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Learning Objectives

At the end of this module the learner will be able to:
e Understand the features of the Portal.

e Learn how a Primary, Secondary and Consultant can submit Homekey+ and Tribal
Homekey+ applications using the HCD Connect User Portal.

¢ View saved, submitted, and cancelled applications.



Home Tab

1. After registering, Primary and Secondary users can log into the HCD Connect
User Portal and navigate to the “Home” tab at the top of the page in the
navigation bar.

Apply for Funding My Applications My Tasks

Welcome to the
HCD Connect User Portal

0 o
< <

Apply for funding View My Applications Hiaage My Tk

M

2. There are tiles for “Apply for funding”, “View My Application” and “Manage My
Tasks.”

Apply for Funding

Click on the “Apply for Funding” tab. Here open solicitations for Homekey+ or Tribal
Homekey+ applications are visible.

fr“a hed®connect Appiy for Funding My Appilcations My Tasks

Open Solicitations

Solichatlon Name Sollchatlon Release Date Sollcitatlon appilcation Due Date Status
MNew solicltatlon B/20/2024 open
UAT_ET1 AHSC 11/8/2024 Open
UAT_&71CDAG 11/29/2024 Open
Tribal Homekey+ NOFA 11/26/2024 Open
Homekey+ NOFA 11/26/2024 Open
Homekey+ Update NORA 11/22/2024 25 1200 PM Open
Tribal Homekey+ 12(31/2024 12, 200 PM Open
Homekey+ 12(31/2024 200 PM Open
UAT_78580 12(19/2035 29 1200 PM Open
UAT_78580 12(19/2035 41 1200 PM Open




Application Process

Jurisdiction Application

1. Click on the “Apply for Funding” tab. Here open solicitations for Homekey+
applications are visible.

Click on “Homekey+ NOFA”.

Apply for Funding My Applications My Tasks

Open Solicitations

Sollclatlon Name Sollchtatlon Release Cate tlon Appllcation Due Date Status
New sollchtation B/20/2024 09/07 /2024 11-:00 AM Open
UAT_ET1 AHSC 11/8/2024 02024 12-00 PM Open
UAT_&71CDAG 11/29/2024 432024 12-00 PM Open
Tribal Homeksy+ NOFA 11/26/2024 12/21/2026 12:00 PM Open

11/26/2024 05/320/2035 13-00 PM Open
Homekey- Update NORA 11/22/2024 05/320/2035 13-00 PM Open
Tribal Homekey+ 12(31/2024 12/21/2024 12:00 PM Open
Homekey+ 12(31/2024 12/21/2024 12:00 PM Open
UAT_78580 12(19/2035 2029 1200 PM Open

UAT_7680 12/

2035 12/25/2041 12-00 PM Open

2. Click on the “Start a New Application” button.

Apply for Funding My Applications My Tasks

Program Solicitation Status

Homekey+ Open

Solicitation Name Solicitation Release Date
Homekays NOFA November 26, 2024

Solicitation Round Application Submittal Start Date

1 Solicitation Application Due Date

Solicitation Type 5/20/2025, 12.00 PM
Over the Counter Solicitation Close Date
Solicitation Description 12/31/2025, 12.00 PM
Homekey= will expand an the success of Its Homekey Program to help support Anticipated Award Date

the development of permanent suppertive housing for veterans and Indlviduals

at risk of or experlencing homelessness and with mental health or substancs use
challenges. Local governments, non-profits, developers, 2nd tribal entities are Solicitation Files
cliglble to apply for this NOFA.

May 30, 2025

HomeKey+ Application: Homekey- 2025 Application Workbook (XLSM)
Solicitation Eligible Applicants
Other Application Forms

Funding Limit Exc
Developrent Plan Guldanc
Housing Authorlty Templat

Local Government;Tribal Entitles;Non-profit; Developers

Solicitation Approximate Amount

2,128,656,000

Document Upload Checklist

Standard Exhlblts
« Exhiblt & [PDF)
= Exhiblt B (PDF)
= Exhibit C (PDF)

Government Agency Taxpayer ID Form
« TIN Form (PDF) - Far non-governmental entltles

Vlew Program Detalls
« Program Factsheet (PDF)

Start a New Application




3. The Applicant Information section is auto filled from the user’s account
information.

Fill in all the remaining required information in the following sections: Applicant
Contact, Applicant Authorized Representative, and Co-Applicant(s).\When
finished, click the “Save and Next” buttons.

Applicant Information

q’fq hed®correct ome Apply for Funding My Applications My Tasks

Applicant Information

Note: The Information on this page cannot be saved for later.
+ Indicates requlred field
Arcount Type Tax 1D Number
| Jurisdiction ‘ | |
Entity Name UE Number
| PLACER COUNTY ‘ | |
Entity Type UE Explration
| Jurisdiction ‘ | & |
PrONt Status UEL Status
== | |
~ Physical Address ~ Mailing Address

Physical Street

[ Check If malling address Is different from physlcal address
| 200 W el Camino Real |

Physical Clty Maliing
| Mountain View | ‘ |
Physical County Aaliing C

| |
Physical State Aaliing County
| Californla | ‘ |
Prysical Zip Aaliing State

Aaliing Zip

Physlcal Country

| Unlted States | ‘ |

Malling Country

‘ Unlted States |

If you wish to update the Entity Information above, please go to the Entity Profile page. The Primary Mew Account Approver assigned to the Entity will have access to update this
infarmation.




Applicant Contact

w Physical Address

Applicant Contact

w Mailing Address

Chack If malling address Is different from physlcal addrass

Unlted States

Applicant Authorized Representative

~ Physical Address

Applicant Authorized Representative

v Mailing Address

Check If malling address Is different from physical address

Unlted States




Co-Applicant Applicant Portion

Does this Appilcation have a Co-Applicant?

