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Resolution of the Governing Body

• Applicants must submit an Authorizing Resolution using 
the Department-approved form

• Designates a person (or persons) as an Authorized 
Representative to
– Sign and Submit the application for CDBG funds

– Execute a Standard Agreement and any amendments thereto
– Submit requests for funds and other required documents

• Note: If a jurisdiction must prepare a concurrent 
resolution that conforms to local standards it may do so, 
but an approved resolution on the Department-approved 
form must be included in the application



Authorized Representatives for Cities & Towns

• California Government Code sections 40601 and 40602 
require the Mayor or Mayor pro tempore to sign any 
written contracts and conveyances

• The Mayor or Mayor pro tempore must be the 
Authorized Representative in the Resolution for 
execution of the standard agreement unless the 
city/town has an ordinance, municipal code, or 
city/town charter provision that delegates this authority 
to another officer

• A copy of the ordinance, municipal code, or city/town 
charter provision reflecting this delegation must be 
provided with the application if exercised



Department-Approved Form

• The approved form can be downloaded in the 

solicitation’s files section





Hidden Text

• The form contains italicized 
“hidden text” that provides 
instructions for the resolution but 
does not appear after being printed

• If you cannot see hidden text, 
navigate to Files Tab > Options > 
Display > Select the “Hidden Text” 
option

• If hidden text is appearing on the 
printed resolution, navigate to the 
same page as above and ensure 
that the  “Print Hidden Text” option 
is not selected



Completing the Form

• Dropdowns and Text/Number Fields



Section 1 - Template



Section 1 - Completed



Sections 2 to 4 - Template



Sections 2 to 4 - Completed



Sections 5 and 6 - Template



Sections 5 and 6 - Completed



Vote Count and Signature - Template



Vote Count and Signature - Completed



Attestation - Template



Attestation - Completed



Authorized Representative "Printouts"

• Screenshots of the jurisdiction's website showing the 

names of the persons who occupy the positions 

authorized in the resolution are required to be 

submitted along with the resolution



Thank you!

• For questions, email CDBG@hcd.ca.gov

mailto:CDBG@hcd.ca.gov


Follow HCD on social media

Like us on Facebook: /CaliforniaHCD 

Follow us on Twitter: @California_HCD

Follow us on LinkedIn: /company/californiahcd
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