SAMPLE CLEARANCE LETTER


Date:January 1, 2020
To:
John Doe
RE:
HOME Investment Partnerships Program (HOME)


Standard Agreement Number:  00-HOME0000

Project Name: Project Name 

Owner / Agent Response Due Date: December 31, 2018

Clearance: 2019 Long-Term Monitoring Summary Report

Dear John Doe,

Thank you for your letter dated December 31, 2018 in response to the Long-term monitoring conducted November 30, 2018.  Based upon your comments and submittals, we are clearing the 7 Finding(s) and 3 area(s) of Concern.
As of the date of this letter, the City / County / Town of City / County / Town is satisfied that appropriate corrective actions were taken to comply with federal and state HOME requirements.

Your responses to the finding and concerns are addressed as follows:

Concern # 1: Cleared

a. The owner / agent received a current copy of the utility allowance schedule effective August 24, 2018 for use on income certifications.  A copy was submitted to confirm.
b. The owner / agent submitted a revised Project Compliance Report on December 20, 2018 as requested.
Finding # 2: Cleared


Thank you for correcting the rent for unit 14 and submitting the revised calculation sheet to confirm.
If you should need further information or technical assistance, please contact Jane Doe at Jane.Doe@email.com or (916) 000-0000.

Sincerely,

Your Name
Your title
cc:
Name

file

Enclosure:
document name