® Yes
No
w Co-Applicant Add
v Entity Details
= Account Ty Tax ID Numbe:
-
- UEL Number
- @
- Proft Status UEI Status
- v
~ Physical Address v Mailing Address
e Check If malling address I different from physical address
= Physical Clt
- Physkcal State
-
= Physkcal Country
|| Unit=d states v
.
Co-Applicant Contact
Co-Applicant Contact
w Contact Details
- Salutation = First Name
-
- Last Name Sufhc
v
w Physical Address v Mailing Address
- Pnyskcal Streat
! ck If malling address Is different from physical address
= Physical Clty
- al State
v
= Physical ZIp
= Physical Country
Unlted States L4

Your application will not be submitted until all the required fields are filled out and you click on the 'Submit' on the last page of this

application.




4. The next page is Party Information. If contacts need to be added or deleted,
click the “Add” or “Delete” button to enter or remove information. Click on “the

Previous” button to go to the previous section. Fill in all required fields and click
the “Save and Next” button.

@ hedSconnect ome Apply for Funding

My Applications

Party Information

Note: The information on this page cannot be saved for late
* Indicates required field

v Contact Information Add

v Details

* Additional Appllcant Party Role

~ Physical Address v Mailing Address

* Physical Straet

Check if mailing address is different from physical address

*Physical Country

United States

w Contact Information 2 Add Delete

w Details
* account Type

" addltlonal Appllcant Party Role
Organlzation

Person v
w Physical Address ~ Mailing Address

Check If malllng address Is different from physlcal address

= Physical Country

Unlted States

Previous Save and Next




5. The next page is Project Overview. Fill in all the required fields and click on the

“Save and Next’ button.

hed@connect

My Appilcations My Tasks

Project Overview
T Inghcates required feid

~ Project Information

» Primary Project Physlcal Address

w Project Detalls

Eligible Uses (select all that apply)

Resldentia

Acquisition/Ren

Master Leasing

Gap Financing

Mewv Constructlon - Cost Contalnment

Mew Constructlon -

Geographic Region

Sava for later

Permanent

Scattered She housing

Shared Houslng

Purchase of Affordatlilty Covenants

Operating Subsldy

Other

ary

Previous

Sawe and Next




6. The next page is Required Documents Upload.

Appiy for Funding My Appilcations

[+]
[
[+]
o]
-
]

Required Documents Upload

Document Reference Checklist

Note: Please refer to the table below for the required fles assoclated with each specinc criterion.
T Inglcotes required fleid

All Appllcants Certificatlon & Legal Dlsclosure

Slgnature Block (In Word document format)

Fayee Data Record {STD 204) (except Jurlsdlctions)

EIN verincatlon (IRS form 55-4) (except Jurtsdictlons)

Click on the “Upload Files” button and select a file to upload.

* Stte Control 1

I &, Upload Files I drop files

"
Tesing it o
Tesing.txt o

Site Control 2, etc.

& Upload Files | Ordrop files

An Upload Files pop-up window will appear. Once the file is uploaded, click on
the “Done” button.

Upload Files

B, Tesingtdt
bl os

1 of 1file uploaded

10



The uploaded file should be visible under the upload files button.

* Site Control 1

&, Upload Files | Or drop files

Tesingtxt

Site Control 2, etc

2

Upload Files | Ordrop files

Do you need to upload addltional decuments for Site Control 27

=13

Bk

The uploaded file can be deleted by clicking on trash icon.

*Site Control 1

&, Upload Files | Or drop files

Tesingtxt
Tesingtxt

Slte Control 2, etc.

4

Upload Files | Ordrop files

Do you need to upload additional documents for Site Control 27

=13

When all files have been uploaded, click on the “Save and Next” button.

Upload Flles | Ordrop files

Upioad Or drap fiies
Do yo pload additional docu m or Site Co
& Upload Flies | Ordrop files

Previous Save and Next

11



7. Applicants are required to certify and attest that they have adhered to the

requirements and are in good standing before submission
their full name.

When finished, click “Submit”.

hed@connect

Apply for Funding My Applications

. Applicant must enter

Certifications and Attestations

* Indicates required field
Dl certify that uploading a placsholder documant to circumwent the application raquirements invalidates the application cartification and will result in immediate disqu
Dcen fy that I have provided all of the required information within this application

may subject me to penalties.

Indicate complete name:

TOT T T O an T

Save for later

I hereby acknowledge that the information entered and documents attached are true, complete, and accurate. [ am aware that any false, fictitious, or fraudulent informatic

Previous

alification if it is a required document

ion, or the emission of any material fact,

8. The last page is the Confirmation screen with the application ID.

Applicants will receive an email notification once their application has been

submitted.

Apply for Funding

My Appilcations

Application IA-0000000903 was submitted successtully!

9. Click on the “My Applications” button. Applicants will see the application

list view with submitted as status.

@r hed@connect

Apply for Funding My Applications My Tasks

in the

Applications
Recently Viewed v

Q Search this list.
11 items - Updated 3 minutes ago

ApplicationID v | Applica... \ | Application Name v | Account Name v | Program ... v | Solicitation v | External Status v | Created Date

1A-0000000923 0000923 Homekey+ NOFATA-0000... ~SAN LEANDRO

Homekey+ Homekey+ NOFA Draft 11/25/2024, 11:24 AM 12/18/2024, 2:14 PM
2 1A-0000001741 0001741 12/13/2024, 2:48 PM 12/13/2024, 2:48 PM
3 1A-0000000903 0000903 Homekey+ NOFA IA-0000. SAN LEANDRO Homekey+ Homekey+ NOFA 11/21/2024, 9:05 AM 12/5/2024, 2:07 AM
4 1A-0000000912 0000912 Tribal Homekey+ NOFA IA. SAN LEANDRO Homekey+ Tribal Homekey+ NOFA Draft 11/21/2024, 4:54 PM 12/10/2024, 12:51 PM

V | Last Modified Date v

12



Tribal Application

1. Click on the “Apply for Funding” tab. Here open Solicitations for Tribal
Homekey+ applications are visible. Click on “Tribal Homekey+".

