin, sex, familial status, or handicap.  The City/County will provide equal relocation assistance available 1) to each targeted income group household displaced by the demolition or rehabilitation of housing or by the conversion of a targeted income group dwelling to another use as a direct result of assisted activities; and 2) to each separate class of targeted income group persons temporarily relocated as a direct result of activities funded by HUD programs.

A. Minimizing Permanent Displacement and Temporary Relocation Resulting from Housing Rehabilitation or Reconstruction Activities:  Consistent with the goals and objectives of activities assisted under the Act, the City/County will take the following steps to minimize the displacement of persons from their homes during housing rehabilitation or reconstruction funded by HUD programs:
1. Provide proper notices with counseling and referral services to all tenants so that they understand their relocation rights and receive the proper benefits.  When necessary assist permanently displaced persons to find alternate housing in the neighborhood.

2. Stage rehabilitation of assisted households to allow owner occupants and/or tenants to remain during minor rehabilitation.

3. Encourage owner investors to temporarily relocate tenants to other available safe and sanitary vacant units on the project site area during the course of rehabilitation or pay expenses on behalf of replaced tenants.

4. Work with area landlords, real estate brokers, and/or hotel/motel managements to locate vacancies for households facing temporary relocation.

5. When necessary, use public funds, such as CDBG funds, to pay moving costs and provide relocation/displacement payments to households permanently displaced by assisted activities.  

B. Lead Based Paint Mitigation Which Causes Temporary Relocation:  On September 15, 2000, the Final Rule for Lead Based Paint Hazard Control (LHC) went into effect.  Among other things, it requires that federally-funded rehabilitation must use safe work practices so that occupants and workers can be protected from lead hazards.  At no time should the tenant-occupant(s) be present in work areas or designated adjacent areas while LHC activities are taking place in any dwelling unit interior, common area, or exterior.  As such, occupants may not be allowed to remain in their units during the time that lead-based paint hazards are being created or treated.  Once work that causes lead hazards has been completed, and the unit passes clearance, the occupants can return. The tenant-occupants may not reoccupy a work area or adjacent area until post-lead hazard reduction clearance standards have been achieved and verified with laboratory results.  The final rule allows for certain exceptions: 
1. The work will not disturb lead-based paint, or create dust-lead or soil-lead hazard; or
2. The work is on exterior only and openings are sealed to prevent dust from entering the home, the work area is cleaned after the work is completed, and the residents have alternative lead free entry; or

3. The interior work will be completed in one period of less than 8-daytime hours and the work site is contained to prevent the release of dust into other areas of the home; or

4. The interior work will be completed within five (5) calendar days, the work site is contained to prevent the release of dust, the worksite and areas within 10 feet of the worksite are cleaned at the end of each day to remove any visible dust and debris, and the residents have safe access to kitchen and bath and bedrooms.  

If temporary relocation benefits are not provided because the City/County believes that the project meets one of the above criteria, then proper documentation must be provided in the rehabilitation project file to show compliance.  It is up to the City/County to ensure that the owner occupant or tenant in the project does not get impacted by lead paint mitigation efforts.  In most cases where lead paint mitigation is taking place, occupants (tenants or owners) will be strongly encouraged to relocate even for just a few days until a final lead clearance can be issued by a certified lead based paint assessor.  Occupants who are temporarily relocated because of lead based paint mitigation are entitled to the same relocation benefits as those who are relocated because of substantial rehabilitation or reconstruction activities.

C. Temporary Relocation of Owner Occupants:  Owner occupants are not allowed to stay in units which are hazardous environments during lead based paint mitigation.  When their home is having lead based paint mitigation work done which will not make it safe to live in, then they are eligible for temporary relocation benefits up to $500, which will be provided as a grant.  In the same way, a unit requiring substantial rehabilitation (with or without lead based paint mitigation) which will not allow the family to access a bath or kitchen facility, or if the unit is being demolished and reconstructed, then the family will be eligible for temporary relocation benefits up to $500, which will be provided as a grant.  In no case shall the grant for temporary relocation exceed $500 for any one owner occupant.

