	HOME – Long Term Monitoring

	AFHM Checklist


	Monitor Name:

  
	City / County of:                                    

	Date of Site Visit:  


	Contract Number:

	Project Name:


	Total Units:                           HOME Units:


	Annual Affirmative Marketing Analysis
	Yes
	No
	N/A
	NOTES

	1.  Does the o/a annually submit a report?
	
	
	
	___ N/A – less than 5 HOME Units


	2.  Are the applicant, tenant, rejected applicant percentages reasonably comparable to the surrounding community?
	
	
	
	

	3.  If no, did the o/a include with the report the corrective actions to be taken?
	
	
	
	


	General
	Yes
	No
	N/A
	NOTES

	1.  Is a Fair Housing poster displayed?
	
	
	
	

	2.  Is the owner’s AFHM Plan displayed?
	
	
	
	

	3.  Was the AFHM Plan reviewed by the o/a within the last 5 years?

	
	
	
	Review date:

	4.  Did the o/a submit a copy of the project’s Community Contact List with the Annual AM Analysis Report?


	
	
	
	

	5.  Was the Community Contact List reviewed within the last 12 months?


	
	
	
	Review date:


	Tenant Selection Plan (TSP)
	Yes
	No
	N/A
	NOTES

	1.  Is the TSP displayed?
	
	
	
	

	2.  Was the TSP approved by the City / County?


	
	
	
	


	Signage / Brochures / Advertising
	Yes
	No
	N/A
	NOTES

	1.  If an outdoor sign is located on site...

     a.  does it include an EO logo

     b.  does it include an accessibility logo


	
	
	
	

	
	
	
	
	

	
	
	
	
	

	2.  Is the project in compliance with advertising guidelines?

	
	
	
	

	3.  Did the o/a submit a copy of the last project ad with the Annual AM Analysis?


	
	
	
	


	Owner / Staff Training
	Yes
	No
	N/A
	NOTES

	1.  Has the o/a attended Fair Housing training within the last 12 months?


	
	
	
	Training date:


	Recordkeeping and Reporting
	Yes
	No
	N/A
	NOTES

	1.  Does the o/a maintain a record of any Fair Housing complaints?


	
	
	
	

	2.  Does the o/a collect applicant data on race, ethnicity, gender, age, and disability?


	
	
	
	

	3.  Does the o/a collect tenant data on race, ethnicity, gender, age, and disability?


	
	
	
	

	4.  Does the o/a use form HUD-27061-H?


	
	
	
	

	5.  Does the o/a have reasonably well organized AFHM records?
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