@) hed@connect Apply for Funding My Applications My Tasks

Open Solicitations
Solicitation Name Solicitation Release Date Solicitation Application Due Date Status
New solicitation 8/30/2024 09/07/2024 11:00 AM Open
UAT_671 AHSC 11/8/2024 11/29/2024 12:00 PM Open
UAT_671 CDBG 11/29/2024 10/04/2024 12:00 PM Open
Tribal Homekey+ NOFA 11/26/2024 12/31/2026 12:00 PM Open
Homekey+ NOFA 11/26/2024 05/30/2025 12:00 PM Open
Homekey+ Update NOFA 11/22/2024 05/30/2025 12:00 PM Open

12/31/2024 12/31/2024 12:00 PM Open
Homekey+ 12/31/2024 12/31/2024 12:00 PM Open
UAT_7680 12/19/2035 12/19/2029 12:00 PM Open
UAT_7680 12/19/2035 12/25/2041 12:00 PM Open

< 2 3 | 4 D

2. Click on the “Start a New Application” button.

{'5;; hed@connect Apply for Funding My Applications My Tasks
Program Solicitation Status
7518 Open
Solicitation Name Solicitation Release Date
Tribal Homekey+ December 31, 2024
Solicitation Round Application Submittal Start Date
1 Solicitation Application Due Date
Solicitation Type 12/31/2024, 12:00 PM
Solicitation Description Solicitation Close Date
test uat 12/14/2024, 12:00 PM
Solicitation Eligible Applicants Anticipated Award Date
Non-profit Solicitation Files
Solicitation Approximate Amount N/A
10
=

3. The Applicant Information section is auto filled from the user’s account
information.

Fill in all the remaining required information in the following sections: Applicant
Contact, Applicant Authorized Representative, and Co-Applicant(s). When
finished, click the “Save and Next” buttons.

13



Applicant Information

Note: The information on this page cannct be saved for later
* Indicates required field

Account Type

Apply for Funding

My Applications

Applicant Information

Tax 1D Number

[ Tribal ] I 123523121 l
UEI Number
UEI Expiration
Federally Recognized Indian Tribe & l
Profit Status UET Status
Non o || |
v Physical Address v Mailing Address
Physical Strest
[ Check if mailing address is different from physical address
[ 124 test ]
Physical City Malling Street
o ] [ 126 test ]
Physical County Malling City
[ ] [ san jose ]
Physical State Malling County
[ California ] l
Physical Zip Malling State
[ 32423 ] l
Physlcal Country Malling ZIp
[ United States ] l 32623 l
Malling Country
l United States l
If you wish to update the Entity Information above, please go to the Entity Profile page. The Primary New Account Approver assigned to the Entity will have access to update this information.
Applicant Contact
Applicant Contact
~ Salutation *Flrst Name
v
~ Last Nam Suffix
v
Job Thie

w Physical Address

- Physical Street

- Physical Chty

- Physkcal State

v Mailing Address

Check If malling address Is differant from physical address

v
- Physkeal 2Ip
- Physkeal Country
Unitad States v
" Phane ~Emal

14



Applicant Authorized Representative

Applicant Authorized Representative
utai
~ Physical Address ~ Mailing Address
e Check If malllng address Is different from physical address
Unlted States v
e
Co-Applicant Information
Does thls Appiication have a Co-Applicant?
® Yes
No
w Co-Applicant Add
~ Entity Details
O —
v Ma UEL Number
UELE
v =]
1 UEL It
v v

~ Physical Address v Mailing Address

Unlted States

Check If malling address

I different from physical address

15



Co-Applicant Contact

Co-Applicant Contact
w Contact Details
- Satutation

" First Name

- Last Name

w Physical Address ~w Mailing Address
- Physical Straet
Check If malling address Is different from physical address

- Physical Chy

- Physlcal State

v
= Physkcal ZIp
- Physical Country
Unlted States -
" Phang

Your application will not be submitted until all the required fields are filled out and you click on the 'Submit' on the last page of this
application.




4. The next page is Party Information. If contacts need to be added or deleted, click
the “Add” or “Delete” button to enter or remove information. Click on “the
Previous” button to go to the previous section. Fill in all required fields and click
the “Save and Next” button.

@ hed@connect lome Apply for Funding

Party Information

Note: The infermation on this p
* Indicates required field

v Contact Information Add

~ Details

* Addltional Applicant Party Rola

~ Physical Address ~ Mailing Address

*Physical Stret

Chack if mailing address is differant from physical addrass
*Physlcal City
*Physlcal Stata

*Physleal ZIp

*Physlcal Country

United States A d

w Contact Information 2 Add Delete
w Details
* account Type - aadltional Appilcant Farty Role

Organlzation
Person

~ Physical Address ~w Mailing Address

Cheack If malllng addrass Is different from physlcal address

= Physlcal Country

United States -

Previous Save and Next

17



5. The next page is Project Overview. Fill in all the required fields and click on the

“Save and Next” button.

hed@connect

Project Overview
T Inghcates required feid

~ Project Information

» Primary Project Physlcal Address

w Project Detalls

Eligible Uses (select all that apply)

Resldentia

Acquisition/Ren

Master Leasing

Gap Financing

Mewv Constructlon - Cost Contalnment

Mew Constructlon -

Geographic Region

Sava for later

My Appilcations My Tasks

Permanent

Scattered She housing

Shared Houslng

Purchase of Affordatlilty Covenants

Operating Subsldy

Other

ary

Previous

Sawe and Next

18



6. The next page is Required Documents Upload.

Apply for Funding My Tasks

Required Documents Upload

Document Reference Checklist

Mate: Please refer to the table below for the required flles assoclated with each specinc criterfon.
* Inglcates required Peid

All Appilcants Cartifcation & Legal Disclosure

Slgnature Biock (In Word document format)

Payee Data Record (STD 204) (except |urtsdictions)

EIN verlncatlon (IRS fomn 55-4) (except Jursdictlons)

To upload a file, click on the “Upload Files” button and select a file to upload.

* Site Control 1

I &, Upload Files Irdmpﬁ\@s
Tesing txt &
Tesingtxt @

Site Control 2, etc.