Owner occupants will be encouraged to move in with family or friends during the course of rehabilitation, since they are voluntarily participating in the program.  The housing rehabilitation loan specialist and/or the rehabilitation construction specialist will complete a temporary relocation benefits form (See Appendix __) to document that the owner occupant understands that they must relocate during the course of construction and what benefits they wish to be reimbursed for as part of their relocation.

D. Temporary Relocation of Residential Tenants:  If continued occupancy during rehabilitation is judged to constitute a substantial danger to health and safety of the tenant or the public, or is otherwise undesirable because of the nature of the project, the tenant may be required to relocate temporarily.  The program administrator or construction supervisor will make determination of the need for temporary relocation.  The temporary relocation period will not exceed 180 days.  All conditions of temporary relocation will be reasonable.  Any tenant required to relocate temporarily will be helped to find another place to live which is safe, sanitary and of comparable value and they have the first right to move back into the original unit being rehabilitated at the same rent or lower.  He or she may move in with family and friends and still receive full or partial temporary assistance based on eligible cost incurred.  The housing rehabilitation loan specialist and/or the rehabilitation construction specialist will ensure that each tenant occupied unit under the program will receive a General Information Notice (GIN) (as soon as possible after a loan application is received) and the tenant will receive a Notice of Non-displacement (after loan approval), and each tenant occupied unit will have a temporary relocation benefits form completed for them. (See Appendix __).  These notices will document that each tenant understands what their relocation rights are, and if they must relocate during the course of construction, that they receive the proper counseling and temporary relocation benefits. 

A tenant receiving temporary relocation shall receive the following:

1. Increased housing costs (e.g. rent increase, security deposits) and

2. Payment for moving and related expenses, as follows:

a. Transportation of the displaced persons and personal property within 50 miles, unless the grantee determines that farther relocation is justified;

b. Packing, crating, unpacking, and uncrating of personal property;

c. Storage of personal property, not to exceed 12 months, unless the grantee determines that a longer period is necessary;

d. Disconnection, dismantling, removing, reassembling, and reinstalling relocated household appliances and other personal property;
e. Insurance for the replacement value of personal property in connection with the move and necessary storage;

f. The replacement value of property lost, stolen or damaged in the process of moving (not through the fault of the displaced person, his or her agent, or employee) where insurance covering such loss, theft or damage is not reasonably available;

g. Reasonable and necessary costs of security deposits required to rent the replacement dwelling;

h. Any costs of credit checks required to rent the replacement dwelling;

i. Other moving related expenses as the grantee determines to be reasonable and necessary, except the following ineligible expenses:

1) Interest on a loan to cover moving expenses; or

2) Personal injury; or

3) Any legal fee or other cost for preparing a claim for a relocation payment or for representing the claimant before the Grantee; or

4) Costs for storage of personal property on real property already owned or leased by the displaced person before the initiation of negotiations.

E. Rehabilitation Activities Requiring Permanent Displacement:  The City/County rehabilitation program will not typically trigger permanent displacement and permanent displacement activities fall outside of the scope of this plan.  If a case of permanent displacement is encountered, then the staff responsible for the rehabilitation program will consult with City/County legal counsel to decide if they have the capacity to conduct the permanent displacement activity.  If local staff does not have the capacity, then a professional relocation consultant will be hired to do the counseling and benefit determination and implementation.  If local staff does wish to do the permanent displacement activity then they will consult and follow the HUD Relocation Handbook 1378.

F. Rehabilitation Which Triggers Replacement Housing:  If the City/County rehabilitation program assists a property where one or more units are eliminated then under Section 104 (d) of the Housing and Community Act of 1974, as amended applies and the City/County is required to replace those lost units.  An example of this would be a duplex unit which is converted into a single family unit.  In all cases where rehabilitation activities will reduce the number of housing units in the jurisdiction, then the City/County must document that any lost units are replaced and any occupants of reduced units are given permanent relocation benefits.  (This does not apply to reconstruction or replacement housing done under a rehabilitation program where the existing unit(s) is demolished and replaced with a structure equal in size without in loss number of units or bedrooms.) 

