
STANDARD SURPLUS LAND DISPOSITION CHECKLIST 

1 ☐ Declare land “surplus” and not necessary for the agency’s use, as supported by
written findings, at a regular public meeting.

2 

Send Notice of Availability* (NOA) that includes customized cover letter with property 
description and location to all required entities: 

☐ HCD via Surplus Land Portal

☐ Local public entities (e.g., school district, tribes, county, etc.**) via Bcc email or
certified mail

☐ CalHFA certified housing sponsors via Bcc email or certified mail

3 
☐ Receive all Letters of Interest (LOI) during the 60-calendar day period after local

agency sends the NOA.
Received an LOI? Go to Step #4. None received? Skip to Step # 6.

4 ☐ Begin good faith negotiations with all entities that submitted a qualifying LOI
(beginning on day 61 and for a minimum full 90-calendar day period).

5 ☐ Prioritize submittals (see Section 202(a)(3) of SLA Guidelines) and conclude
negotiations (after at least 90 calendar days of good faith negotiations).

6 Submit the following to the Portal under Surplus Land Disposition Submission tab: 

☐ Description of disposition form

☐ Adopted surplus land declaration/resolution

☐ NOA sent

☐ Evidence NOA was sent to all required entities (snapshot of email showing all
recipients & a copy of the certified mailing receipt is acceptable)

☐ Summary of negotiations (if applicable)

☐ Draft affordability covenant and/or equity sharing agreement

Save and submit request. Contact publiclandsportal@hcd.ca.gov if you encounter issues. 

7 HCD assigns case in approx. 1-4 business days. Staff may request missing information. 

8 ☐ Receive HCD’s Findings Letter (approx. 30 calendar days if submission is complete).

9 ☐ If HCD finds the proposed disposition complies with the SLA, dispose of property and
record affordability covenant.

10 ☐ Submit recorded covenant to HCD via the Portal under Surplus Land Act Recorded
Covenant/Restriction Submission.

* NOAs with conditions/restrictions should be reviewed by HCD prior to issuance.
** Each local agency determines their respective local public entities (as defined by Health and Safety 
Code section 50079). 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.hcd.ca.gov%2Fcommunity-development%2Fdisaster-recovery-programs%2Fdocs%2F1.20.21.LS.SLA_TA_NoticeAvailability_CoverLetter.docx&wdOrigin=BROWSELINK
https://www.hcd.ca.gov/sites/default/files/docs/planning-and-community/sla-ta-notice-availability-property-description.xlsx
https://www.hcd.ca.gov/sites/default/files/docs/planning-and-community/sla-ta-notice-availability-property-description.xlsx
https://calhcd.service-now.com/csp?id=sc_category&sys_id=0352f757c3ea5d109a97251ce0013146
https://calhcd.service-now.com/csp?id=csm_sc_cat_item_public&sys_id=c5d1ff8d472ff95062339362736d4326
https://calhcd.service-now.com/csp?id=sc_cat_item&sys_id=859b7625c37e91109a97251ce0013198&referrer=popular_items
https://www.hcd.ca.gov/sites/default/files/docs/planning-and-community/disposition-description-template.xlsx
mailto:publiclandsportal@hcd.ca.gov
https://calhcd.service-now.com/csp?id=sc_cat_item&sys_id=1ed1e9fe8751e21098410f6d0ebb35ba&referrer=popular_items

	STANDARD SURPLUS LAND DISPOSITION CHECKLIST

	Declare land surplus and not necessary for the agencys use as supported by: Off
	HCD via Surplus Land Portal: Off
	Local public entities eg school district tribes county etc via Bcc email or: Off
	CalHFA certified housing sponsors via Bcc email or certified mail: Off
	Receive all Letters of Interest LOI during the 60calendar day period after local: Off
	Begin good faith negotiations with all entities that submitted a qualifying LOI: Off
	Prioritize submittals see Section 202a3 of SLA Guidelines and conclude: Off
	Description of disposition form: Off
	Adopted surplus land declarationresolution: Off
	NOA sent: Off
	Evidence NOA was sent to all required entities snapshot of email showing all: Off
	Summary of negotiations if applicable: Off
	Draft affordability covenant andor equity sharing agreement: Off
	Receive HCDs Findings Letter approx 30 calendar days if submission is complete: Off
	If HCD finds the proposed disposition complies with the SLA dispose of property and: Off
	Submit recorded covenant to HCD via the Portal under Surplus Land Act Recorded: Off