&, Upload Files | Or drop files

An Upload Files pop-up window will appear. Once the file is uploaded, click on
the “Done” button.

Upload Files

The uploaded file will be visible under the upload files button.

*Site Control 1

A, Upload Files | Or drop files

Tesingtxt

=13

Tesingtxt &

Site Control 2, etc

&, Upload Files | Or drop files

Do you need to upload additional decuments for Slte Control 27

To delete an uploaded file, click the “Trash” icon.

19



*Site Control 1
&, Upload Files | Or drop files

Tesingtxt

Tesingtxt

Slte Control 2, etc.

=13

&, Upload Files | Ordrop files

Do you need to upload additional documents for Site Control 27

When finished uploading files, click on the “Save and Next” button.

Or drop files

Or drop files

Do you need to uplsad additional documents for Site Control 22
Yes
No

Or drop fiies

Previous Save and Next

7. Applicants are required to certify and attest and that they have adhered to the

requirements and are in good standing before submission. Applicant must enter
their full name.

Click “Submit”.

Apply for Funding

[<]

]
[
[
(o]
-

Certifications and Attestations

* Indicates required field

DI certify that uploading  placzholder document to circumvent the application requirements invalidates the application certfication and will esult inimmediate disqualification I i is a required document
chr fy that T have provided al of the required information within this application

I hereby acknowledge that the information entered and documents attached are true, complete, and accurate. I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact,
may subject me to penalties

TETT CaT SavE OT AP PICaToT T Progress

Save for later

20



8. The last page is the Confirmation screen with the application ID.

Applicants will receive an email notification once their application has been
submitted.

@ hed@connect Apply for Funding My Appications

Application IA-0000000903 was submitted successully!

list view with submitted as status.

& hcd®connect lome Apply for Funding My Applications

Applications
Recently Viewed v

Q Search this list &-| m-|e

1 ltem - Updated a fe

Application ID v | Applica... | Application Name v | Acco... v | Progr.. v | Solicitation + | External ... v | Created Date v | Last Modified Date

[A-0000001800 0001800 Tribal Homekey+ IA-0000001800 testing 7518 Tribal Homekey+ 12/23/2024,2:53PM 12/23/2024, 3:45 PM v

9. Click on the “My Applications” button. Applicants will see the application in the

21



Saving an Application as Draft

1. If an applicant is not ready to submit an application, they can save the it as draft

on the Project Overview page. To save as draft, click on the “Save for later”

button.

% hed®conrect Appiy Tor Anding

Project Overview
= Inglcates required fekd

~ Project Informatlon

» Primary Project Physical Addrass

~ Project Detalls

Eligible Uses (select all that apply)
Acquisition/Rehablitation- Resldental
acquisition/Renabliitation- Commerclal
Master Leasing
Gap Financing
Mew Constructlon - Cost Contalnment

Mew Construction - State Excess Site Property

my Appilcations

Project Type

Permanent

Scattered Site housing

Snared Housing

Purchase of Affardablily Covenants

Relocation Costs

Operating Subsldy

Frevious

Save and Mext

2. A pop-up window will appear asking “Are you sure you want to save it for later?”

Click the “OK” button.

Are you sure you want to save it for later?

Cancel (=4

22



3. A success message will appear. Click on the “My Applications” button to view
the draft application.

hed®connect Home Apply for Funding My Applications My Tasks

Your Application was saved successfully.

Thank you for Drafting the Application.

You can resume your Draft Application from the ‘My Applications’ tab.

My Applications

4. On the Applications page, confirm the application is listed as “Draft”.

hed@®connect Apply for Funding My Applications My Tasks

Applications
Recently Viewed ~

Q Search this list &~ Ie)

6 items - Updated a faw seconds ago

Application ID v~ | Applic... v | Application Name v | Acc... v | Progra.. ‘v | Solicitation v | External Status ‘v | Created Date “ | Last Modified Date

1 1A-0000001759 0001799 Homekey+ NOFATA-O PLACE. Homekey+ Homekey+ NOFA 12/23/2024, 12/23/2024, 8:01 AM v

23



Resuming a Draft application

1. Click on the “My Applications” tab from the homepage.

Click on the Application ID of an application that is in “Draft” status.

%’5 hed@connect

Apply for Funding

My Applications

My Tasks

Applications
& Recently Viewed ~

6 items - Updated a few seconds ago

Application ID | Applic... v | Application Name v | Acc... “ | Progra.. | Solicitation

1 1A-0000001799 0001799 Homekey+ NOFAIA-Q... PLACE.. Homekey+ Homekey+ NOFA Draft

Q_ Search this list... @a- = 4

v | External Status “ | Created Date v | Last Modified Date

12/23/2024, .. 12/23/2024, 8:01 AM v

2. The Details section of the application will open.

Click on the “Resume Application” button.

%@ hed@®connect

Apply for Funding

My Applications My Tasks

=) “ppication
Homekey+ NOFA IA-0000001799

External Status Solicitation
Draft Homekey+ NOFA

Details

v Application Details
Application ID

1A-0000001799

Application Name

Homekey+ NOFA 1A-0000001799
Program Name

Homekey+

Submitted Date

Created Date
12/23/2024, 7:43 AM
v Application Status

External Status @
Draft

Submitted Date

Solicitation

Homekey+ NOFA
Account Name

PLACER COUNTY

Last Modified Date
12/23/2024, 8:01 AM

-+ Follow New Individual Application Participant Cancel Application

Continue with your Draft Application

Resume Application

Fill in the remaining fields in the application
When finished, click the submit button.

. click on the “Save and Next” button.

24



Cancelling an Application
1. Clicking on the “My Applications” tab from the homepage.