Replacement housing will be provided within three years after the commencement of the demolition or conversion.  Before entering into a contract committing the City/County to provide funds for an activity that will directly result in such demolition or conversion, the City/County will make this activity public (through a noticed public hearing and/or publication in a newspaper of general circulation) and submit to the California Department of Housing and Community Development or the appropriate federal authority the following information in writing:

1.  A description of the proposed assisted activity;

2.  The location on a map and the approximate number of dwelling units by size (number of bedrooms) that will be demolished or converted to a use other than as targeted income group dwelling units as a direct result of the assisted activity;


3.  A time schedule for the commencement and completion of the demolition or conversion;

4.  The location on a map and the approximate number of dwelling units by size (number of bedrooms) that will be provided as replacement dwelling units;

5.  The source of funding and a time schedule for the provision of the replacement dwelling units;

6.  The basis for concluding that each replacement dwelling unit will remain a targeted income group dwelling unit for at least 10 years from the date of initial occupancy; and,

7.  Information demonstrating that any proposed replacement of dwelling units with smaller dwelling units (e.g., a two-bedroom unit with two one-bedroom units) is consistent with the housing needs of targeted income group households in the jurisdiction.

The Grant’s Coordinator at the City/County is responsible for tracking the replacement of housing and ensuring that it is provided within the required period.  The City/County is responsible for ensuring requirements are met for notification and provision of relocation assistance, as described in Section 570.606, to any targeted income group displaced by the demolition of any dwelling unit or the conversion of a targeted income group dwelling unit to another use in connection with an assisted activity.

G. Record Keeping and Relocation Disclosures/Notifications:  The City/County will maintain records of occupants of federally funded rehabilitated, reconstructed or demolished property from the start to completion of the project to demonstrate compliance with section 104(d), URA and applicable program regulations.   Each rehabilitation project, which dictates temporary or permanent or replacement activities, will have a project description and documentation of assistance provided. (See sample forms in HUD Relocation Handbook 1378, Chapter 1, Appendix 11, form HUD-40054)

Appropriate advisory services will include reasonable advance written notice of (a) the date and approximate duration of the temporary relocation; (b) the address of the suitable, decent, safe, and sanitary dwelling to be made available for the temporary period; (c) the terms and conditions under which the tenant may lease and occupy a suitable, decent, safe, and sanitary dwelling.  

Notices shall be written in plain, understandable primary language of the persons involved.  Persons who are unable to read and understand the notice (e.g. illiterate, foreign language, or impaired vision or other disability) will be provided with appropriate translation/communication.  Each notice will indicate the name and telephone number of a person who may be contacted for answers to questions or other needed help.  The notices and process below is only for temporary relocation.  If permanent relocation is involved then other sets of notice and noticing process and relocation benefits must be applied (See HUD relocation handbook 1378 for those forms and procedures)   The Temporary Relocation Advisory Notices to be provided are as follows:

1. General Information Notice:  As soon as feasible when an owner investor is applying for Federal financing for rehabilitation, reconstruction, or demolition, the tenant of a housing unit will be mailed or hand delivered a General Information Notice that the project has been proposed and that the tenant will be able to occupy his or her present house upon completion of rehabilitation.  The tenant will be informed that the rent after rehabilitation will not exceed current rent or 30 percent of his or her average monthly gross household income.  The tenant will be informed that if he or she is required to move temporarily so that the rehabilitation can be completed, suitable housing will be made available and he or she will be reimbursed for all reasonable extra expenses.  The tenant will be cautioned that he or she will not be provided relocation assistance if he or she decides to move for personal reasons.  See Appendix __ for sample notice to be delivered personally or by certified mail.  

2. Notice of Non Displacement:  As soon as feasible when the rehabilitation application has been approved, the tenant will be informed that they will not be permanently displaced and that they are eligible for temporary relocation benefits because of lead based paint mitigation or substantial rehabilitation, or reconstruction of their unit.  The tenant will also again be cautioned not to move for personal reasons during rehabilitation, or risk losing relocation assistance. See Appendix __ for sample notice to be delivered personally or by certified mail.  

