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Preface


This income Guide has been developed by the State of California Department of Housing and Community Development (HCD) to allow its Federal Branch (HOME Investment Partnerships (HOME) Program and Community Development Block Grant (CDBG) Program to coordinate and unify the important process of “income qualifying”. While both Programs are funded through the U.S. Department of Housing and Urban Development (HUD), they have different rules and regulations that govern eligible activities and eligible costs. However, both programs, while calling it by different terms, require at minimum that those receiving direct assistance be at or below 80% of medium income. Both also allow the State to determine which of the three income calculation methods will be used to make this determination.
HCD requires that State HOME Recipients (including Community Housing Development Organizations (CHDO)) and CDBG Grantees, all hereinafter referred to as Grantees, who receive their HOME and CDBG funds directly from the State, use annual income defined in 24 CFR 5.609 (Part 5) in order to determine the income eligibility of applicants to their programs. 
This Guide will be useful for our jurisdictions since all Grantees must verify the income eligibility of every Federally-funded program participant. Using this Guide provides an opportunity for a Grantee to review and understand Part 5.  Regardless of their experience level, Grantees will find that the rules governing Part 5 are understandable and relatively easy to work with.
This Guide provides explanations of the Part 5 definition of income and describes what sources of income must be included or excluded when conducting income verification. In addition to a description of these basic requirements, the Guide provides exercises and case studies to enable readers to test their understanding of the key concepts. 
The Guide also expands on the Federal income manual by adding chapters on recertification of income under multi-family rental and Tenant Based Rental Assistance (TBRA) and self-certification (not allowed under Part 5) of some CDBG activities.  HCD has also added a chapter with common “red flag” questions and answers.

Finally, this Guide will be a living document available on the HCD websites for both HOME and CDBG.  As chapters or forms need revising, they will be updated on the website with new revised dates.  We hope this Guide helps our Grantees with their difficult work in income qualifying low-income households; however, if you find additional information is needed or you have comments regarding the Guide, you will find contact information on the website.
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