Click on the Application ID of an application that is in “Draft” status.

| hcdacoﬁﬁecf Apply for Funding My Applications My Tasks

Applications
%9 Recently Viewed v
6 items - Updated a few seconds ago

Q, Search this list... g | 8- C

Application ID v | Applic... ™ | Application Name v | Acc... v | Progra... V| Solicitation v | External Status Vv | Created Date Vv | Last Modifled Date v

1 1A-0000001793 0001793 PLACE.. Homekey+ Homekey+ NOFA Draft 12/20/2024, ... 12/20/2024, 4:01PM v

2. The Details section of the application will open.

Click on the “Cancel Application” button.

»ﬁ"_:;; hed@connect Apply for Funding My Applications My Tasks
E Application + Follow New Individual Application Participant Cancel Application
External Status Solicitation Submitted Date
Draft Homekey s NOFA
Details Continue with your Draft Application
Vv Application Details Resume Application
Application 1D Solicitation

1A-0000001793

Application Name Account Name

PLACER COUNTY
Program Name Last Modified Date
Homekey+ 12/20/2024, 4:01 PM

Submitted Data

Created Date
12/20/2024, 4:01 PM

v Application Status

External Status @
Draft




3. A pop-up window will appear to confirm the action. To continue to cancel the
application, select “Yes” and click the “Next” button.

Cancel Application

* Are you sure you want to cancel this application? This

void until a new application is initiated and submitted.
es, 1 want to cancel my application
No

4. The application is now “Canceled”. A cancelation confirmation email will be sent
to the applicant.

Apply for Funding My Applications My Tasks

Applicati
a ppiication + Follow New Individual Application Participant Cancel Application
External Status Solicitation Submitted Date
Canceled Homekey+ NOFA
Details

“ Application Details

Application ID Solicitation
14-0000001793 Homekey+ NOFA
Application Name Account Nama
PLACER COUNTY
Program Name Last Modified Date
Homekey+ 12/23/2024, 9:10 AM

Submitted Date

Created Date
12/20/2024, 4:01 PM

v Application Status

External Status @
Canceled

26



Consultant Submit an Application

A Primary user must begin the application process on behalf of a consultant and then
assign it to the consultant. The consultant can then continue the application and submit.

1. To assign an application to a consultant: Log in as a Primary User and click on
the “My Applications” tab. Click on the application ID that is in Draft.

@ hed@connect Apply for Funding

My Applications

E Applications
Recently Viewed ¥
1item - Updated a few seconds ago Q Search this ist

Applicatio... ~ | App... ™ | Application N... » | Accou... v | Progr... v | Solicitation | E.. “ | Created Date ‘v | Last Modified... v

1A-0000001043 {00010, Homekey+ NOFA CALIPATR Homeke Homekey+ NOFA  Draft 12/6/202&, 819 12/6/2024, 8:21

v

2. The Details section of the application will open. Click on the “New Individual
Application Participant” button at the top.

@' hed@connect

My Applications

Application - - . -
1A-0000001043 + Follow New Individual Application Participant Cancel Application
Applled Date Account License or Parmit Mame License Type Application Tler
12/6/2024, 8:19 AM CALIPATRIA
Details Budget Related Continue with your Draft Application
Application ID Sollcitation

1A-0000001043

+.NOFA
Application Name Account Name
Homekey+ NOFA IA-0000001043 CALIPATRIA
Program Name Last Modified Date
Homekey+ 12/6/2024, 8:21 AM
Submitted Date

Created Date
12/6/2024, 819 AM

v Application Status

External Status @
Draft

D Files (D) Add Files

Title Owner Last Modified Size
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3. A pop-up window for “New Individual Application Participant” will appear. In
the “Participant” field, search for consultant by name and select. Select
Participant Role from the available options. Check the check box for “Participant
Active”. Add any comments in the Comments section. Click on “Save”.

New Individual Application Participant

I al

Enter a valld value

Participant Access

* Particlpant Role * Indlvidual Application
I_%r—
Search Participant Roles.. Q 1A-0000001043

Comments EParﬂcl'pa nt Active

4. The Consultant will receive an email with the application ID and a link to the
application. The Consultant can then navigate to the application by clicking on
the link to log in to the HCD Connect portal.

5. Click on the “Resume Application” button.

My Applications

Appllcation

[A-0000001043 + Follow News Indlvidual Application Participant Cancal Application
Appilled Date Account Ukcense or Permit Name Ukcense Type Appilcation Tler

12/6/2024, 8:19 AM CALIPATRIA

Detalls Budget Related

Continue with your Draft Application

+ Application Details

Application 1D
IA-0000001043

appilcation Name Account Name

H NOFA 1A-D000001043 CALIPATRIA
Progs Last Modlfied Date
Homel 12/6/2024, 8:21 AM

Createa Date
12/6/2024, 8:19 AM

~ Application Status

External Stats @
Draft

0 Files (0 Add Flles

Title Owner Last Modified Size
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The Consultant will be able to fill in the required fields on the Project Overview
page. When complete, click the “Save and Next” button.

% hcd®connect

Project Overview
= Indhcates required fekd

~ Project Information

» Primary Project Physlcal Address

~ Project Detalls

Eligible Uses (select all that apply)

Acquisition/ Rehablitation- Resldentlal

tion- Commerclal

Acquisltion/ Renabl

Master Leasing

Gap Financing

Mew Constructlon - Cost Contalnment

Mew Construct]on - State Excess Slte Property

Capital Funds Requested (3]

Geagraphic Region

Sava for later

Appiy for Funding

My Applications My Tasks

Scattered She housing

Shared Houslng

Purchase of Affordablilty Covenants

Retocatlon Costs

Operating Subsldy

Other

Gap Financing Amaunt Requested {5}

Fravious

Save and Next
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7. On the Required Documents Upload page, upload all required documents.

Appiy for Funding My Appilcations

[+]
[
[+]
o]
-
]

Required Documents Upload

Document Reference Checklist

Note: Please refer to the table below for the required fles assoclated with each specinc criterion.
T Inglcotes required fleid

All Appllcants Certificatlon & Legal Dlsclosure

Slgnature Block (In Word document format)

Fayee Data Record {STD 204) (except Jurlsdlctions)

EIN verincatlon (IRS form 55-4) (except Jurtsdictlons)

Click on the “Upload Files” button and select a file to upload.