3. Disclosure to Occupants of Temporary Relocation Benefits:  This form is completed to document that the City/County is following its adopted temporary relocation plan for owner occupants and tenants.   See Appendix __ for a copy of the disclosure form. 

4. Other Relocation/Displacement Notices:  The above three notices are required for temporary relocation.  If the City/County is attempting to provide permanent displacement benefits then there are a number of other forms which are required.  Staff will consult HUD’s Relocation Handbook 1378 and ensure that all the proper notices are provided for persons who are permanently displaced as a result of housing rehabilitation activities funded by CDBG or other federal programs.  
NSP TEST FOR RECONSTRUCTION

Grantee:  

Test Prepared By:  


NSP Contract #:  

Fax #:  


Property Address:  

City/Zip Code:  

Yes
No
(Provide explanations for any “No” answers)
 FORMCHECKBOX 

 FORMCHECKBOX 

1.
Does the structure meet the definition of a site-built dwelling?



(A dwelling must have cooking, eating, sleeping and sanitation facilities.)
 FORMCHECKBOX 

 FORMCHECKBOX 

2.
Was the structure purchased as a foreclosed property?
 FORMCHECKBOX 

 FORMCHECKBOX 

3.
Did the grantee provide a rehabilitation commitment prior to purchase?


4.
What was the purchase discount of the structure?
  
%
 FORMCHECKBOX 

 FORMCHECKBOX 

5.
Will affordability provisions be applied (min. HOME Program)?
6.
Explanation for any “No” answers from above:  

 FORMCHECKBOX 

 FORMCHECKBOX 

7.
Is the cost to reconstruct the structure less than the cost of rehabilitating it?
If yes, complete the remainder of this form and submit the required documentation (work write-ups, appraisal, maps, etc.) to the State NSP staff.  
	Estimated costs for REHABILITATION
	(Include all costs for proposed changes to the number of bedrooms and bathrooms, if any.)
	Estimated costs for RECONSTRUCTION

	
	Est. Fair Market Value of the land
	

	
	Estimated Fees
	

	
	Architectural/Engineering/Design
	

	
	Relocation Costs
	

	
	Lead-Based Paint Abatement
	

	
	Site Work
	

	
	Demolition
	

	
	Structure Construction Costs
	

	
	Other:
	

	
	
	

	$
	TOTAL ESTIMATED COSTS
	$


	
	Current
	Proposed

	Sq. Footage of Structure
	
	

	Number of Bedrooms
	
	

	Number of Bathrooms
	
	


	Signature of Local Official
	Date
	
	
State NSP Acceptance:
    
Approved by:

Approval Date:

	Signature of HOMEOWNER
	Date
	
	

	Signature of HOMEOWNER
	Date
	
	


NSP DOCUMENT MATRIX

REQUIRED CONTRACT CLAUSES/PROVISIONS
	Clauses/Provisions 

and location
	Consultant
	Construction

	
	RFP
	Contract
	Bid Docs.
	Contract
	Subcontract

	Federal Wage Decision (if applicable)
jdiedesch@hcd.ca.gov
	
	
	X
	X
	X

	State Wage Decision

http://www.dir.ca.gov/dlsr/PWD/index.htm
	
	
	X
	X
	X

	Federal Labor Provisions (if applicable)
http://www.hcd.ca.gov/fa/cdbg/manual/Chapter5LaborStandards.doc  (pg.5-46)
	
	
	X
	X
	X

	State Labor Provisions

http://www.hcd.ca.gov/fa/cdbg/manual/Chapter5LaborStandards.doc  (pg.5-49)
	
	
	X
	X
	X

	Contractor’s/ Subcontractor’s Certification Concerning State Labor Standards

http://www.hcd.ca.gov/fa/cdbg/manual/Chapter5LaborStandards.doc  (pg.5-43)
	
