Appendix VIII-A


REAL PROPERTY INVOLUNTARY ACQUISITION CHECKLIST

	
	Yes/Date
	No

	1. Provide  Notice of Decision to Appraise


	
	

	2. Select an Appraiser (in accordance with  federal 

procurement rules)


	
	

	3. Provide Invitation for Property Owner to Accompany an 

Appraiser


	
	

	4.  Review of Appraisal Report


	
	

	5.  Establishment of Just Compensation


	
	

	6.  Written Offer to Purchase, Including Notice of Intent 

  to Displace, if applicable*


	
	

	7.    Provide a Statement of Basis for Determining the 

Just Compensation Costs


	
	

	8. Prepare and Execute a Sales Contract


	
	

	9. Provide Statement of Settlement Costs


	
	

	10.  Provide Receipt for Purchase Price


	
	

	11.  If Acquisition Terminated, Provide Notice of Intent 

  Not to Require


	
	

	     12.   File Annual Report  with HOME on Relocation and 

Real Property Acquisition


	
	


* If Issuing a Notice of Intent to Displace, relocation requirements must be followed. 

See Relocation Chapter of this manual.

For voluntary acquisitions, see Section II of this Chapter and Appendix H.
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