* Stte Control 1

I &, Upload Files I drop files

"
Tesing it o
Tesing.txt o

Site Control 2, etc.

& Upload Files | Ordrop files

A pop-up window will appear. Once the upload is complete, click on the “Done”
button.

Upload Files

B, Tesingtdt
bl os

1 of 1file uploaded
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The uploaded file will be listed under the upload files button.

*Site Control 1

&, Upload Files | Or drop files

@
Tesingtxt &
Slte Control 2, etc.

&, Upload Files | Ordrop files

Do you need to upload additional documents for Site Control 27

An uploaded file can be deleted by clicking on the Trash icon.

*Site Control 1

&, Upload Files | Or drop files
Tesingtxt

Tesingtxt

ak

Site Control 2, etc

A, Upload Files | Ordrop files

Do you need to upload addltional decuments for Site Control 27

When finished uploading files, click on the “Save and Next” button.

t, Upload Flles | Ordrop files

Previous Save and Next |
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8. Applicants are required to certify and attest and that they have adhered to the

requirements and are in good standing before submission. Applicant must enter
their full name.

Click “Submit”.

§ @ hed@connect ome Apply for Funding My Applications

Certifications and Attestations

* Indicates required field
Dl certify that uploading a placeholder document to circumvent the application requirements invalidates the application certification and will result in immediate disqualification if it is a required document.
Dcen fy that I have provided all of the required information within this application

reby acknowledge that the information entered and documents attached are true, complete, and accurate. I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact,
ct me to penalties.

9. The last page is the Confirmation screen with the application ID.

Applicants will receive an email notification once their application has been
submitted.

%'*_‘5 hed@connect ‘Apply for Funding My Appilcations

Confirmation

application 1A-0000000903 was submlitted successfully!

My Appiications
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10.Click on the “My Applications” button. The application will be listed as
submitted.

cd®connect Apply for Funding My Applications My Tasks
Applications
Recently Viewed v
11 items - Updted 3 minutes ago Q Search this list.. B E- C
ApplicationID v | Applica... v | Application Name v | Account Name Vv | Program ... Vv | Solicitation v | External Status v | Created Date V| Last Modified Date v
1 IA-0000000923 0000923 Homekey- NOFA IA-0000...  SAN LEANDRO Homekey+ Homekey+ NOFA Draft 11/25/2024, 11:24 AM 12/18/2024, 2:14 PM
2 IA-0000001741 0001741 12/13/2024, 2:48 PM 12/13/2024, 248 PM
3 TA-0000000903 0000903 Homekey- NOFA TIA-0000... ~ SAN LEANDRO Homekey+ Homekey+ NOFA 11/21/2024,9:05 AM 12/5/2024, 2:07 AM
4 IA-0000000912 0000912 Tribal Homekey- NOFATA...  SAN LEANDRO Homekey+ Tribal Homekey+ NOFA Draft 11/21/2024, 4:54 PM 12/10/2024,12:51 PM

My Applications

The My Application tab allows users to view all applications that are in Draft, Canceled
and Submitted status.

hcd@connect Apply for Funding My Applications My Tasks
a Applications
Recently Viewed ~
11 items - Updated a few seconds ago Q. Search this fst... - - C
ApplicationID v/ | Applica... v | Application Name v | Account Name v/ | Program ... v | Solicitation v | External Status  \~ | Created Date v | Lasth
1 IA-0000001044 0001044 Homekey+ NOFA IA-0000...  SAN LEANDRO Homekey+ Homekey+ NOFA Submitted 12/6/2024, 9:06 AM 12/6/
2 IA-0000000912 0000912 Tribal Homekey+ NOFAIA... SAN LEANDRO Homekey+ Tribal Homekey+ NOFA Draft 11/21/2024, 4:54 PM 12/1¢
3 TA-0000000962 0000962 Homekey+ NOFA IA-0000... SAN LEANDRO Homekey+ Homekey+ NOFA Canceled 12/2/2024, 8:15 AM 12/6/
4 1A-0000000903 0000903 Homekey+ NOFATA-0000... SAN LEANDRO Homekey+ Homekey+ NOFA Submitted 11/21/2024,9:05 AM 12/5/
5 IA-0000000923 0000923 Homekey+ NOFA TA-0000... SAN LEANDRO Homekey+ Homekey+ NOFA Draft 11/25/2024,11:24 AM 12/1¢
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My Tasks

The My Tasks tab allows users to view and update existing tasks assigned by HCD

Staff, with each task representing an item pending action.

1. To view and update existing assigned tasks assigned, navigate to the “My

Tasks” tab.

@ hed@connect

Tasks
Al Tasks (v ] | #

t = Fliterad by All tasks

Subject T ~ | Related To ~ | Status

Award 14-00

=) Open

“ | Due Date

Apply far Funding

My Applications

~ | Reminder D... » | Priority

MNarmal

v | Assigned To

geEp2llp

~ | Create Date

12/20/2024, 8:07 AM

2. To view assigned tasks assigned, use List Views, and select All Tasks

Assigned To Me.

Tasks

All Tasks Assigned ToMe ¥ | &

&tems| LIST VIEWS

v’ All Tasks Assigned To Me (Pinnad list)
Closed Task
Closed Tasks Assigned T
Open Task
Open Tasks

Open Tasks Assigned To Me

Recently Viewed

Click on the application ID.

v | Due Date

Apply for Funding

~ | Reminder D... v | Priority

Normal

My Applications

v | Assigned To

gep211p

v | Create Date

12/20/202%4, 8:07 AM




Viewing Task Details

In this section, users will be able to view details of tasks that are assigned and make

required updates.