	
	X
	X
	X

	Payroll Form WH-347 

http://www.hud.gov/offices/adm/hudclips/handbooks/sech/13441/13441x5x2SECH.pdf
	
	
	X
	X
	X

	Suggested Minority/ Women’s Business Enterprise Clauses for Bid Documents / Optional

http://www.hcd.ca.gov/fa/cdbg/manual/Chapter_4-Equal_Opportunity_and_Fair_Housing.doc
	X
	
	X
	
	

	Female and Minority Goals and Timetables, Standard Contract Language over $10,000 
http://www.hcd.ca.gov/fa/cdbg/manual/Chapter_4-Equal_Opportunity_and_Fair_Housing.doc
	
	X
	X
	X
	X


NSP DOCUMENT MATRIX

REQUIRED CONTRACT CLAUSES/PROVISIONS
	Clauses/Provisions 

and location
	Consultant
	Construction

	
	RFP
	Contract
	Bid Docs.
	Contract
	Subcontract

	Standard Contract Language:  All Contracts and Subcontracts

http://www.hcd.ca.gov/fa/cdbg/manual/Chapter_4-Equal_Opportunity_and_Fair_Housing.doc
	X
	X
	X
	X
	X

	Standard Solicitation for Bid and Contract Language – Construction over $10,000.  

http://www.hcd.ca.gov/fa/cdbg/manual/Chapter_4-Equal_Opportunity_and_Fair_Housing.doc
	
	
	X
	X
	X

	Scope of work, consistent with State contract.
	X
	X
	X
	X
	X

	Schedule for work completion.
	X
	X
	X
	X
	X

	Budget and Payment Schedule
	X
	X
	
	X
	X

	Provisions for termination for non or poor performance.
	X
	X
	X
	X
	X

	Nondiscrimination Clause  

(Grant Agreement, Exhibit D)
	X
	X
	X
	X
	X

	Anti-lobbying certification

(Grant Agreement, Exhibit E)
	X
	X
	X
	X
	X

	Conflict of interest provisions. 

(Grant Agreement, Exhibit D)
	X
	X
	X
	X
	X

	Equal Opportunity Clause 

(Grant Agreement, Exhibit E)
	X
	X
	X
	X
	X

	Provisions for maintenance of workers’ comp. insurance

(Grant Agreement, Exhibit C)
	X
	X
	X
	X
	X


NSP DOCUMENT MATRIX

REQUIRED CONTRACT CLAUSES/PROVISIONS
	Clauses/Provisions 

and location
	Consultant
	Construction

	
	RFP
	Contract
	Bid Docs.
	Contract
	Subcontract

	Provisions for maintenance of unemployment, disability, and liability insurance as required 

(Grant Agreement, Exhibit C)
	X
	X
	X
	X
	X

	Section 3 Clause, Certification of new hires, & back up documents.

http://www.hcd.ca.gov/fa/cdbg/manual/Chapter_4-Equal_Opportunity_and_Fair_Housing.doc
	X
	X
	X
	X
	X

	Provisions for records retention.  
Minimum 5 years.
(Grant Agreement, Exhibit C)
	
	X
	
	X
	X

	Provisions permitting monitoring/auditing.

(Grant Agreement, Exhibit C)
	
	X
	
	X
	X

	Provision that grantee will monitor for conformity with its State contract
	
	X
	
	X
	X


	NSP/CDBG Standards for

Room and Bathroom Additions

	Unit Size
	Maximum No.

of Persons in the Household

	SRO
	1

	0-BR
	1

	1-BR
	2

	2-BR
	4

	3-BR
	6

	4-BR
	8

	5-BR
	10

	6-BR
	12


· Opposite sex children under six (6) years of age may share a bedroom.

· Opposite sex children six (6) years of age and older may have their own bedroom.

· Children shall be permitted a separate bedroom from their parents.

· Same sex children of any age may share a bedroom.

· Five (5) or more people - a second bathroom may be added.

· Ten (10) or more people - a third bathroom may be added.

· Same rules apply to mobile home units.

· Contact your field representative should you have any questions.

The chart above is used as the Department’s guide to overcrowding.






FINAL  

6-309









Page 1

