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CalHome Loan Servicing Plan Check Sheet

Recipient Name: ____________________________Contract#:_____________________
Recipients shall develop and employ a loan servicing plan to be included in their program guidelines which shows whether they or a third party will perform loan servicing duties.  The loan servicing plan shall be pre-approved by the Department and at a minimum shall include the items below.  If the loan servicing is being provided by a third party, a current copy of the contract must be submitted.  
==================================================================

Attach to this checksheet and submit to HCD for approval prior to first draw request:

 FORMCHECKBOX 
  Copy of your Loan Servicing Plan
 FORMCHECKBOX 
  Copy of a current Third Party contract, if applicable
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	  1.  Identify who will perform the loan servicing (both here and in the Plan)

  FORMCHECKBOX 
   Recipient                FORMCHECKBOX 
  Third-Party 

                                        ___________________________________________

                                                                                  (name)
	

	  2.  Specify how continuous owner-occupancy will be tracked/confirmed
	

	  3.  Specify how the annual renewal of hazard, and  flood insurance (if required) will

        be tracked/confirmed
	

	  4.  Specify how the annual payment of property taxes will be tracked/confirmed
	

	  5.  Identify how the repayment of CalHome loans by individual homeowners will be

       handled
	

	  6.  Identify the process to properly calculate payoffs (timelines, responsibilities, 

       resources, etc.)
	

	  7.  Identify how you will process the reconveyance of deeds of trust
	

	  8.  Specify the process for the collection of the CalHome note if a default and/or a

       foreclosure should occur:
	

	  9.  Identify the fact that a CalHome loan is not assumable
	

	10.  Identify the limited circumstances in which the CalHome loan may be
       transferable
	

	11.  If Owner-Occupied Rehabilitation activity, specify the process for discounting 

       notes when the amount used is less than the amount loaned
	


Submitted by: _____________________________________________ Date:_____________

                                      Recipient’s Program Representative
Approved by HCD: _________________________________________ Date:____________
                                      CalHome Representative
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