Apply for Funding My Applications My Tasks

v MarkComplete || Acknowledge | Create a Case for Feedback
Related To
14-00000017
Detalls Related
v Task Information D Files (0) Add Flles
Subject
Awnard 7

&, Upload Flles

Or drop files

# s
Mormal s p
Name

# s

~ Acknowledgment

Message

By acknowledging this Acceptance of Terms and Conditions of Conditional Award, the Awardee acknowledges having read and fully understood the
ritment, dated <<DATE>>, In connection with the Project [ADD Program Narne (ACRONYM)]

Round , NOFA award Is under a media and public announcement embarga untll released by the Office of the Governor or otherwlse notified by

HCD staff. HCD will provide updates on the timing of the public
HCD Director for use In local media releases. In addltion, the Awardee acknowledges having read and fully understoad all of the Dapartment's
requirements relative
Pallcy, and the Awardee agrees to ablde by and comply with those requirements. In addltion, the Awardee acknowledges that It has reviewed and

terms and condltions of the Condltlonal Awar

ard announcement and

ovide a soclal medla toolklt and a quate from the

he Condltlonal Award, Including the requirements set forth In Administrative Notice Number 2022-22: Disencumbrance

verlfied the accuracy of the project report prepared by the Department on «<DATE>> for the Project

Ackncwlsdgement Acknowledged By

Aacknowledged Date

v System Information
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Upload Files

Users will also be able to upload files necessary to the tasks by clicking on the “Upload
Files” button.

Apply for Funding My Applications My Tasks

« MarkComplete || Acknowledge | Createa Casafor Feedback
Detalls Related

v Task Informaticn D Files (0)

£ &, Upload Flles

. . Or drop files

/ #

Narmal / Acknawledged y
ou
s #

~ Acknowledgment

Message

By acknowlzdging this Acceptance of Terms and Conditions of Conditional Award, the Awardee acknowedges having read and fully under
terms and conditions of the Condltional Award Commitment, dated «<DATE>s, In connection with the Project [ADD Program Name (ACRONYM)]
Round #, NOFA award Is under a medla and public
HCD staff. HCD will provide updates on the timing of the publlc
HCD Director for usa In Iocal medla releases. In addition, the Awardee ac read and fully unde all of the Department's
requirements relative to tha Conditional Award, Including the requirements set forth In Administrative Motice Mumber 2022-22: Disencumbrance
Poilcy, and the Awardee agrees to ablde by and comply w & requirements. In addltion, the Awardee acknowledges that It has reviewed and
verified the accuracy of the project report prepared by the Department on <<DATE>> for the Project

nnouncement

mbargo untll released by the Office of the Governor or otherwlse notlfied by
de a soclal medla toolkit and a quote from the

d announcement an

W

12/20/2024, 846 AM

+ System Information
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Acknowledging a Task
1. Click on the “Acknowledge” button.

Apply for Funding My Appll WMy Tasks

<

Task Record Type Related To
Luward 14-0000001792

Detalls Related

+ Task Information [ Fites(o)

Subject Shared Date

Aiard d &, Upload Flles

Asslgned To Related To
0 gzp2 s 14-0000001792 p Or drop files

Fricrity
Normal p 7/
Name Dus Date

s s

~ Acknowledgment

Message

By acknowlzdglng this Acceptance of Terms and Conditions of Conditional Award, the Awardee acknowledges having read and fully understood the
terms and conditions of the Ganditianal Award Commitment, dated <<DATE> », In connection with the Project [ADD Program Name (ACRONYM)],
Round #, NOFA award ls under a medla and public announcement embarga untll released by the Office of the Governor or otherwlse notified by
HCD stafl. HED will provide updates on the Hming of the public award announcement and provide a soclal medla toolklt and a quate from the
HCD Director for use I local medla releases. In addltion, the Awardee acknowledges having read and fully understoad all of the Department's
requirements relative to the Canditianal Award, Including the requirements set forth In Admiinistrative Notice Mumber 2022-22: Disencumbrance
Pallcy, and the Awardee agrees to zblde by and comply with those requirements. In addltion, the Awardee acknowledges that It has reviewed and
verified the accuracy of the project report prepared by the Department on <<DATE>> for the Project

Acknowieagement Acknowlzaged By

Acknonwledged Date

~ System Information

Mark Complete Acknowledge Create a Case for Feedback

Add Flles

2. An Acknowledge pop up window will appear. After reading the

acknowledgement, select the check box for Acknowledgement, select date and

time and click on the “Save” button.

Acknowledge

Task Record:Award

By acknowledging this Acceptance of Terms and Conditions of Conditional Award, the
Awardee acknowledges having read and fully understood the terms and conditions of
the Conditional Award Commitment, dated December 20, 2024, In connection with the
Project.

[ ADD Program Name (ACRONVM)], Round =, NOFA award Is under a medla and public
announcement embargo untll released by the Gffice of the Govemor or otherwise
notified by HCD staff. HCD will provide updates on the timing of the public award
announcement and provide a soclal media toolkit and a quote from the HCD Director
for use In local meda releases.

In addltion, the Awardee acknowledges having read and fully understood all of the
Department’s requirements relative to the Conditlonal Award, Including the
requirements set forth In Administrative Notice Number 2022-22- Disencumbrance
Policy, and the Awardee agrees to abide by and comply with those requirements.

In addition, the Awardee acknowledges that It has reviewed and verlfied the accuracy of
the project report prepared by the Department on December 20, 202 for the Project

v Acknowledgment

g‘:\cweﬂmen: Acknowedged Date.
fedged By: ggp211 p I
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3. Users will be able to mark tasks as complete

for Funding My Applications My Tasks

v Mark Complete Create a Case for Feedback

Detalls Related

 Task Information D Filesto)

# o, Upload Flles
Or drop files
- - P
T

Normai P Acknowisdged P

r &

v Acknowledgment

By acknowledging this Acceptance of Terms and Conditions of Conditional Award, the Awardae acknowiledgas having read and fully underst
terms and conditions of the Condltional Award Commitment, dated <<DATE>>, In connection with the Prolect.[ADD Program Name (ACRONYM)]
Round &, NOFA award Is under a media and public announcement embargo untll released by the Offica overnar or otherwise notified by
HCD staff. HCD will pr on the Himing of the public sward announcement ar Ide a soclal medla toolkit and 2 quote from the
HCD Director for use In local medla releases. In addltion, the Awardee read and fully all of the Department’s
requirements relative to the Conditional Award, Including the requirements set forth In Administrative Notlce Number 2022-23: Disencumbranca
Pollcy, and those requirements. In addition, the Awardee acknovwedges that It has reviewed and
verified the accuracy of the project report prepared by the Department on <<DATE>> for the Project.

he Awardee agrees to ablde by and comply wit!

