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The notice templates below must be used when noticing a public meeting for the purposes of submitting a CDBG application, when closing a CDBG award, or when substantial changes are proposed to a CDBG award. Replace all highlighted and italicized text with the information indicated. Please refer to Section 4.2 of Chapter 4 of the CDBG Grants Management Manual for posting and publication requirements.
First (Application) Meeting Notice Template
Notice of Public Meeting for Discussion of Possible State CDBG Application
NOTICE IS HEREBY GIVEN that the (jurisdiction name) will conduct a public meeting on (date) at (time), at (place) to discuss possible applications for funding under the State Community Development Block Grant (CDBG) Program, residents’ ideas for possible activities to be included in the application, and residents’ housing and community development needs. 
The amount of CDBG funds expected to be made available is $(max funding request per the NOFA) of grant funds and $(total amount of program income) of program income funds. The (jurisdiction name) is considering applying for funding for (names of proposed activities - e.g., sewer improvements, road improvements, public services serving youth, complete streets planning, a housing rehab program).
The following information related to the application is available at (physical address) between the hours of (hours of availability), (days of availability) or by contacting (contact name) by telephone at (phone number) or email at (email address). 
1. The use of CDBG grant and program income funds (including proposed and past uses);
1. The range of activities that may be undertaken with the CDBG funds;
1. The estimated amount of the CDBG funds proposed to be used for activities that will meet the national objective of benefit to low- and moderate-income persons; and
1. Any proposed CDBG activities likely to result in displacement and the corresponding anti-displacement and relocation plans.
Technical assistance is available for groups that are representative of persons of low- and moderate-income that request assistance in developing proposed activities (including strategies and actions to affirmatively further fair housing) for inclusion in the application or future applications. 
If you are unable to attend the public meeting, you may submit written comments to the (jurisdiction name) at (mailing address), or you may contact (contact name) by telephone at (phone number) or email at (email address) no later than (time) on (date) to ensure placement in the record of the public meeting.
If you would like to submit a complaint or grievance, please direct correspondence to (jurisdiction name) at (mailing address), or you may contact (contact name) by telephone at (phone number) or email at (email address). The (jurisdiction name) will provide a written response within 15 working days when practicable. 
The (jurisdiction name) does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity, age, religion or disability. If you require specific accommodations or interpretation services to participate in the public meeting, please contact (contact name) by telephone at (phone number) or email at (email address) at least X days prior to the scheduled public meeting. 
Second (Closeout) Meeting Notice Template
Notice of Public Meeting for Discussion of Performance of CDBG Funded Activities
NOTICE IS HEREBY GIVEN that the (jurisdiction name) will conduct a public meeting on (date) at (time), at (location) to discuss the performance of the (activity names) which (is/are) funded by a Community Development Block Grant award provided by the California Department of Housing and Community Development.
If you are unable to attend the public meeting, you may submit written comments to the (jurisdiction name) at (mailing address), or you may contact (contact name) by telephone at (phone number) or email at (email address) no later than (time) on (date) to ensure placement in the record of the public meeting.
If you would like to submit a complaint or grievance, please direct correspondence to (jurisdiction name) at (mailing address), or you may contact (contact name) by telephone at (phone number) or email at (email address). The (jurisdiction name) will provide a written response within 15 working days when practicable. 
The (jurisdiction name) does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity, age, religion or disability. If you require specific accommodations or interpretation services to participate in the public meeting, please contact (contact name) by telephone at (phone number) or email at (email address) at least X days prior to the scheduled public meeting. 
Substantial Change (Amendment) Meeting Notice Template
Notice of Public Meeting for Discussion of Proposed Changes to CDBG Funded Activities
NOTICE IS HEREBY GIVEN that the (jurisdiction name) will conduct a public meeting on (date) at (time), at (location) to discuss proposed changes to the (activity names) which (is/are) funded by a Community Development Block Grant award provided by the California Department of Housing and Community Development.
The (activity/activities) (is/are) proposed to be substantially changed from the (jurisdiction name)’s application as submitted to the state. (Describe all proposed changes).
If you are unable to attend the public meeting, you may submit written comments to the (jurisdiction name) at (mailing address), or you may contact (contact name) by telephone at (phone number) or email at (email address) no later than (time) on (date) to ensure placement in the record of the public meeting.
If you would like to submit a complaint or grievance, please direct correspondence to (jurisdiction name) at (mailing address), or you may contact (contact name) by telephone at (phone number) or email at (email address). The (jurisdiction name) will provide a written response within 15 working days when practicable. 
The (jurisdiction name) does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity, age, religion or disability. If you require specific accommodations or interpretation services to participate in the public meeting, please contact (contact name) by telephone at (phone number) or email at (email address) at least X days prior to the scheduled public meeting. 
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