Acknawieagement nawieagea ay
v & e
acknowisogea Date

12/20/2024, 5:46 AM

~ System Information

button.

Apply for Funding My Applications My Tasks

Task
Award + Mark Complete Acknowledge Create a Case for Feedback

Task R

Award 1A-0000001792

Detalls Related

+ Task Information O Files(0) Add Flles

snarea

s 4, Upload Flles

Or drop files

o

P 14000000 P
priarity status
Normal y Acknowledged .
Name Due

s s

~ Acknowledgment

Message

By acknowledglng this Acceptance of Terms and Conditions of Conditions| Award, the Awardee acknowledges having read and fully understoo

terms and condtions of the Gonditianal Award Commitment, dated <<DATE>>, In connection with the Project [ADD Program Name (ACRONYM)]

Round &, NOFA award Is under a media and public announcement embargo untll released by the Office of the Gowernor or otherwise notified by
HCD staff. HCD will provide updates on the timing of the public award announcement and provide a soclal medla toolkt and 2 quote from the
HCD Director for use In local medla releases, In addition, the Awardee read and fully all of the Department's
requirements relative to the Conditional Award, Including the requirements set forth In Administrative Notics Number 2022-22: Disencumbrance
Poilcy, and the Awardee agrees to ablde by and comply with those requirements. In addltion, the Awardee acknowledges that It has reviewed and
verified the accuracy of the project report prepared by the Department on <<DATE>> for the Project,

Acknowlzagment
9
Acknowledged Date

12/20/2024, 546 AM

+ System Information

by clicking on the “Mark Complete”
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Apply for Funding My Applications

 Completed
Detalls Related

~ Task Information 0 Files(a)
P

o gEp211p s P

Prrlty Stie

Normal s Complate P

Name =T
¢ s

v Acknowledgment

coeptance of Terms and Conditions of Conditional Award, the Awardes acknowledges having read and fully understc:
terms and conditions of the Condltional Award Commitment, dated <<DATE> >, In connection with the Project. [ADD Program Name (ACRONYM
Round =, NOFA award Is under a media and public announcement embargo untll released by the OfF:
HCD staff. HCD will provide updates on the Hming of the public awa

f the Governor or atherwise notified by
announcement and provide a saclal medla toolklt and 2 quate from the

HCD Director for use In local media releases. In addltion, the Awardee acknowledges having read and fully understood all of the Department's
requirements relative to the CondItional Award, Including the requirements set forth In Administrative Notice Number 2022-22: Disencumbrance
and the Awardee agrees to ablde by and comply with those requirements. In addltion, the Awardee acknowledges that It has reviewed and

12/20/2024, 8:46 AM

~ System Information

20/2024, 3:69 AM

0 Gestha Ponagantl, 12/20/2024, 8:07 AM

My Tasks

Acknowledge Create a Case for Feedback

2, Upload Flles

Or drop files

Filzs
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Portal Notification

1. The Bell icon at the top of the page shows all notifications. This is where users can

also see any updates and assigned tasks.

Naotifications Markallas mad X

B Alex Morgan (HPD Staff) assigned you a task =

Houwsing Element - Supplemental Documentation needed

u Tomn Jones (Super User) assigned you a task

Housing Element - Provide supplemental documentation

B HETS APR Super User assigned you a task
Housing Elernent

B HETS APR Super User assigned you a task
Site Imwventory

B HETS APR Super User assigned you a task
Annual Progress Report

2. To see more details, click on any of the notification items.

3. A notification item can be marked as read.

B Alex Morgan (HPD Staff) assigned you a task
. s

Housing Elesmant - Supplamental Docurmentation meeded

n Tam lones (Super User) sssigned you a task

Housing Elerment - Frovide supplemental doturmentation

u HETS APR Supas Uier assigned you & taik
Huoising Eleemant

n HETS APR: Super User assigned you a task

e Irveniony

B HETS APR Super User assigned you & task
Anrwual Progress Report
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My Profile

To access your Profile, navigate to the user icon at the top right of the page.

Update User Profile
On this page, users can view details related to their user account and update it.

1. Click on “User Profile”.

User Profile

Entlty Profile

Change Password

Log Out

2. Update the name, address, or contact information, then click “Update” to save
the changes.

@ hed®conrect ome Apply for Funding My Applications

User Profile

3452342333




Update Entity Profile

On this page, users can view details related to their entity account.

1. Click on “Entity Profile”.

User Profile

Entlty Pronle

Change Password

Log Out

2. On this page, users can update their Entity Profile. Click “Update” to process the

changes.

@'% hed®connect

Entity Profile
Primary New Account Approver
g2p211p

fou don't have access to change primary approver. Please contact HCD for further assistance.

Stanislaus

- Physical Country

Apply for Funding

Tax ID Number

UET Mumber

UET Explration

~None--

Mailing Address

webslte

B Consultant Manager

Add Consultant

My Applications
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Change Password

On this page, users can view instructions on how to change their account password.

1. Click on “Change Password”.

User Proflle
Entlty Pronie

Change Password

2. Click on “Change Password” to process a password change request.

Change Your Password

Old Password | |

New Password | |

Verify New Password | |

|Change Password

Password must contain the following:
= Atleast 1 Uppercase letter (A-Z)
« Atleast1 Lowercase letter (a-z)
« Atleast1 Special Character-1" 5%~ @
« Atleast 1 Digit 0-9
« Must be longer than & characters

Log Out

On this page, users can log out of the HCD Connect User Portal.

Click on “Log Out’.

User Profile

Entlty Pronie

Change Password
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